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STATEMENT OF POLICIES. 



INTRODUCTION. 

The original edition of this bulletin was published in 1917, as soon 
as practicable after the organization of the Federal board on July 
21. The statement was made that the bulletin was to be regarded as 
preliminary and tentative, but the nine years which have elapsed 
since its publication have shown that very few changes are required 
in the policies as originally published. Most of the changes which 
will be found in this edition are additional policies which have been 
adopted by the board to meet particular situations and to answer 
definite questions raised by the States. 

Vocational education is still in its beginning and the Federal board 
still reserves the right to change its policies as a growing and 
lengthened experience may indicate the necessity for change and 
after due notice has been given to the States. 

Part I of the presentation of policies includes general policies or 
standards adopted by the Federal board j Part II includes principally 
rulings upon and a discussion of specific points raised at hearings 
given to the State boards for vocational education or in the day-to- 
day administration of the act. This discussion falls under five gen- 
eral subheads : Considerations of a general nature, agricultural educa- 
tion, trade and industrial education, home-economics education, and 
commercial education. 

In addition to the policies the bulletin contains in the Appendix an 
analysis of what may be termed the absolute legal requirements of the 
vocational education act. The obligations defined by the statute are de- 
lineated as applied to the States, the Federal board, the Secretary 
of the Treasury, the State custodian for vocational education funds, 
and the State boards. This analysis, taken in conjunction with the 
policies, furnishes an answer to many legal questions which have 
been asked either of the Federal board or of the State boards. 

The Appendix contains also a copy of the act of February 23, 1917 
(Public, No. 347, 64th Cong.), and statistical tables showing amount 
of grants to the States. 

COOPEEATION BET^VEEN THE FEDERAL GOVERNMENT AND THE STATES. 

The vocational education act provides a scheme of cooperation be- 
tween the Federal Government and the States for the promotion of 

1 



2 FEDEKAL BOARD FOR VOCATIONAL EDUCATION. 

vocational education in the fields of agriculture, trade and industry, 
home economics, and commerce. 

Under this act the Federal Government does not propose to under- 
take the organization and immediate direction of vocational training 
in the States, but does agree to make from year to year substantial 
financial contribution to its support. It undertakes to pay over to 
the States annually certain sums of money and to cooperate in fos- 
tering and promoting vocational training and the training of voca- 
tional teachers. The grants of Federal money are conditional, and 
the acceptance of these grants imposes upon the States specific obli- 
gations to expend the money paid over to them in accordance with 
the provisions of the act. 

This cooperation of the States with the Federal Government is 
based upon four fundamental ideas: First, that vocational educa- 
tion being essential to the national welfare, it is a function of the 
National Government to stimulate the States to develop and main- 
tain this service; second, that Federal funds are required to adjust 
equitably among the States the burden of providing the service; 
third, that since the Federal Government is vitally interested in the 
success of vocational education, it should, so to speak, purchase a 
degree of participation in this work ; and, fourth, that only by creat- 
ing such a relationship between the central and the local Govern- 
ments can better and more uniform standards of educational efficiency 
be set up. 

AGENCIES OF COOPERATION. 

The agencies of cooperation established by the act are devised to 
secure effective cooperation in promoting vocational education. The 
law provides for the appointment by the President of a representa- 
tive Federal Board for Vocational Education. The members of this 
board are the Secretary of Agriculture, the Secretary of Commerce, 
the Secretary of Labor, and the Commissioner of Education, together 
with three citizens who represent, respectively, the manufacturing 
and commercial, the agricultural, and the labor interests of the Na- 
tion. One member is elected annually by the board as chairman. 
To provide agencies representing the States, the act requires that, 
as a condition of benefiting under the act, State boards of not less 
than three members shall be created or designated by act of legis- 
lature, each State board to work in cooperation with the Federal 
board in carrying out the provisions of the act within the State. 

The scheme of education set up contemplates that each State shall 
submit to the Federal board a plan outlining the method by which 
it proposes to conduct its vocational education activities. These 
plans the Federal board must carefully examine ; and if it finds them 
to be in conformity with the spirit and purpose of the act, it is 
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authorized to direct that the moneys apportioned to the various 
States be paid. In other words, partly by the act itself, partly by 
the Federal board, and partly by the State board in cooperation with 
the Federal board, standards of vocational education are established 
meeting the approbation of both State and Federal Governments. 

METHODS or FEDERAL ADMINISTRATION. 

The Federal board conceives its responsibility under the act as be- 
ing that of providing services to the States in the field of vocational 
education. The several funds set up under the act out of which Fed- 
eral money is apportioned to the States, and the appropriation made 
to the Federal board itself for research and investigation, have in- 
dicated and necessitated the development of four administrative 
services : 

1. An agricultural education service. 

2. A commercial education service. 

3. A home economics education service. 

4. A trade and industrial education service. 

For each of these services the board has appointed a chief to act 
under general direction of its director, and Federal agents for each 
service. These Federal agents are, in general, to act as administra- 
tive representatives of the Federal board in the field, to gather in- 
formation regarding methods adopted by the several State boards 
for the administration of the act, and to inspect the work of the State 
boards in so far as that work involves compliance with the require- 
ments of the law, with the decisions and policies of the Federal board, 
and with the approved plans for the States. 

PUBLIC SUPERVISION AND CONTROL. 

The guiding principle of the vocational education act — and it can 
not be too strongly emphasized that this principle applies to every 
phase of activity under that act — is that the education to be fur- 
nished must be under puilw supervision and control, and designed 
to train persons for useful employment, whether in agriculture, trade 
and industry, home economics, or commerce. 

VOCATIONAL EDUCATION AS DEFINED IN THE VOCATIONAL EDUCATION ACT. 

To the extent that it is subsidized by the Federal Government 
under the vocational education act, vocational training has reference 
to training for wage-earning employment. It may be given to boys 
and girls who, having selected a vocation, desire preparation for 
entering it as trained wage earners; to boys and girls who, having 
already take up a wage-earning employment, seek greater efficiency 
in that employment; or to wage earners established in their trade or 
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occupation, who wisk through increase in their efficiency and wage- 
earning capacity to advance to positions of responsibility. 

AMOUNT or MONET MADE AVAILABMl. 

The moneys set aside by Congress for vocational education are 
appropriated on a graduated scale, the amount increasing year by 
year up to 1926, when the maximum is reached. This maximum be- 
comes the annual appropriation established by the act, and is con- 
tinued indefinitely after the year 1926. Every dollar of the Federal 
money appropriated for the purpose of cooperating with the States 
either in the payment of salaries or in the preparation of teachers, ig 
furnished upon condition that it be matched by an equal amount 
appropriated for the same purpose by the State, the local com- 
munity, or both, in which the Federal money is to be spent. 

The tabular summary of grants given on page 66 shows the 
amount available each year. The total grant by the Federal Govern- 
ment increases from $1,855,586.72 in 1917-18 to $7,364,901.51 in 1925- 
26, and annually thereafter. The appropriation for salaries of teach- 
ers, supervisors, and directors in agriculture increases from $547,- 
027.79 in 1917-18 to a maximum of $3,021,987.39 in 1925-26; the 
appropriation for salaries of teachers in trade, home economics, and 
industry increases from $564,444.89 in 1917-18 to $3,046,148.19 in 
1925-26 ; and the appropriation for teacher-training from $644,114.04 
in 1917-18 to $1,086,766.93. This maximum for teacher-training was 
reached in the year 1920-21. 

Since these appropriations, if expended, must be matched, dollar 
for dollar, by the States, the total amount of money brought under 
cooperative supervision by the Federal Board for Vocational Edu- 
cation and the State boards will be at least double the amount shown 
by the table of summary grants, assuming these grants to be accepted 
and expended in fuU.^ It should also be borne in mind that the 
Federal grants and the State moneys matched against the Federal 
grants are available only for payments of salaries and for the 
maintenance of teacher-training. It is obvious that the resources 
actually devoted to secondary school vocational education under 
joint supervision and control of the Federal and State boards will 
greatly exceed the Federal and State grants for the purposes speci- 
fied in the act, for the reason that the maintenance of secondary 
vocational education involves expenditures for buildings, equip- 
ment, and for many other purposes not reimbursable in any part 
under the act. 

1 TaWe 2, Appendre €, p. 67. 



Part I. 
GENERAL STATEMENT. 

I. STATE BOARDS ARE TRUSTEES ^ FOR THE FEDERAL MONEY. 

State boards not only are agents for the State in carrying on work 
in vocational education, but they are also trustees of Federal moneys. 
As such they are responsible' to the Federal Government, through 
the Federal board, for the proper expenditure of such funds in con- 
formity with plans submitted by the States and approved by the 
Federal board. 

When a State accepts the provisions of the Federal act a coopera- 
tion* is established between the National and State Governments 
under which the two boards act as agents, respectively, for the Nation 
and the State. It is understood that the Federal funds will be sent 
continuously" from year to year for the support of the joint enter^ 
prises as long as the State observes the terms of the cooperative agree- 
ment. It is further understood that from time to time the terms of 
this agreement may be changed or modified upon mutual consent. 

'" * * * the appropriation for the Balaries of teachers, supervisors, or directors of 
agricultural subjects and of teachers of trade, home economics, and industrial subjects 
shall be devoted exclusively to the payment of salaries of such teachers, supervisors, or 
directors having the minimum gualiflcatlons set up for the State by the State board, 
with the approval of the Federal Board for Vocational Education." (Sec. 9.) 

» " That whenever any portion of the fund annually allotted to any State has not 
been expended for the purpose provided for in this act, a sum equal to such portion shaU 
be deducted by the Federal board from the next succeeding annual allotment for such 
fund to such State." (Sec. 15.) 

" That the Federal Board for Vocational Education may withhold the allotment of 
moneys to any State whenever it shall be determined that such moneys are not being 
expended for the purposes and under the conditions of this act * * *." (Sec. 16.) 

" That if any portion of the moneys received by the custodian for vocational educa- 
tion of any State under this act, for any given purpose named In this act, shall, by any 
action or contingency, be diminished or lost, It shall be replaced by such State, and until 
so replaced no subsequent appropriation for such education shall be paid to such 
State * * *." (Sec. 17.) 

^ " That in order to secure the benefits of the appropriations provided for in sections 
2, 3, and 4 of this act, any State shall, through the legislative authority thereof, accept 
the provisions of this act and designate or create a State board, consisting of not less 
than three members, and having all necessary power to cooperate, as herein provided, 
with the Federal Board for Vocational Education in the administration of the provl- ^ 
siona of this act." (Sec. 5.) 

^ " That there is hereby annually appropriated, out of any money in the Treasury not 
otherwise appropriated, the sums provided in, sections 2, 3, and 4 of this act to be 
paid to the respective States for the purpose of cooperating with the States in paying 
the salaries of teachers, supervisors, and directors of agricultural subjects, and teachers 
of trade, home economics, and Industrial subjects, and in the preparation of teachers of 
agricultural, trade, Industrial, and home economics subjects • * * which sums shall 
he expended as hereinafter provided." (Sec. 1.) 

NoTB. — References In footnotes are to sections of the vocational education act. 

5 
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II. SPECIFIC DESIGNATION OF CUSTODIAN BY STATE LEGISLATURE. 

It will be noted that the vocational education act does not prescribe 
that a State treasurer shall, after the passage of the act, be appointed 
as custodian of vocational education funds provided in the act. It 
is evident that it vras the intent of Congress « that in every State the 
State treasurer be empowered and obligated to receive and dis- 
burse the Federal moneys allotted to the State. A general State stat- 
ute imposing upon the State treasurer the duty of receiving and 
accounting for all moneys received by the State, even if passed 
before the enactment of the vocational education act, will, in the 
opinion of the board, comply with the intent of Congress in this 
respect. In cases, therefore, where the State treasurer has been desig- 
nated by a general statute as custodian of all State funds coming 
into the custody of the State the Federal board has not required a 
special enactment. 

III. RESPONSIBILITY OF THE STATE BOAED AND THE STATE TBEASUKEK. 

. The interpretation given to sections 13' and 14* of the Federal 
act is that the State treasurer is responsible only for the safe-keeping 
of the Federal funds placed in his care. The State board for voca- 
tional education is the agent with whom and through whom the 
Federal board deals. The Federal board, therefore, looks to the State 
board for the proper observance of the provisions of the act, the poli- 
cies set up by the Federal board, and the plans approved by the 
State board and the Federal board for carrying out the provisions of 
the act in the State. 

' The State treasurer is responsible for the safe-keeping of the funds 
placed in his care, and for accounting for interest earned on these 
funds. He is required by the terms of the act of acceptance to honor 
requisitions issued by the State board. Whether or not these requisi- 
tions are properly signed and duly executed is, of course, a question 

» " That In order to secure the benefits of the appropriations for the salaries of teachers, 
supervisors, or directors of agricultural subjects, or for the salai'ies of teachers of trade, 
home economics, and industrial subjects, or for the training of teachers as herein provided, 
any state shall, through the legislative authority thereof, appoint as custodian for said 
appropriations its State "treasurer, who shall receive and provide for the proper custody 
and disbursements of all money paid to the Stats from said appropriations." (Sec. 13.) 

' " That In order to secure the benefits of the appropriations for the salaries of 
teachers, supervisors, or directors of agricultural subjects, or for the salaries of teachers 
of trade, home economics, and industrial subjects, or for the training of teachers as 
herein provided, any State shall, through the legislative authority thereof, appoint as 
custodian for said appropriations its State treasurer, who shall receive and provide for 
the proper custody and disbursements of all money paid to the State from said appro- 
priations." 

8 "* « * upon such certification the Secretary of the Treasury shall pay quarterly 
to the custodian for vocational education of each State the moneys to which it is en- 
titled under the provisions of this act. The moneys so received by the custodian for 
vocational education for any State shall be paid out on the requisition of the State 
board as reimbursement for expenditures already Incurred to such schools as are 
approved by said State board and are entitled to receive such moneys under the pro- 
visions' of this act." 
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which he will determine before honoring them. The question whether 
or not any given expenditure is made for a purpose or for purposes 
set up in the law is one entirely between the Federal board and the 
State board and one over which the State treasurer has no control and 
with which he has no concern. 

IV. NO COMPENSATION FOK STATE TREASUBER. 

Section 13 indicates that the State treasurer, acting as custodian 
of the Federal funds, is appointed by the State and is acting for the 
State. It is therefore reasonable to conclude that if he is to receive 
any compensation for acting in this capacity, that compensation 
should come from the State rather than from the Federal Government. 
Accordingly no provision is made in the Federal act for reimburse- 
ments on account of services rendered by the State custodian of Fed- 
eral funds. Similarly in the case of members of the State board, sinca 
they are acting for the State, no reimbursements are provided for 
them on account of salaries or compensation for services as members 
of the board. Nor are reimbursements provided in the case of these 
State officers for expenditures on account of travel. 

V. PRINCIPLES UPON WHICH FEDERAL MONEYS ARE DISTRIBUTED. 

The Federal board believes that the following fundamental princi- 
ples should govern the appropriations from the National Govern- 
ment to the States for vocational education. The money is designed — 

(1) To stimulate" the States to undertake a new and needed form of serv- 
ice — that for vocational education — which the National Government believes 
necessary to the public welfare. 

(2) To equalize, in part at least, the inequalities of burden among the States 
in carrying on this service. 

(3) To purchase for the National Government a reasonable degree of par- 
ticipation in the carrying on of this work in which the National Government is 
so deeply concerned. 

(4) To establish standards of efficiency in vocational education and to set 
up minimuras below which work in vocational education for which reimburse- 
ment from Federal moneys is desired can not be allowed to fall. 

Two questions must always be met in determining whether a State 
is entitled to share in the distribution of Federal funds— 

(1) Is the plan" proposed by the State one which the Federal 
Government is able to accept under the terms of the Federal act ? 

» " An act to provide for the promotion of vocational education ; to provide for co- 
operation with the states in the promotion of such education in agriculture and the 
trades and industries ; to provide for cooperation with the States in the preparation of 
teachers of vocational subjects ; and to appropriate money and regulate Its expendi- 
ture." (Title of act.) 

10 " That in order to secure the benefits of the appropriation, for any purpose specified 
in this act, the State board shall prepare plans showing the kinds of vocational educa- 
tion for which it is proposed that the appropriation shall be used * » • such plans 
shall be submitted by the State board to the Federal Board for Vocational Education, 
and if the Federal board finds the same to be in conformity with the provisions and 
purposes of this act, the same shall be approved." (Sec. 8.) 
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(2) Is the State properly carrying out ^^ the plan according to the 
agreement ? 

VI. CONDITIONS UNDEE WHICH FEDERAL MONET IS GRANTED. 

Grants in aid are provided for payment in part of salaries of 
teachers, supervisors, and directors of agricultural subjects; for 
payment in part of salaries of teachers of trade, home economics, 
or industrial subjects ; and for payment toward the maintenance of 
the training of tea.chers in all these subjects. Reimbursements out 
of Federal money are made in accordance with the terms of a defi- 
nite plan proposed by the State and approved by the Federal board. 
A State is entitled to receive Federal aid only when it has conformed 
to the act and has had its plan approved. Communities and insti- 
tutions are entitled to money only as they are approved for reim- 
bursement under the State plan as being able and ready to meet 
the requirements of the State board for vocational education,^ 

VII. PROCEDURE IN CERTIFICATING STATES FOR FEDERAL GRANTS.^^ 

Certification of any State by the board to the Secretary of the 
Treasury will be made for any given fiscal year only after — 

1. The plan submitted by the State has been approved by the board. 

2. The annual statistical and financial reports have received a 
preliminary audit in the offices of the board. 

3. An examination of the special reports of the board's agents in- 
dicates that the work of vocational education was carried on in good 
faith and in accordance with the Federal act and the State plan for 
the fiscal year preceding that for which certification is considered, or 

»i " That tlie Federal Board for Vocational Education Bball annually ascertain whether 
the several States are using, or are prepared to use, the money received by them In 
accordance with the provisions of this act." (Sec. 14.) 

^ " That in order to secure the benefits of the appropriation for any purpose specified 
In this act, the State board shall prepare plans showing the Irinds of vocational educa- 
tion for which it is proposed that the appropriation shall be used ; the kinds of schools 
and equipment ; courses of study ; methods of instruction ; qualifications of teachers ; and, 
In the ease of agricultural subjects, the qualifications of supervisors or directors ; plans 
for tlie training of teachers; and, in the case of agricultural subjects, plans for the 
supervision of agricultural education, as provided for in section 10. Such plans shall be 
submitted by the State board to the Federal Board for Vocational Education, and If the 
Federal board finds the same to be in conformity with the proTlsions and purposes of 
this act the same shall be approved. The State t>oard shall malie an annual report to 
the Federal Board for Vocational Education, on or before September 1 of each year, on 
the woris done in the State and the receipts and expenditures of money under the provi- 
sions of tliia act." (Sec. 8.) 

IS •' That the Federal Board for Vocational Education may withhold the allotment 
of moneys to any State whenever it shall be determined that such moneys are not being 
expended for the purposes and under the conditions of this act. If any allotment is 
withheld from any State, the State board of such State may appeal to the Congress of 
the United States, and it the CJongress shall not direct such sum to be paid it shall be 
covered into the Treasury," (Sec. 16,) 
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a&til additional evidence is submitted that the State will be able to 
earry out the plan. 

The board reserves the right to notify the Secretary of the Treasury 
that further payments should be withheld at any time during a fiscal 
year if inquiry discloses that a State thus certified is not using the 
Federal funds in accordance with the terms of the act.^* 

The board also reserves the right to modify the original certificate, 
if at any time during the year further audits show that such modifi- 
cations should be made. ,^ 

While the board has the right to postpone certification of a State 
until January 1 in practice it will make certification as soon after 
July 1 as the conditions above set forth are met in order that the 
Federal moneys allotted to a State may be sent to it as early in the 
year as possible. 

Vni. CONSIDERATIONS DETERMINING APPEOVAIi OF EEIMBTTRSEMBNT 

OF A SCHOOL. 

In the matter of schools reimbursed out of Federal moneys, the 
Federal board is concerned that the following facts shall be estab- 
lished : 

{a) That the institution is legally qualified under the act. 

(i) That supervision and inspection by the State board for vo- 
cational education is properly maintained. 

(c) That the courses are carried on in conformity with the plan 
as agreed upon between the Federal and the State boards. 

IX. ABSOLUTE STANDARDS. 

The Federal board must administer the vocational education act 
in exact conformity with its terms. No discretion can be exercised 
in dealing with mandatory provisions. For example, the board is 
charged with seeing that the' States provide for at least six months 
of directed or supervised practice in agriculture^^ where such work is 
reimbursed out of Federal funds, and, to cite another instance, that 
reimbursed instruction in trades and industries for persons who have 



1* " On 01- before the 1st day of Jannary of each year the Federal Board for Vocational 
Education shall certify to the Secretary of the Treasury each State which has accepted 
the provisions of this act and complied therewith, certifying the amounts which each 
State is entitled to receive under the provisions of this act. Upon such certification the 
Secretary of the Treasury shall pay quarterly to the custodian for vocational education 
of each State the moneys to which It is entitled under the provisions of this act. The 
moneys so received by the custodian for vocational education for any State shall be 
paid out on the requisition of the State board as reimbursement for expenditures already 
incurred to such schools as are approved by said State board and are entitled to receive 
such moneys under the provisions of this act." (Sec. 14.) 

15 <■ * » * that snch schools shall provide for directed or supervised practice In 
asrieulture, either on a farm provided for by the school or other farm, for at least six 
months per year." (Sec. 10.) 
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not entered upon employment extends over not less than 9 months 
per year and for not less than 30 hours per week." Full compliance 
with such provisions is mandatory upon Federal and State boards, 
and not a matter of discretionary policy. 

X. DISCKETIONAEY STANDARDS. 

Under those provisions which permit free exercise of discretion 
the Federal board reserves the right to judge the arrangement made 
with each State in the light of local csonditions, keeping in mind the 
fact that the standards in every State must be progressive and that 
no standard can be permitted to fall below a reasonable minimum of 
efficiency. 

XI. PERSONS FOE WHOM VOCATIONAL EDUCATION IS INTENDED. 

The Federal board desires to emphasize the fact that vocational 
schools and classes are fostered under the vocational education act 
for the purpose of giving thorough vocational instruction to indi- 
viduals to the end that they may be prepared for profitable and ef&^ 
cient employment.^^ This excludes instruction to backward, defi- 
cient, incorrigible, or otherwise subnormal individuals as such. Ad- 
mission to any vocational class must be based upon the presumption 
that the individual admitted can and will profit from the instruction 
offered and that such instruction is such as can be taken with profit 
by healthy, normal individuals. 

XII. THE COOPERATIVE AGREEMENT OR PLAN BETWEEN THE FEDERAL GOV- 
ERNMENT AND A STATE. 

The cooperative agreement between the Federal Government and 
the State is a cooperative agreement with a State and not with aU 
States. It is proposed by a State board for vocational education for 
3; State and is approved by the Federal board for that State only. 
It would be impossible to set up a single uniform plan for the coun- 
try as a whole, which would take adequate account of the differing 

'» " • * * that such school? or classes giving Instruction to persons who have not 
entered upon employment shall require that at least half of the time of such instruction 
be given to practical work on a useful or productive basis, such instruction to extend 
over not less than nine months per year and not less than 30 hours per week * ♦ *." 
(Sec. 11.) 

17 .. * « » tl,a(. tjjg controlling purpose of such education shall be to fit for useful 
employment ; that such education shall be of less than college grade and be designed to 
meet the needs of persons over 14 years of age who have entered upon or who are pre- 
paring to enter upon the work of the farm or of the farm home. ♦ ♦ *." (Sec. 10.) 

" • ♦ * that the controlling purpose of such education shall be to lit for useful 
employment; that such education shall be of less than college grade and shall be de- 
signed to meet the needs of persons over 14 years of age who are preparing for a trade 
or industrial pursuit or who have entered upon the work of a trade or Industrial pur- 
suit * * *." (Sec. 11.) 
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social, economic, and industrial conditions in the several States. 
In its administrative discretion the Federal board must decide what 
arrangement it is willing to enter into with each State as a unit. 
It should be emphasized that the plan for cooperation is in every 
case offered by the State board and passed upon by the Federal 
board. Authority to disapprove State plans involving reimburse- 
ments out of Federal money rests with the Federal board, but this 
authority does not imply authority to dictate or initiate State plans 
in any particular. It implies only authority to determine conditions 
of reimbursement under the Federal act. Disapproval does not 
mean that a State may not adopt a plan, but only that it may not 
use Federal funds for reimbursement under the plan disapproved. 

Xrn. THE FEDERAL BOABD DEALS WITH STATE BOARDS ONLY. 

All official dealings must be between the Federal Board for Voca- 
tional Education and the State boards for vocational education. As 
regards compliance with the provisions of the Federal vocational 
education act agents of the Federal board deal with State boards or 
their recognized agents only, not with individual schools and institu- 
tions. The Federal board reserves the right, of course, to inspect 
from time to time such schools and institutions in order to determine 
whether or not the State is carrying out properly the plan agreed 
upon. This relationship does not preclude the giving of advice to 
schools by the Federal board or its agents at the request of State 
boards or their agents. 

All communications of an official character between the Federal 
board and the State boards and their agents must be in writing in 
order that there may be a proper record of aU agreements and under- 
standings. 

XIV. STATE PLANS. 

During the first few years after the passage of the act it was 
highly desirable that the States propose plans for using the Fed- 
eral money for one ffscal year only. In this way they were able 
from year to year to improve their plans and standards so as to con- 
form to the development of the work and to conditions in the States 
and communities. The work has progressed, however, to such an 
extent that, beginning July 1, 1922, a State'may submit a plan with 
a request for approval by the Federal board for a five-year period. 
To facilitate examination and comparison the States are requested 
to follow a general outline which is given in Appendix D, pp. 87-98, 
of this bulletin. Following this outline will not require uniformity 
in the provisions of the several State plans, but will only insure 
the same sequence in the treatment of identical topics in arranging 
the material of any plan. 
26060°— 27 2 
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XV. EESEAECH WORK ON A NATIONAI. BASIS UNDER THE MRECTTrON OF 

THE EEDERALi BOARD. 

The vocational education act provides in sections 6 and 7 a fund 
to cover expenses incurred in the administration of the act, and in 
making studies, investigations^ and reports in the field of vocational 
education. 

Within the limits of this fund research vfork on a national basis 
will be undertaken by the Federal board for the promotion of 
vocational education in the several fields specified in the act, and 
for the improvement of public-school instruction in vocational sub- 
jects. In making such studies and investigations on a national scale, 
the Federal board will in all matters within the State involving ad- 
ministration of the Federal act under the approved State plans deal 
with State boards only. 

With regard to research, which may be undertaken independ- 
ently or under cooperative arrangements,^* the act provides in 
section 6 as follows: 

It shall be the duty of the Federal Board for Vocational Education to make, 
or cause to have made, studies, investigations, and reports, with particular 
reference to their use in aiding the States in the establishment of vocational 
schools and classes and in giving instructions in agriculture, trades and indus- 
tries, commerce and commercial pursuits, and home economics. Such studies, 
investigations, and reports shall include agriculture and agricultural processes 
and requirements upon agricultural workers ; trades, industries, and apprentice- 
ships, trade and industrial requirements upon industrial workers, and classi- 
fication of industrial processes and pursuits, commerce and commercial pur- 
suits and requirements upon commercial workers ; home management, domestic 
science, and the study of related facts and principles ; and problems of admin- 
istration of vocational schools and of courses of study and instruction in voca- 
tional subjects. 

The duty to make "studies, investigations, and reports" for use 
in giving instruction in the several fields specified in the act requires 
also that the Federal board make studies for the purpose of gather- 
ing occupational, educational, and industrial f^cts which do not bear 
directly or indirectly upon the administration of the vocational edu- 
cation act within the States. In making these studies the agents of 
the board will be free to make such contacts and investigations as are 
necessary for gaining the. facts needed. However, it will always be 

18 " When Hie board deems It advisable such studies, Investigations, and reports con- 
cerning agriculture, for the purposes of agricultural education, may be made in coopera- 
tion with or through the Department of Agriculture ; such studies. Investigations, and 
reports concerning trades and industries, for the purposes of trade and industrial edu- 
cation may be made in cooperation with or through the Department of Labor ; such 
stiidies, investigations, and reports concerning commerce and commercial pursuits, for 
the purposes of commercial education, may be made In cooperation with or through the 
Department of Commerce ; such studies, investigations, and reports concerning the 
administration of vocational schools, courses of study, and Instniction in vocational sub- 
jects, may be made in cooperation with or througb the Bureau of Bducation." (Sec. 6.) 
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the policy of the board not to undertake any line of research within 
the State to which objection is raised by the State board for voca- 
tional education. 

From time to time the board will in the future, as it has done in 
the past, issue bulletins, circulars, and announcements presenting 
the results of research carried on by members of its staff independ- 
ently and by other agencies cooperating with the board. It will also 
welcome suggestions as to studies and investigations which may be 
undertaken for the advancement of the best interests of all the States 
collectively in any form of vocational education financially aided 
under the vocational education act. 

XVI. SUPERVISION or THE WORK WITHIN THE STATES. 

Trained teachers and trained supervisors are absolutely indis- 
pensable in promoting effective vocational education. The board 
therefore urges State boards to provide for supervision and inspec- 
tion and to make such supervision as extensive as possible. Only in 
this way can schools get the help they should have. Furthermore, in 
this way only can the State board be certain that schools are comply- 
ing with the terms of the plan proposed by the State board and 
approved by the Federal board. If the schools in a State do not live 
up to the terms of that agreement, funds may be withheld. 

Since the improvement of teachers in service is such an important 
part of supervision, the board has ruled that teacher-training funds 
may be used for the maintenance of teacher training and supervision 
on the following conditions : 

That a plan of supervision be set up by the State board and ap- 
proved by the Federal board. 

That the qualifications of supervisors be set up by the State board 
and approved by the Federal board. 

That all supervisors employed in connection with supervision for the 
maintenance of which Federal funds are used shall meet the qualifica- 
tions set up by the State board and approved by the Federal board, and 
that such supervisors shall be employed by and be responsible to the 
State board for vocational education. 

That not more than 25 per cent of the maximum amount which 
may be used for teacher training in any one of the three lines — 
trades and industries, home economics, and agriculture — may be used 
for the maintenance of supervision in that line. 

The maximum amount of the teacher-training fund which may be 
used in any fiscal year in any one of the three lines is 60 per cent of 
the total amount allotted to the State for that year for teacher train- 
ing. Twenty-five per cent of this maximum in any one of the three 
lines is 15 per cent of the total teacher-training fund. 
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For example, suppose the total amount of Federal moneys for 
teacher training in all lines allotted to a State for a given fiscal year 
is $10,000. Since 60 per cent of this, or $6,000, could, under the act, 
be used for teacher training in agriculture, or in trades and indus- 
tries, or in home economics, it is possible under the above paragraph 
to use 25 per cent of this $6,000 (60 per cent of the total), or $1,500, 
for the supervision of instruction throughout the State in agriculture, 
$1,500 for the supervision of instruction in trades and industries, and 
$1,500 for the supervision of instruction in home economics. 

This would give a possible total of $4,500 for the supervision of 
teachers in service, leaving $5,500 for the preparation of teachers for 
service. 

Since the moneys from the teacher-training fund used for the su- 
pervision of the training of teachers in service can be used for the 
same purposes in such supervision as the moneys used for other forms 
of teacher training, it follows that the teacher-training money used 
for such supervision may be expended for these purposes : Salaries of 
supervisors, clerical service, travel, communication, printing, light 
and heat, rent, janitor service, and supplies. 

XVII. STANDARDS FOE EQUIPMENT AND MAINTENANCE. 

It is not yet possible to establish in most of the States absolute, or 
quantitative, standards with regard to minimum plant and equipment 
and with regard to the minimum amount to be expended for mainte- 
nance.^** While the right to establish such standards rests with State 
boards, the standards themselves must have the approval of the Fed- 
eral board. For the present the Federal board will hold State boards 
responsible only for determining that the plant and equipment in the 
case of any school or class are, according to standards set up in ap- 
proved State plans, adequate to carry out the purposes for which the 
school is established, and that the amount expended for maintenance 
is sufficient to insure practical realization of standards of work pre- 
scribed in State plans and to secure teachers qualified, as required by 
State plans, to do that work. 

XVIII. UTILIZATION OF PRIVATELY OWNED EQUIPMENT. 

The general limitation contained in the statute in regard to plant 
and equipment is contained in section 17.^" This section declares 

10 .. * t « Tjjg^ ^jjg gjgjg Qj, j^jjg^j community, or both, shall provide the necessary 
plant and equipment determined upon by the State board, with the approval of the 
Federal Board for Vocational Education, as the minimum requirement for such education 
in schools and classes in the State * * *." (Sec. 10.) Section li contains an identi- 
cal provision. 

so " * * * No portion of any moneys appropriated under this act for the benefit of 
the states shall be applied directly or indirectly to the purchase, erection, preservation, 
or repair of any building or buildings or equipment, or for the purchase or rental of 
lands, or for the support of any religious or privately owned or conducted school or 
college." 
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that no portion of any moneys appropriated under the act for the 
benefit of States shall be applied directly or indirectly to the pur- 
chase, erection, preservation, or repair of any building or buildings, 
or equipment, or for the purchase or rental of lands, or for the sup- 
port of any religious or privately owned or conducted school or col- 
lege. If therefore the entire cost incident to utilizing the laboratories, 
etc., of the institutions referred to is borne by the State, and conse- 
quently no portion of any Federal funds will be used either directly 
or indirectly in connection therewith, there will be no objection to 
State boards using plants and equipment of the character indicated. 

XIX. INTEREST ON FEDERAL FUNDS DEPOSITED WITH STATE TREASURERS. 

The Comptroller of the Treasury has rendered a decision,^^ in 
effect, that the funds deposited with the State treasurers under the 
provisions of the vocational education act are United States funds. 
The title to the funds remains in the United States until disburse- 
ments are made in accordance with the requirements of the act. Any 
interest earned on the funds belongs, therefore, to the United States 
and should be covered into the Treasury as miscellaneous receipts. 

It is the duty of the Federal board and the various State boards to 
check up the interest received on the funds allotted to the State 
through the State treasurer as custodian. The Federal board there- 
fore requires that the State board submit, on or before September 1, 
as a part of its annual report to the Federal board, an affidavit from 
the, custodian concerning the amount of funds received by him during 
the current fiscal year, and also the amount of interest, if any, earned 
on these funds. 

XX. STATE BOARD MUST SHOW EXPENDITURES.^^ 

Since the legitimate expenditure of all moneys apportioned to the 
States under' the vocational education act is conditioned upon the 
expenditure of a dollar of State or local money, or both, for each 
dollar of Federal money expended, it will be necessary for the State 

^ " The langnage of section 13 and of other eeetions of the act indicates that the sums 
allotted to the various States are not absolute gifts, but are gifts conditioned on the dis- 
bursement of the sums in accordance with the provisions of the act and the regulations 
of the Federal Board for Vocational Education. The State official to whom payments are 
to be made is uniformly designated as custodian. The gifts to the States are conditioned ; 
therefore title to the funds remains in the United States until disbursements are made in 
accordance with the requirements of the act. 

" Since title is still in the United States during the period in which the State treasurer 
has custody of the funds, it follows that any interest earned on the funds belongs to the 
United States and should be covered into the Treasury as miscellaneous receipts." (34 
Comp. Dec, p. 404.) 

22 " « * > rpiig State board shall make an annual report to the Federal Board for 
Vocational Education, on or before September 1 ot each year, on the work done in the 
States and the receipts and expenditures of mouey under the provisions of this act." 
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board to make an accounting not only of the Federal moneys but 
of all State or local moneys used to meet this provision of the act. 
This does not mean that the individual dollar of State or local moneys 
is to be accounted for, but that an accounting will be necessary of all 
moneys for which reimbursement is made in part from Federal funds. 

XXI. USE or FEDERAIi FUNDS ALLOTTED TO THE STATES FOE THE MAINTE- 
NANCE OF TEACHER TRAINING FOE TEAVEL WITHOUT THE STATE.^^ 

Under a ruling of the Federal board (p. 13, XVI), Federal funds 
allotted for the maintenance of teacher training may be used for the 
maintenance of teacher training and supervision unier the following 
conditions : 

1. That a plan of supervision be set up by the State board and approved 

by the Federal board. 

2. That the qualifications of supervisors be set up by the State board and 

approved by the Federal board. 

3. That all supervisors employed in connection with supervision for the 

maintenance of which Federal funds are used shall meet the quali- 
fications set up by the State board and approved by the Federal 
board, and that such supervisors shall be employed by and be respon- 
sible to the State board for vocational education. 

Subject to the above ruling the only persons who are entitled to 
use Federal funds for travel are supervisors who are actually in the 
employ of the State board for vocational education, and teacher 
trainers employed by the State board or by a designated teacher- 
training institution, and in the case of supervisors only such persons 
as meet the qualifications set up in the State plan and approved by 
the Federal Board for Vocational Education. No funds may he iLsed 
for the salaries or travel of other administrative officials. This rul- 
ing does not affect in any way the ruling stated in question 31, page 35. 

It has always been the policy of the Federal board to look to State 
boards for vocational education for safeguarding the use of Federal 
funds within a State. In this connection the State bo^rd is respon- 
sible for seeing that Federal funds are used to promote the work of 
the board in the field of teacher training and supervision as provided 
for in the State plan. When on the business of the State board for 
vocational education Federal funds may be used by both teacher 
trainers and supervisors for salaries and for travel in accordance 
with the provisions of the State plan. 

With the exception of one year the previous policy of the Federal 
board has limited travel without the State to conferences called by 
the Federal board. In the future the Federal hoard wHl approve the 

=3 Approved Sept. 5, 1923. 
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use of Federal fwnds, available for the Timintenance of teacher training 
and supervision, for travel without the State where it can be shown that 
the same necessity for such travel exists and under the same conditions 
and limitations as apply to travel within the State; provided, that 
in each instance a special travel authorization is issued by the State 
board through its executive officer and a copy of this authorization 
is attached to the file copy of the requisition from Federal funds. 
This authorization will be taken as presumptive evidence that the 
occasion for the travel was on the business of the State board for 
vocational education and necessary to promote more effective teacher 
training or supervision ; and provided further, that no Federal funds 
will be used for such travel except where the policy of the State 
permits State moneys to be used in a similar manner. 

Xxn. MATCHING OF FEDERAL FUNDS ALLOTTED FOR TEACHER 

TRAINING.^* 

The Federal board in its administration of the various provisions of 
the Federal vocational education act has always interprete4 the intent 
of the Congress as meaning that the Federal dollar should go hand 
in hand with a State or local dollar or both for the same specific 
purpose?^ 

With this thought in mind the financial and statistical report forms 
provided for State reporting were developed. In Section IV of the 
Annual Financial Report nine separate items have been set up as spe- 
cific purposes for which Federal money available for teacher training 
and supervision may be used. The policy has been followed consist- 
ently of making it clear to the States that the expenditures of Federal 
funds for each of these nine purposes should be matched by State or 
local funds in at least equal amounts, and in all cases it has been re- 
quired that the total in column 8 under each line, such as (1) Agri- 
culture, (2) Trade and industry, and (3) Home economics, must in 
all cases equal or exceed the corresponding totals in column 9. 

Owing to the fact that the first three allotments of Federal money 
are sent to the States at the end of the quarter and to the policy of 
the Federal board which permits State boards to make direct pay- 
ments to supervisors and teacher trainers employed on its staff, some 
States have found it necessary to make payments for the maintenance 
of the above teacher training and supervision exclusively from State 
funds during the first quarter and then from Federal funds during 
the second quarter. In many cases the payments required for cer- 
tain purposes among the nine items listed on the report vary consid- 
erably during the different quarters, consequently it has been diffi- 

24 Approved Sept. 5, 1923. 

«! See Sec. 9, Vocational Education Act, page 57. 
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cult to make the horizontal totals for each item in columns 8 and 9 
match exactly. It has been recognized that this was an unavoidable 
difficulty. However, this does not alter the principle that the State 
should endeavor, so far as possible, to equalize these expenditures 
and match the Federal dollar with a dollar of State of local money 
for each of the nine purposes. 

In keeping with the broad general policy of the Federal board, as 
stated in section X, page 10, it will, therefore, accept special expla- 
nations where a State has found it impracticable to match the above 
items in detail. It is still the belief of the board, however, that State 
boards should endeavor at all times to equalize these amounts as far 
as possible. 

In order to simplify the audit of State reports and reduce the 
correspondence to a minimum. States should append to Section IV 
of the Annual Financial Report a statement showing why it was 
impossible to match the Federal dollar for each of the nine items as 
shown in totals given in columns 8 and 9. 

' XXIII. qualifications of teacher trainees.-'^ 

In view of the great importance of trained teachers and trained 
supervisors in promoting effective vocational education, the Federal 
Board for Vocational Education has made studies, extending over 
the past four years, of the problems which have arisen within the 
States in connection with the training of teachers in the fields of 
agricultural, trade, home economics, and industrial education. The 
results of these studies have made it seem advisable for the Federal 
board, in discharging the responsibilities placed upon it by the 
vocational education act, to consider more effective ways and means 
for improving the program. In accordance, therefore, with its 
uniform policy of interpreting the vocational education act in 
harmony with its language and spirit so as to enable the States to 
plan their work on the most efficient basis possible the Federal board 
has adopted the following rulings: 

Qualifications of teacher trainers. — Because of its realization of the fact 

that an adequate supply of efficient teachei's of vocational subjects 

can be developed only by thoroughly competent teacher trainers, whose 

practical experience, training, and general education have specially 

qualified them for this highly important work, the Federal board has 

ruled — 

That after June 30, 1926, no Federal teacher-training funds may be 

used in reimbursement for the salaries of persons who conduct 

those courses for the training of teachers of vocational subjects 

which are provided for in paragraphs Nos. 1 to 4, inclusive, page 

MApproveU Dec. 17, 1925. 
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34, unless sucb persons possess the minimum qualifications which 
shall be set up by the State boards for vocational education and 
approved by the Federal board. 
These minimum qualifications shall cover — 

(o) Practical vs'orking experience. 

(6) Technical education. 

(c) General education. 

{d) Professional education. 

(e) Teaching experience in approved vocational schools. 

(f) Supervisory or administrative experience. 

This policy of the Federal board shall not be construed as being re- 
troactive in effect, but shall apply to all new appointments or as- 
signments made after June 30, 1926. 

XXIV. USE OF FEDERAL TEACHER-TRAINING FUNDS FOR THE SALARIES OF 
QUALIFIED LOCAL SUPERVISORS OF AGRICULTURAL, TRADE, HOME ECO- 
NOMICS, AND INDUSTRIAL EDUCATION. ^^ 

The improvement of teachers in service is the most important 
immediate problem in the field of teacher training. This is par- 
ticularly true in the case of part-time and evening school teachers. 
The difficulty under present teacher -training plans to render this 
service in an efficient manner has caused the Federal board to extend 
the use of teacher-training funds to provide for this important 
phase of teacher training more directly than heretofore. Since 
local supervisors of vocational subjects should be directly responsible 
for the sitccess of the local program for vocational education and 
thp efficiency of the teachers under their supervision, they are the 
logical persons to carry on informal specialized professional im- 
provement work with their own teachers. Therefore, the Federal 
board has ruled that — 

Beginning July 1, 1926, Federal teacher-training funds may also be 
used in the reimbursement of salaries only (except as provided for local 
supervisors of agriculture) of qualified local supervisors of agricultural, 
trade, home economics, and industrial subjects, under the following 
conditions : 

1. That a general plan for local supervision be set up by the State 

board and approved by the Federal board. 

2. That minimum qualifications for local supervisors ^ for whose sala- 

ries Federal funds are to be used in part be set up by the State 
board and approved by the Federal board as part of the State plan. 

3. That the State board assume the responsibility of approving or 

disapproving each year the character and efficiency of the work 
done by the local supervisors for whose salaries Federal funds are 
to be used. 

"Approved Dec. 17, 1925. 

"' In the fleld of agricultural education the term " local Inispector " is Interpreted to 
include not only a county supervisor but also one employed by the State board whose 
duties as set up in. the State plan are to render specific aid toward the improvemient of 
teachers in service. 
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4. That reimbursement from teacher-training funds for the salaries of 
local supervisors of vocational education be determined on the basis 
of the proportion of time which the local supervisor devotes to 
supervision for the professional improvement of teachers of voca- 
tional classes reimbursable under the provisions of the State plan. 
Note. — Federal teacher-training funds may not be used as reimburse- 
ment for any portion of the local supervisor's working time which is 
devoted to routine field or office work of an administrative nature, or to 
the supervision or professional improvement of teachers of industrial 
arts, household arts, general agriculture, manual training, domestic science, 
prevocational work in junior high schools, vocational guidance, boys' and 
girls' club work, or other activities of a nonvocational nature. 



Part II. 



QUESTIONS INVOLVING POLICY ANSWERED. 

During the administration of the vocational education act many 
questions have been raised involving policies. These questions, with 
answers, giving statements of policy pertinent to the specific in- 
quiries, are here arranged under five heads : 

(1) Questions of a general nature. 

(2) Questions relating to agricultural education. 

(3) Questions relating to industrial education. 

(4) Questions relating to home-economics education. 

(5) Questions relating to commercial education. 

The Federal board reserves the right to modify these policies from; 
time to time in the light of further experience. 

SECTIOlSr I. 

QUESTIONS OF A GENERAL NATURE. 

Question 1. What is the policy of the Federal hoard regarding the 
financial statements of State hoards in States operating on a fiscal 
year other than that hegirvning July 1 and ending June 30? 

Answer. The Federal board recognizes the difRculties involved. 
It will be necessary, however, for every feature of the administration 
of the vocational education act, whether between the Federal board 
and the State board or the State board and the local boards, to be 
transacted on the basis of the Federal Government's fiscal year, i. e., 
beginning July 1 and ending June 30.^ This applies to all such 
matters as allotments, reimbursements, approval of work, reports, 
school statistics, and financial statements. 

Question %. What is the nature of annual reports required of State 
hoards under section 8? 

(A) Answer as to financial report showing use of money: 

1. The Federal board sends to each State annually a blank sched- 
ule for the financial report to be made by the State board at the 
close of the fiscal year. 

» " The State board shaU make an annual report to the Federal Board for Vocational 
Education, on or before September 1 of each year, on the work done in the State and the 
receipts and expenditures of money under the provisions of this act." (Sec. 8.) 

17 
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2. This schedule when filled, sets forth the financial accounting re- 
quired to enable the Federal board to discharge its responsibility in 
approving reimbursements under the vocational education act. 

3. Data are reported separately on the schedule for each type of 
school — agricultural, home economics, trade and industrial, and 
teachei'-training. 

4. The schedule is designed to show the source of money used to 
match the Federal dollar, to whom reimbursements have been paid, 
and for what purpose. 

5. The schedule provides for the making of a sworn statement. 

6. Expenditures out of Federal, State, and local moneys are shown 
separately. 

7. The Federal board may also supply the States with suggestive 
forms for reports which it believes will be helpful to State boards 
in securing from schools and institutions receiving Federal moneys, 
material essential to the report required by the Federal board. The 
State boards will use these forms or not, in their discretion. To the 
extent that such forms are proposed they will be proposed in the 
interests of the States, to secure a degree of uniformity in reporting 
on a national basis. 

(B) Answer as to statistical report giving data concerning work 
of schools : 

1. A separate statistical report is required, on a schedule provided 
by the Federal board, showing data by type of school. 

2. This report is in the nature of a summary for the State re- 
garding schools which receive Federal moneys. 

3. In case the Federal board approves the use of Federal moneys 
to pay in part the cost of supervising agricultural schools of the 
grade of those benefitted by the act, but not using Federal moneys, a 
separate report on the supervision of such schools is required. 

4. The following data are reported by type of school in the statis- 
tical report for the approved schools : 

(a) Name and location of school. 

(&) Number of weeks or hours each school was in session. 

(c) Subjects taught. 

(d) Length of course. 

(e) Enrollment. 

(/) Number of teachers. 

(g) Amount of reimbursement. 

(C) Answer as to descriptive report of progress for the year: 
The board requires that each State board shall file with its other 

annual reports a descriptive account of the progress of vocational edu- 
cation within the State. Much latitude is given to the States as to 
the form and content of this account. Its purposes are to inform the 
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Federal board about matters which do not appear in the statistical 
or financial reports and to give information of value to the Federal 
board in making up the descriptive part of its annual report to 
Congress. 

Question 3. Does the Federal hoard have the right to require re- 
ports from the States, the report to he used in each ease as a hasis for 
final approval of reimhursem&nts involving expenditure of Federal 
money? 

Answer. As sections 14,= 15,^ IB," and 17 = of the act place upon the 
Federal board the duty of reviewing carefully the disbursements 
by the State boards of the moneys received by them, these sections 
impliedly authorize the Federal board to require such reports as it 
may deem necessary to enable it to discharge this duty. The board 
accordingly requires annually such financial reports from the State 
boards as the provisions of the act by implication prescribe. 

Question 4- May the Federal hoard require of State hoards from 
time to time special reports relating to vocational education in the 
States? 

Answer. Whenever in the judgment of the Federal board a special 
inquiry addressed to State boards is required to establish the fact that 
in any given respect the program for the promotion of vocational 
education under the cooperative States relationship service set up in 
the vocational education act is being realized, authority to institute 
such an inquiry, either periodically or as occasion may make expe- 
dient, is implied in the act. Data required in such special inquiries 
will generally be supplementary to data reported regularly in the 
annual financial, statistical, and descriptive reports, and will cover 
such detail as may advantageously be reported only occasionally, or 
at less frequent intervals than those of the annual reports. Here, 
again, as in the case of the annual reports, the best interests of the 
States themselves for the promotion of vocational education will be 
primarily the determining considerations in formulating any special 
inquiry. Approval of reimbursements will be determined by refer- 

2 " That the Federal Board for Vocational Education shall annually ascertain whether 
the several States are using, or are prepared to use, the money received by them in 
accordance with the provisions of this act * * *." (Sec. 14.) 

' " That whenever any portion of the fund annually allotted to any State has not been 
expended for the purpose provided for in this act, a sum equal to such portion shall be 
deducted by the Federal board from the next succeeding annual allotment from such fund 
to such State * * *." (Sec. 15.) 

* " That the Federal Board for Vocational Education may withhold the allotment of 
moneys to any State whenever it shall be determined that such moneys are not being 
expended for the purposes and under the conditions of this act * * *." (Sec. 16.) 

" " That if any portion of the moneys received by the custodian for vocational educa- 
tion of any State under this act for any given purpose named in this act shall, by any 
action or contingency, be diminished or lost, it shall be replaced by such State, and 
until so replaced no subsequent appropriation for such education shall be paid to such 
State. » * * (Sec. 17.) 
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ence to the annual reports. Special reports from State boards may, 
for example, be requested on the certification of teachers showing — 

1. Kinds of certificates. 

2. Number issued. 

3. Training and experience required for each certificate. 

4. Licensing power of certificates. 

6. Nature and scope of qualifying examination. 

Question 5. How does the Federal hoard discharge its responsi- 
hility af ascertaining annually whether the Stoibes have used tha 
national money in accordance with the terms of the act?^ 

Answer. In these ways — 

(a) By a study of the annual financial, statistical, and descriptive 
reports of the State board. {See Question 2.) 

(h) From special reports of its agents concerning work inspected 
by them in the States. 

((?) By examining the published reports and catalogues of schools 
and classes receiving Federal money. 

(d) By securing copies of all rules and regulations, as well as of 
all decisions promulgated by the State board establishing precedents 
in the use of Federal funds. 

Question 6. How does the hoard propose to ascertain annually, as 
required hy the acf whether the States are prepared to comply with 
the requirements of the act as to reiTnhursements paid out of Federal 
money from any given fund? 

Answer. In these ways — 

(a) Through the information referred to in the answer to the 
preceding question; 

(5) By weighing the State plan proposed for the ensuing year in 
the light of the plan approved for and the work done during the year 
just passed; and 

{c) By (1) the character and success of any previous effort to use 
Federal money in connection with surveys, conferences, or inspec- 
tions; (2) investigations and reports of Federal agents ; (3) bulletins, 
cooperative activities, and efforts for promotion by State supervisors 
or other State or local agencies, public or private; and (4) by all 
other activities and efforts which indicate what has been done in the 
State and with what success. 

Question If. Will the temporary failure of a State to qualify fully 
at some time during the year deprive it of the use of funds for the 
period el-apsing from the Ist day of July of that year to the date of 
its qualif cation? 

' " That the Federal Board (or Vocational Education shall annually ascertain whether 
the several States are using, or are prepared to use, the money receired by them in 
accordance with the provisions o( this act." (Sec. 14.) 

' See. 14, supra, p. 19. 
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Answer. No ; certification by the board is the determining factor 
as to when payments to the State shall begin. Therefore, when a 
State has been certified, it is entitled to its full allotment, payable 
quarterly, irrespective of the date of its qualification. By ap- 
proval of the State plan the law requires that certification shall be 
made on or before January 1 of the current year.^ If certification 
is made after October 1, the first quarterly payment— i. e., that for 
the quarter ending September 30— is immediately payable. 

Question 8. WJiat is the policy of the loard with regard to mixed 
classes, some of the pupils of which are under H, hut are corri- 
petent to do work designed for those who are H? 

Answer. Pupils under 14 can not be admitted, unless it can ba 
clearly shown that they are fully able from the point of view of 
physical fitness and mental attainments to parry on the work de- 
signed for pupils over 14.* 

Question 9. What is the policy of the hoard concerning payment to 
a teacher who conducts soTne classes composed of pupils under H and 
some classes composed of pupils 11^ years of age and over? 

Answer. No class composed of pupils under 14 years of age is 
entitled to Federal moneys, and except as stated under question 8 
no pupil under 14 should be admitted to a class receiving aid under 
the vocational education act. 

Question 10. May salaries of teachers he prorated? 

Answer. Wherever possible teachers paid in part from Federal 
moneys should give their entire time to approved vocational classes, 
and the prorating of the time and salary of a teacher as between voca- 
tional and nonvocational subject should be discouraged. In small 
rural schools, however, prorating will probably always be necessary. 

Prorating as between vocational and nonvocational classes of the 
vocational school must be safeguarded carefully. 

Prorating should be based on the whole school day rather than 
on the number of hours given to each of the two different kinds of 
work. For example, if in a school with a day of eight periods in 
length a teacher teaches vocational subjects three periods and non- 
vocational subjects four periods, the part of the teacher's time given 

8 « ♦ * * On or before the Ist day of January of each year the Federal Board for 
Vocational Education shall certify to the Secretary of the Treasury each State which has 
accepted the provisions of this act and complied therewith, certifying the amounts which 
each State is entitled to receive under the provisions of this act. Upon such certification 
the Secretary of the Treasury shall pay quarterly to the custodian for vocational educa- 
tion of each State the moneys to which it is entitled under the provisions of this act. 
The moneys so received by the custodian for vocational education for any State shall be 
paid out on the requisition of the State board as reimbursement for expenditures already 
incurred to such schools as are approved by said State board and are entitled to receive 
such moneys under the provisions of this act * * *." (Sec. 14.) 

» " * « * That such education shall be of less than college grade and designed to 
meet the needs of persons over 14 years of age who have entered upon or who are pre- 
paring to enter upon the work, of the farm or the farm home * * ♦." (Sec. 10.) 
Section 11 contains a similar provision. 
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to vocational work would be considered as three-eighths rather than 
as three-sevenths. 

Question 11. How far does the Federal Tioard^ in safeguarding the 
use of Federal moneys^ trace the source of the doll-ar u-sf-d to match 
the Federal dollar., in order to avoid illegal matching with money 
from any other source than- the public funds of the State or local 
cormnv/nity f ^° 

Answer. The act absolutely requires the State or local community, 
or both, to meet the use of a Federal dollar with the expenditure 
of another dollar under public control for the same purpose. Both 
the Federal board and the State board must be assured that this 
requirement is violated neither in letter nor in sj^irt. This safeguard 
was placed in the act to prevent the use of Federal moneys, directly 
or indirectly, for instruction maintained, directly or indirectly, by 
private funds. A main purpose of the act is to stimulate the State 
and local communities to support vocational education in a larger 
degree by public taxation. 

The State board must require all local boards, when making fiscal 
reports and claiming reimbursements from Federal funds, to make 
clear statements regarding the character of funds used. The Federal 
board makes a similar requirement of each State board. 

Public control means control in the hands of an officer or board 
selected by the people or appointed by another officer or board so 
selected.^^ 

Question 12. Does the vocational education act require that wken 
one-half of the scdary of a supervisor or teaxher., for example, is 
paid out of Federcd moneys it must he matched hy a similar amount 
paid toward the salary of the same individual teacher; or may the 
Federal mo7iey go to pay one-half the salaries of a group of teachers 
engaged in approved and staiidardized loorh^ thus, losing sight of 
the individual? 

Answer. The statute requires that the State or local community 
shall, in every case, match the Federal money by an eqiial amount for 
the same purpose. Nothing in the act requires that an individual 
teacher shall be paid partly by Federal and partly by State money. 

10 " The moneys expended under the provisions of this act in cooperation with the States 
for the salaries of teachers, supervisors, or directors of agricultural subjects, or for the 
salaries of teachers of trade, home economics, and industrial subjects shall be conditioned 
that for each dollar of Federal money expended for such salaries the State or local 
community, or both, shall expend an equal amount for such salaries ; and that appro- 
priations for the training of teachers of vocational subjects, as herein provided, shall be 
conditioned that such money be expended for maintenance of such training and that for 
each dollar of Federal money so expended for maintenance, the State or local community, 
or both, shall expend an equal amount for the maintenance of such training." (Sec. 9.) 

11 " * * * That in orde;: to receive the benefits of such appropriations for the salaries 
of teachers, supervisors, or directors of agricultural subjects the State board of any State 
shall provide in its plan for agricultural education that such education shall be that which 
is under public supervision or control * * *," <Sec. 10.) SecUons 11 and 12 contain 
similar provisions. 
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Since the Federal money is to be used to reimburse schools for 
salaries already paid, the individual teacher will receive only State 
or local money or both, while the Federal moneys will be paid to 
the schools for reimbursement of so much of the moneys paid to 
the teachers as the act provides may be paid from Federal funds. 

The Federal vocational education act does, however, set up defi- 
nitely various types of vocational activities for which reimburse- 
ment can be made and the Federal board interprets it to be the 
intent of the act' that there should be a State or local or joint State 
and local expenditure equal to at least twice the amount of the aggre- 
gate reimbursement out of Federal money for each of these activi- 
ties considered separately. These distinct activities are as follows : 

1. Teaching or supervision of agricultural subjects.^^ 

2. Teaching of trade or industrial subjects ^^ in all-day schools." 

3. Teaching of trade or industrial subjects" in evening schools.^^ 

4. Teaching of trade and industrial subjects in part-time schools, 
including teaching of general continuation subjects in part-time 
schools.^® 

5. Teaching of home-economics subjects ^' in all-day schools.^* 

6. Teaching of home-economics subjects ^^ in evening schools.^^ 

7. Teaching of home-economics subjects ^^ in part-time schools.^" 

8. Preparation of agricultural teachers, directors, or supervisors.^' 

9. Preparation of trade or industrial teachers.^'^ 

10. Preparation of home-economics teachers.^' 

>2 " That for the purpose of cooperating with the States In paying the salaries of 
teachers, supervisors, or directors of agricultural subjects there is hereby appropriated 
for the use of the States • * «." (Sec. 2.) 

" " That for the purpose of cooperating with the States in paying the salaries of 
teachers of trade, home economics, and industrial subjects, there is hereby appropriated 
for the use of the States * • *. That not more tlian twenty per centum of the 
money appropriated under this act for the payment of salaries of teachers of trade, home 
economics, and industrial subjects, for any year, shall be expended for the salaries of 
teachers of home economics subjects." (Sec. 3.) 

11 " * « * that such schools or classes giving instruction to persons who have not 
entered upon employment shall require that at least half of the time of such instmctiou 
be given to practical work on a useful or productive basis, such instruction to 
extend over not less than nine months per year and not less than thirty hours per 
week ; * ♦ *." (Sec. 11.) 

15 ■< * * * that evening industrial schools shall fix the age of sixteen years as a 
minimum entrance requirement and shall confine instruction to that which is supplemental 
to the daily employment; • * *." (Sec. 11.) 

i« " * * * that at least one-third of the sum appropriated to any State for the 
salaris of teachers of trade, home economics,, and industrial subjects shall, if expended, 
be applied to part-time schools or classes for workers over fourteen years of age who 
have entered upon employment * * *." (Sec. 11.) 

'■f " That for the purpose of cooperating with the States in preparing teachers, super- 
visors, and directdrs of agricultural subjects and teachers of trade and industrial and 
home economics subjects there is hereby appropriated * * *." (Sec. 4.) 

" • * • that not more than sixty per centum nor less than twenty per centum of the 
money appropriated under this act for the training of teachers of vocational subjects to 
any State for any year shall be expended for any one of the following purposes : For the 
preparation of teachers, supervisors, or directors of agricultural subjects, or the prepara- 
tion of teachers of trade and industrial subjects, or the preparation of teachers of home- 
economics subjects." (Sec. 12.) 

26050°— 27 3 
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Question 13. May an institution he reimbursed out of Federal 
moneys for teacher training amd also on account of salaries of teach- 
ers of vocatioiml subjects; i. e., may an institution train teachers and,, 
at the same time, Oferate a secondary sclwol or class and he reim- 
tursed on ooth accounts? 

Answer. Yes; subject to the following: 

(a) All instruction for teacher-training classes must be separated 
from classes of secondary grade using Federal funds, and a separate 
accounting must be required for each. The classes, courses of study, 
and organization must be distinct. 

(&) No school on account of any one class may be reimbursed from 
both the teacher-training fund and a fund providing for the salaries 
of teachers. 

(c) Where the dominant purpose of a class is in doubt the au- 
thorities of the school must define it as either teacher training or 
vocational teaching, and reimbursement rhust be made accordingly. 

Question H. May a teacher-training institution he reimhursed out 
of Federal money on account of a vocational class maintained for 
the j)urpose of training nonvocational teaehers? 

Answer. No; reimbursement may not be made on account of a 
vocational class maintained to train nonvocational. teachers out of 
any fund set up under the vocational education act. Reimbursement 
may not be made out of the teacher-training fund, since this fund 
is provided for the training of persons to undertake vocational teach- 
ing; and it may not be made out of any fund provided for the 
salaries of vocational teachers, since (1) the purpose of the class is 
to train teachers and since (2) the teachers of the class are not 
vocational teachers. Reimbursements out of Federal money may not, 
for example, be approved in case of a class maintained to fit for 
vocational employment where the real purpose of the institution in 
conducting the class is to prepare teachers for nonvocational schools. 

Question 15. What is meant hy the expression " not less than 20 
per cent shall he expended for any one of the following purposes" 
as contained in section 12 of the statute?-^ 

Answer. The appropriation for the preparation of teachers is to 
be used for the training of teachers in the subjects of agriculture, 
trades and industries, and home economics. In order that some of 
the appropriation may be expended for the fitting of teachers in all 
three subjects, the restriction is made that not more than 60 per cent 
nor less than 20 per cent shall be applied to the training of any one 

la " * » « That not more than sixty per centum nor less than twenty per centum of 
the money appropriated under the act for the training of teachers of vocational subjects 
to any State for any year shall be expended for any one of the following purposes : For 
the preparation of teachers, superrisors, or directors of agricultural subjects, or the 
prei>aration of teachers of trade and industrial subjects, or the preparation of teachers 
of home-economics subjects." (Sec. 12.) 



STATEMEITT OP POLICIES. 25 

of the three classes of teachers. It is believed by the board that 
this means that an agricultural State, for example, may spend 60 per 
cent of the money for the training of teachers of agriculture, 20 per 
cent for trade and industry teachers, and 20 per cent for home- 
economics teachers. 

Question 16. How nmy the control of the State hoard over a super- 
visor lent hy an institution he safegumd^df Does the Federal hoard 
farvor such an airrangement? 

Answer. While the board is strongly of the opinion that State su- 
pervisors should be not only controlled but also paid directly by 
State boards, it recognizes that at times arrangements may be neces- 
sary under which supervisors are not paid by the State board. Such 
an arrangement can not be commended as a matter of permanent 
policy. If resorted to temporarily, it should be discontinued as soon 
as the State board can provide adequate funds for the State super- 
vision of vocational training, reimbursable under the State plan and 
the Federal act. 

Whether or not Federal moneys are used for the payment in part 
of such supervision, the State board should preserve its autonomy as 
a trustee for Federal moneys. It may not even temporarily surren- 
der or delegate the control and supervision of the use of this money 
to any other agency. 

When such a temporary arrangement is made it is advisable : 

{a) That a formal transfer of the supervisor or director be made 
in writing from the institution, board, or department employing 
him to the State board. This should be done whether all or only a 
part of his time, is so transferred. 

(&) That while engaged in work for the State board* he be under 
the sole direction of the board or its executive officer and report only 
to them. 

(c) That wherever possible his traveling expenses be paid by the 
State board. If impossible, the institution, board, or department 
employing him should grant him a certain amount for travel, so 
tliat his movements may be directed entirely by the State board. 

{d) That where his salary is paid in part by the State board and 
in part by an institution, board, or department there be a definitely 
agreed upon division of time, of duties, and of expenses. 

Question 17. May State hoards delegate to any other agencies th& 
expenditure or supervision of Federal money under the vocational 
education act? 

Answer. The established principle in law with regard to delega- 
tion of duties applies in this case. Briefly stated, this principle is 
that in cases in which the proper execution of the office requires the 
exercise of judgment and discretion by a board the presumption is 
that the board was chosen because it was deemed fit and competent 
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to exercise that judgment and discretion, and unless power to dele- 
gate its authority has been given it can not delegate its duties to an- 
other. The vocational education act provides that State boards must 
be vested with all necessary power to cooperate with the Federal 
Board for Vocational Education in the administration of the pro-: 
visions of the vocational education act.^^ They must accordingly 
prepare and submit the plans required by the statute ; ^^ make an an- 
nual report on the work done in the States represented by them ; ^^ 
approve schools in which appropriations are to be expended;"' 
supervise the training of teachers,^' etc. As the proper perform- 
ance of all these duties involves the exercise of judgment and discre- 
tion, they must be performed by State boards and may not be dele- 
gated to other agencies. 

Question 18. Is the Fedsral hoard empowered to reject a State plan 
iecause the Federal money, folloaoing a State custom as to require- 
ments for State moneys, is given broadcast so that every commvwmty 
gets a little f 

Answer. The Federal board is empowered to reject any plan not 
in conformity with the provisions and purposes of the act.^* If the 

10 " That in order to secure the benefits of the appropriations provided for in sections 
2, 3, and 4 of this act, any State shall, through the legislative authority thereof, accept 
the provisions of this act, and designate or create a State board, consisting of not less 
than three members, and having all necessary power to cooperate, as herein provided, 
with the Federal Board for Vocational Education in the administration of the provisions 
of this act." (Sec. 5.) 

^ " That in order to secure the benefits of the appropriation for any purpose specified 
In this act, the State board shall prepare plans, showing the kinds of vocational educa- 
tion for which it is proposed that the appropriation shall be used ; the kinds of schools 
and equipment ; courses of study ; methods of instruction ; qualifications of teachers ; and, 
In the ease of agricultural subjects, the qualifications of supervisors or directors ; plans 
for the training'of teachers ; and, in the case of agricultural subjects, plans for the 
supervision of agricultural education as provided for in section 10 * * *." (Sec. 8.) 

II li « * « rplje state board shall make an annual report to the Federal Board for 
Vocational Education, on or before September 1 of each year, on the work done in the 
State and the receipts and expenditures of money under the provisions of this act." 
(Sec. 8.) 

■^ " * * * The money so received by the custodian for vocational education for 
any State shall be paid out on the requisition of the State board as reimbursement for 
expenditures already incurred to such schools as are approved by said State board and 
are entitled to receive such moneys under the provisions of this act." (Sec. 14.) 

== " That in order for any State to receive the benefits of the appropriation In this act 
for the training of teachers, supervisors, or directors of agricultural subjects, or of 
teachers of trade, industrial or home economics subjects, the State board of such State 
shall provide in its plan for such training that the same shall be carried out under the 
supervision of the State board," (Sec. 12.) 

31 " • « « That in order to secure the benefits of the appropriation for any purpose 
specified in this act, the State board shall prepare plans showing the kinds of vocational 
education for which it is proposed that the appropriation shall be used ; the kinds of 
schools and equipment ; courses of study ; methods of Instruction ; qualifications of 
teachers ; and, in the ease of agricultural subjects, the qualifications of supervisors or 
directors ; plans for the training of teachers ; and, In the case of agricultural subjects, 
plans for the supervision of agricultural education, as provided for in section 10. Such 
plans shall be submitted by the State board to the Federal Board for Vocational Educa- 
tion, and If the Federal board finds the same to be in conformity with the provisions 
and purposes of this act, the same shall be approved • • *." (Sec. 8.) 
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plans submitted, therefore, show that it is intended to distribute the 
funds so widely that promotion of vocational education will not re- 
sult, such plans will be disapproved. 

Question 19. What is the attitude of tJie ioard toward the use of 
Federal funds for work already established in the State rather than 
for new undertaMngs? 

Answer. It is not the intent of the act that Federal funds be used 
in place of State funds already provided to aid the work of local 
communities. On the contrary, the intent is to aid a State, at its 
present point of development in vocational education, in promoting 
and establishing new work. 

No use of the Federal moneys should be made which will result 
in a diminution of the amount of State and local funds already de- 
voted, in a State, to vocational education. Bather should the allot- 
ment of Federal funds stimulate the State and local communities to 
provide more generously for the same purposes out of public funds. 

Question fO. Is the ioard prepared to accept different standards for 
colored and for white schools? 

Answer. Where separate schools and classes are maintained for col- 
ored youth, the Federal board can not exercise discretionary powers 
beyond the point of requiring that all schools reimbursed shall be 
such as may legally be reimbursed under the Federal act. The case 
is similar to that of standards varying from State to State because 
of wide variations in social, industrial, and economic conditions. 
The Federal board will not impose uniform standards from State to 
State nor within a State upon schools provided under a State plan 
for different racial or social groups. Schools reimbursed should be 
such as will best provide for the needs of the groups for which they 
are conducted, and in the disbursement of Federal money there should 
be no discrimination in favor of or against any group. 

Question 21. For the maintenance of what fart-time classes may 
Federal money from the trade, home economics, and industrial edu- 
cation fund he used? 

Answer. For the purpose of encouraging the rapid development 
of part-time education and increasing the number, variety, and 
enrollment of part-time classes the Federal board has ruled as 
follows concerning section 11 of the Federal act. These rulings 
became effective July 1, 1918. The part of section 11 to which the 
rulings relate reads: 

That at least one-third of the sum appropriated to any State for the 
salaries of teachers of trade, home economics, and industrial subjects shall, 
if expended, be applied to part-time schools or classes for workers over 14 
years of age who have entered upon employment, and such subjects in a part- 
time school or class may mean any subject given to enlarge the civic or voca- 
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tional intelligence of such workers over IJl and less than 18 years of age; 
that such part-time schools or classes shall provide for not less than 144 hours 
Of classroom instruction per year. 

Stimulated by a desire to meet tlie needs of a large group of 
workers who are entering upon employment without adequate prepa- 
ration, as well as of those already at work, the Federal board passed 
the following resolution interpreting the phrase " who have entered 
employment " : 

Where persons definitely scheduled for employment in a trade or industrial 
occupation, by a written agreement with the employer, are given before being 
employed instruction in a class fitting them for advantageous entrance to such 
trade or industrial occupation, such class may be considered as a part-time 
class and Federal moneys may be used for its support, under the provisions 
of section 11 of the vocational education act. Such classes may also be open 
to those already employed, who may receive better preparation in the occupa- 
tion they -are already following, or promotional training for a new occupation. 

Note. — 1. Such part-time classes may be carried on at the school, in the 
shop, in classrooms adjoining the shop, in a building near the shop, or else- 
where. 

2. The instruction may be either manipulative ia processes, or related to 
processas, or both. 

3. Reimbursement may be made from Federal funds for one-half tlie salary 
of the instructor employed in this work, including the coordinator. 

4. The course may be given once, tmce, or more times each year, or may 
be operated continuously. 

5. The scheme of training adopted must establish the presumption at the 
outsBit that it will give advantageous preparation for or advancement In the 
occupation in which each pupil is to be employed. 

The following resolutions were adopted by the board from a broad 
point of view concerning the meaning which could be legitimately 
given to the phrase " and such subjects in a part-time school or « 
class may mean any subject given to enlarge the civic or vocational 
intelligence of such workers over 14 and less than 18 years of age " : 

1. Federal moneys may be used in part-time schools and classes for the sala- 
ries of instructors in trade, home economics, industrial, commercial, and general 
education subjects, as provided hereunder. 

2. Such part-time classes must be classes which divide the working-day or 
school time between instruction and practical work in shop, factory, home, of- 
fice, etc. 

Note. — " To divide " means here not to separate the working-day and school 
time into two equal parts, but to apportion or distribute the total working-day 
so that a portion of it is given to school instruction ; or to apportion or dis- 
tribute the total school time so that a portion of it is given to employment in 
shop, factory, home, office, etc. 

3. The subjects taught must be such as are designed to '* increase the civic or h 
vocational intelligence of the pupil." I 

4. Federal moneys may be used for reimbursement for part of the salary of an j 
Instructor only in cases where it is shown that the cost of such an instructor i 
represents an addition to the expenditures of the school system incurred because 
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of tJie operation of such part-time classes over and aboye expenditures tot 
regular classes. 

5. Where such part-time pupils are taught in a regular day class already es- 
tahllshed so that the class does not represent an additional cost to the school 
system Federal moneys may not be used for the salary of the instructor of such 
a class. 

6. Part-time schools or classes may be operated for persons over 14 years of 
age, without upper age limit, provided that the instruction given is designed 
for and suitable to enlarge the civic or vocational intelligence of workers over 
14 and less than 18 years of age. 

7. In the plans from the States two general groups of teachers shall be 
recognized and qualifications set up for under part-time schools or classes. 

(a) Teachers of subjects designed to enlarge the civic intelligence. 

(6) Teachers of subjects designed to enlarge the vocational intelligence. 

In case of teachers in group (6) qualifications shall be set up for each sepa- 
rate line of vocations, namely, trade and industrial, commercial, and home eco- 
nomics, or other vocational lines in which instruction is to be given. 

All classes must be organized according to the following provisions: 

First. That the class Is under public supervision and control ; 

Second. That the controlling purpose is to fit for useful employment; 

Third. That all instruction is of less than college grade; 

Fourth. That the instruction shall be for persons over 14 years of age ; 

Fifth. That every dollar of Federal funds expended for salaries of teachers 
is matched by a dollar of State or local money, or both ; 

Sixth. That the class provides for not less than 144 hours of instruction each 
year; and 

Seventh. That all the other requirements of section 11 of the Federal voca- 
tional education act must be observed. 

Question 22. WUl the hoard approve of the use of Federal moneys 
for instruction in schools and classes designed for the heneilt of 
deliffhqaent, dependent., iru}orrigible, defective, or otherwise subnor- 
m-al youths or adults? 

Answer. No; for the reason that the dominant purpose of the 
vocational education act is plainly to promote the national welfare 
by aiding normal citizens to increase their own and the general well- 
being through various forms of vocational education.'" 

Question &. What is the policy of the loard toward the provision 
im, section 9 for " weU-rowwded courses of study f " ^^ 

Answer. The act requires a specified time to be devoted in day- 
schools to practical work. In addition, time sufficient for proper 
teaching must be given to instruction in related or technical subjects 
which are also vocational. The remaining time should be given to 



2s See sees. 10 and 11, pp. 5T-58. 

M .. * * * The cost ot instruction supplementary to the instruction in agricultural 
*nd In trade home economics, and industrial subjects provided for In this act, necessary 
to build a well-rounded course of training, shall be borne by the State and local com- 
munities, and no part of the cost thereof shall be borne out of the appropriations herein 
made." (Sec 9.) 
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nonvocational subjects " necessary to build well-rounded courses of 
instruction." 

While not making a definite and final ruling, the board points 
out that experience in vocational education in agriculture, home 
economics, and in trades and industries has established the follow- 
ing as the prevailing practices : 

1. In day trade or industrial schools — 

(«.) At least one-half the time is given to practical work on a use- 
ful or productive basis. 

(h) From 30 to 35 per cent of the time in such schools is given 
to related studies, such as mathematics, drawing, or science. 

(c) The remainder of the time (15 to 20 per cent) is given to such 
subjects as English, civics, hygiene, and history. 

2. In day agricultural schools — 

(a) At least one-half the time is given to such subjects as agron- 
omy, soil physics, animal husbandry, etc., including required, super- 
vised practice in agriculture. ' 

(h) The remaining half of the time in such schools is given to 
nonvocational subjects. 

3. In day home economics schools — 

(a) At least one-half the time is given to practical work on a 
useful or productive basis. In, home economics education this is 
interpreted to include home economics subjects such as foods and 
cookery, textiles and clothing, laundering, house planning and fur- 
nishing, home nursing (with emphasis on maintenance of health), 
child care and home management, and related subjects such as gen- 
eral science applied to the household, household chemistry, house- 
hold bacteriology, drawing and design applied to the household, 
costume design, and household decoration. 

(h) The remainder of the time is given to nonvocational subjects. 

Because of the wording of section 11, a section intended to estab- 
lish certain standards for trade and industrial schools, it has been 
found somewhat difficult for the Federal board to apply these stand- 
ards to schools and classes in home economics. It is believed, how- 
ever, that the above-given standards will permit freedom and flexi- 
bility in the organization of home economics work. 

For a fuller statement covering home economics work see Section 
IV, question 1, page 45. 

Question 2J^. Section 9-'' says that the cost of supplementary in- 
sfruction necessary to huild a well-rounded course of training shall 
he hoivie hy the State and local com/niunities^ and thcat no part of the 
cost thereof shall 5e l)07'ne out of the appropriations under the Federal 
'vocational education act. Does the vjording of this section mean that 

"' See quotation from sec. 9, eupra, p. 29. 
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the Federal liowrd has no right to standardize amy well-rownded 
course? Is it to he the judge of what constitutes such courses? 

Answer. The language employed in the provision in regard to well- 
rounded courses of training contains no intimation as to whether it 
was intended that such courses should be required and standardized 
by the Federal board. The incorporation of this provision in the act, 
however, is strong evidence that it was the intent of Congress that 
such courses might properly be required in some cases. The main 
purpose of the clause is obviously to provide that the cost of supple- 
mentary instruction shall not be borne out of the appropriations made 
by the act. But if it was not intended that such instruction might 
be properly included, in certain cases, in the courses of study to be 
given in the schools and classes aided by Federal funds, the enact- 
ment in regard to the cost of such instruction would be of no force 
and effect. Congress, by providing in section 8 that the plans sub- 
mitted by State boards must be approved by the Federal board, clearly 
vested in the latter authority to refuse to approve such plans as did 
not, in its judgment, contain courses of study necessary to accom- 
plish the purposes of the act. It is the duty of the board, therefore, 
to determine, upon the submission to it of plans, the questions whether 
provision for supplementary instruction should be included therein. 
Thus, in proper cases the board reserves the right both to require 
and standardize such courses. 

Question 25. May the State legislature require a State board to 
designate a particular institution as the place for teacher training, 
in so far as Federal funds are concerned in the maintenance of that 
teacher training? 

Answer. The State legislature can control the actions of the State 
board and require it to designate any institution it may deem proper. 
The Federal board is directed to approve plans only in the event 
that such plans conform with the provisions and purposes of the act ; 
hence it may refuse to approve plans ^* unless it is satisfied that the 
kinds of schools for which it is proposed that the appropriations of 
the act are to be used are such as were intended to be aided by the 
Federal Government. 

Question 26. Assurnhig that the institution with highest standards 
has teen approved for teacher training and that the State is able 
to supply all the qualified teachers needed, would the Federal hoard 
approve of the use in addition of Federal moneys in an institution 
of lower grade for the training of teachers of the same vocational 
subjects? 

Answer. No ; because if enough teachers of superior qualifications 
can be secured, no others, should be trained or employed. In deter- 



=« See quotation from sec. 8, supra, p. 26. 
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mining whether the approved institution is able to supply all the 
teachers needed three factors must be considered : 

1. The amount of money to be used in the State for the payment 
of salaries of teachers in the vocational subjects concerned. 

2. The number of schools actually in operation which will prob- 
ably qualify to receive Federal moneys toward the salaries of voca- 
tional teachers. 

3. The facilities for training the number of teachers required and 
the probable registration of prospective teachers for this work. 

Question 27. What is the policy of the hoard with reference to 
certification of teachers? '^^ 

Answer. The practices of the several States in certificating teach- 
ers necessarily affects the standards and policies of the State in 
certificating teachers of vocational subjects. 

The State board may use Federal moneys for teachers of voca- 
tional subjects if they meet the qualifications agreed upon under 
approved State plans even though such teachers may not have been 
certificated to teach under the State laws. In most States, however, 
teachers must hold certificates before they can legally be paid for 
their services by the State or commimity. The Federal board 
views certification only as a device which may assist or may handi- 
cap the State board in securing and holding competent instructors. 

The situation as to certification varies widely among the States. 
In States where the legislature has prescribed in detail the subjects 
in which teachers must be examined for every kind and grade of 
license and has left practically no power in the hands of the State 
educational authorities to issue special licenses for teachers giving 
instruction in vocational education, the Federal board will make 
such adjustments as it deems necessary. 

Where the chief school officer of the State or a certificating board is 
empowered to issue special certificates, this authority should be used 
so as to insure flexibility in employing and certificating vocational 
teachers. 

The State laws governing the examining and licensing of teachers 
have not in every case been adapted properly for selecting and test- 
ing vocational teachers. As a qualification for such teaching experi- 
ence along practical lines must be measured. Mechanical skill and 
the ability to use technical knowledge in a practical way must be 

2D " That in order to secure the benefits of the appropriation for any purpose specified 
in this act, the State board shall prepare plans, showing * * « qualifications of 
teachers * * *." (Sec. 8.) 

" The teachers of any trade or industrial subject in any State shall have at least the 
minimum qualifications for teachers of such subject determined upon for such State by the 
State board, with the approval of the Federal board for vocational education * * *." 
(Sec. 10.) Section 11 contains a similar provision. 
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tested. For many positions special skill and techniiial knowledge 
rather than general ability must be sought. In many cases practical 
tests should be given in place of or supplementary to written exami- 
nations. Evidence of successful experience in a vocation, as well as 
in teaching, should have large weight. In determining standards 
and tests by which the worth of an applicant for appointment to 
teach any given occupation or trade is to be determined, advice and 
help should be solicited of practical men and women familiar with 
Hhe requirements of the occupations or trade. This is equally true 
of the fields of industty, of agriculture, and of home economics. 

Question 28. For the mamtenanee of whM classes may Federal 
irwneys for teaoher traimng he usedf 

Answer. («) Eegardless of whether or not Federal funds are to be 
used for all the courses, classes, or subjects in the course of study, it 
is necessary for the State board to submit the full couree of study 
and secure approval by the Federal board under section 8 of the act 
liefore Federal money may be used for any of the classes. 

(&) Each course of study should clearly indicate the courses, 
classes, or subjects for which it is proposed that reimbureement be 
made. The fact that the full course of study has been approved 
does not mean that Federal money may be used for the maintenance 
of instruction in all subjects of the approved course. 

(c) The purpose of the teacher-training fund under the vocational 
education act is to promote the establishment of courses and classes 
having as a distinct aim the preparation and improvement of teachers 
of vocational subjects for service under the vocational education 
act. In general, the purpose is to provide professional training for 
teaching to persons already prepared as efficient workers in the voca- 
tion which they are to teach. 

Particularly in the case of agriculture and home economics the 
board realizes that the students who are being prepared as vocational 
teachers in four-year courses will be receiving technical training in 
the usual and regular classes of an institution engaged in preparing 
students for the vocations of farming and home making. It is there- 
fore assumed that any institution designated to train vocational 
teachers through such courses will provide this necessary technical 
instruction without reimbursemsentj for the same from Federal' teacher- 
training funds. 

Particidarly in the case of shop teachers, part-time, and evening- 
school teachers, the board realizes that short intensive courses must 
be given to persons already skilled in the vocation which they are 
to teach. In such intensive courses subject matter related to the 
vocation will necessarily be included in the professional preparation 
of such persons as teachers. 
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{ 
(d) Federal funds for the training of vocational teachers may be 
used for — 

1. Adequate system of observation and supervised teaching for 
prospective teachers of vocational subjects. 

2. Satisfactory courses in special methods for prospective teachers 
of vocational subjects. 

3. Improvement of the teaching of vocational teachers already in 
service either by the State Board for Vocational Education or the 
State Board for Vocational Education in cooperation with approved 
teacher-training institutions. 

4. Special professional courses for prospective teachers of voca- 
tional subjects or for those who are qualified as teachers of voca- 
tional subjects. 

5. In approved institutions which maintain an adequate system of 
observation and supervised teaching and special methods for pros- 
pective teachers of vocational subjects Federal funds may also be 
used for salaries only of teachers of fundamental courses in education : 

Provided, That a majority of the students in the class are follow- 
ing the course of study prescribed for vocational teachers : And pro- 
vided, That courses thus reimbursed shall not exceed in total credit 
hours 5 per cent of the total credit hours required for completion of 
the teacher-training course: And provided, That if the number 
enrolled in any such class is so great as to require more than one 
section, reimbursement may be made only for the section or sections 
composed of prospective vocational teachers. 

6. A course in principles of vocational education designed to inter- 
est students in teaching, to increase their intelligence as school 
patrons regarding the aims of vocational education, and to familiarize 
school administrators with the aims and importance of vocational 
education. 

. 7. After the close of the fiscal year, ending June 30, 1924, no 
Federal teacher-training funds may be used for technical courses 
other than professional work included in 1 to 6 above. In the mean- 
time no reimbursement may be made for technical courses in addi- 
tion to those already approved in the plans for the fiscal year ending 
June 30, 1921. 

Question %9. May any money under this act he used hy the States 
for commercial education^ 

Answer. The moneys appropriated are to be paid to the States 
" for the purpose of cooperating with them in paying the salaries of 
teachers, supervisors, and directors of agricultural subjects, and 
teachers of trade, home economics, and industrial subjects, and in the 
preparation of teachers of agricultural, trade, industrial, and home 
economics subjects." This purpose does not include the teaching of 
commercial subjects in all-day or evening schools. Commercial sub- 
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jects may be taught in the general continuation part-time schools 
under the conditions set forth in answer to question 1, page 48. 

Qwstion 30. What is to he the disposition of the unexpended lal- 
ance of Federal funds in thehamls of the State treasurer at the close 
of the fiscal year? 

^ Answer. The unexpended balance of a year is to remain in the 
State treasury as a part of the next year's allotment, and the deduc- 
tion of that amount from the annual appropriation is because of the 
fact that such part of the annual apportionment is made up by hav- 
ing this unexpended balance on hand. The law provides for this 
annual settlement in order that the funds may not be cumulative, 
and the arrangement is made in this way to save the double transfer 
of the unexpended balance rather than by having the Imexpended bal- 
ance returned and the full amount appropriated. 

Question 31. May traveling expenses of vocational teachers at- 
tending conferences called hy the State Board he paid from Federal 
funds? 

Answer. The question has come up several times as to whether or 
not a State board for vocational education might pay the traveling 
expenses of vocational teachers to conferences for the professional 
improvement of these teachers and make reimbursement for such 
transportation from Federal teacher-training funds not to exceed 
one-half of such cost of travel, providing all other requirements of 
the law regarding the use of Federal teacher-training funds are 
met. 

The Federal board has ruled that a State may be permitted to pay 
the transportation expenses of vocational teachers to conferences 
called by the State board for the professional improvement of such 
teachers and make reimbursement for the same from Federal teacher- 
training funds not to exceed one-half of the cost of such transporta- 
tion, provided that a special report be made annually by the State 
board concerning these conferences with the expenses incident thereto. 

Eeimbursement may be made from Federal funds for transporta- 
tion only and not for subsistence. 

Question 32. Is it possihle to pay a part of the salary of the State 
director or the assistant director of vocational education from 
Federal funds? 

Answer. Federal funds can not be used to pay a part of the salary 
of the State director or assistant director as such. (See p. 13, Use 
of Federal funds for maintenance of supervision.) 

Question 33. May Federal funds alloted to a State for teacher 
training he used hy the State for research and investigation? 

Answer. The purpose of the act being the promotion of vocational 
education, the development of any new field must be carried on as 
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a result of, or contemporaneously with, a study of the conditions 
under which successful work may be carried on in that field. 

In order to carry out the purposes of the act a certain amount of 
research and investigation in the fields of agricultural education, 
trade and industrial education, and home economics education is 
necessary on the part of the Federal board, the State board, and 
the institutions that are charged with the responsibility of training 
teachers. 

Eesearch and investigation of this character carried on in the 
States may be reimbursed from Federal funds. The scope of such 
activity should, however, be limited in such a manner that the results 
will function directly in the furtherance of the teacher-training 
program; and the Federal board desires to call special attention 
to the danger of getting so far afield that the findings are not imme- 
diately useful in the development of the work. 

SECTION II. 

QUESTIONS RELATING TO AGRICULTURAL EDUCATION. 

Question 1. May a land-grant college claim rnoney from fhe Mor- 
rill fund, from the Nelson fund, and from the agricultural fund 
under the vocational education act to support the same class or classes 
in agritculture? ^^ 

Answer. No; for these reasons — 

{a) A class must be either of college grade or of less than college 
grade. 

(&) A State board must require institutions to define a class as 
being one or the other. 

(o) If the class is defined as of college grade it can not use money 
under the vocational education act.^^ 

{d.) The fact that a class is maintained at least in part by Federal 
moneys granted to institutions as of college grade defines it as of 
college grade. 

(e) The only way in which a land-grant college can use Federal 
moneys under the vocational education act for the salaries of teachere 
of agriculture is by making a separate organization of vocational 
classes of less than college grade. 

Question 2. May a person divide his time 'between supervision of 
agricultural subjects and the training of teachers of agriculture? If 

30 " That there is hereby annuaUy appropriated, out of any money in the Treasury not 
otherwise appropriated, the sums provided in sections 2, 3, and 4 of this act, to be paid to 
the respective States for the purposes of cooperating with the States In paying the salaries 
of teachers of trade, home economics, and industrial subjecia, and in the preparation of 
teachers of agricultural, trade Industrial, and home economic subjects * • •." 
(Sec. 1.) 

cut * * That such, education shall be of less than college grade * • •." 
(Sec. 10.) 
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SO, out of what Federal fund or fwnds may part of his salary he 
paiidf 

Answer. Yes; but a definite division of his time between super- 
vision and teacher training should be made at the outset of the fiscal 
year and adhered to. This is necessary whether he receives all his 
salary through the State board or through a State institution or a 
part from each source. The accounts of the State should show both 
the division of his time and the source or sources of his salary. 

Question S. May the agricultural fund he spent for the salaries of 
supervisors or directors of agricultural suhjects employed hy the 
State rather than hy local schools? 

Answer. Yes ; section 10 provides ^^ that any State may use the ap- 
propriation for agricultural purposes, either for the salaries of 
teachers in schools or for salaries of supervisors or directors under 
a plan of supervision for the State prepared by the State board and 
approved by the Federal board. 

Question ^. WiCl the hoard allovj the use of Federal moneys for 
short courses in agriculture? 

Answer. This involves questions as to the required provision for 
six months of supervised, practical work and as to how far that pro- 
vision applies to men operating their own f arms.^* The length of the 
school course in agriculture is independent of the required six months 
of supervised practice on a farm, since that practice must be regarded 
as only a part of the regular instruction, the other part being carried 
on in class. Pupils may be in attendance on school classes for any 
period of time necessary to complete all other than the practical 
work. This time may be long or short, according to the State plan 
adopted. It might be, at least in theory, one week, or one month, 
six months, nine months, or two or more regular school years. The 
State board, however, should set up a system of reports clearly 
showing whether or not the practical work was properly supervised. 

The practical work may be either regular farm occupations or 
specific projects. Regular farm work for this purpose implies an 
interpretation of the regular farm duties carried on by the pupil in 
accordance with outlines or instructions prepared by the supervisor, 
corresponding reports by the pupil to the supervisor, and actual visi- 
tation by the supervisor to inspect the pupil's work and to confer 

^ " That any State may use the appropriation for agricultural purposes, or any part 
thereof allotted to it, under the provisions of this act, for the salaries of teachers, super- 
visors, or directors of agricultural subjects, either for the salaries of teachers of such 
subjects in schools or classes or for the salaries of supervisors or directors of such sub- 
jects under a plan of supervision for the State to be set up by the State board, vplth the 
approval of the Federal Board for Vocational Education." (Sec. 10.) 

u « * « * That such schools shall provide for directed or supervised practice In 
agriculture, either on a farm provided for by the school or other farm, for at least six 
jnonths per year * * *." (Sec. 10.) 
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with him. Along with this practical experience must go, of course, 
the class work supplementary to it. 

Question 6. The agricultural fund is allotted to the States on the 
basis of rural poptdation-.^^ Nothing is said as to where the States 
shall spend the tnoney. May it he spent for agricultural education in 
communities of more than 2^500 people? The industrial fund, in- 
eluding that for home economics, is allotted to the States on the 
hams of urhan population?'^ Would this prevent the use of th(d 
money in communities of less than 2,500 people? 

Answer. The Census Bureau, in compiling the population of the 
United States, has classified as urban population that residing in 
cities and places of 21^500 inhabitants or more, and as rural that 
residing in the remainder of the country. Although the allotment 
of money to the States is based on this classification, there is nothing 
in the statutes that requires the funds appropriated for agricultural 
schools to be spent in communities of less than 2,500 or that requires 
the funds appropriated for industrial schools to be used by communi- 
ties over 2,500. The distribution of the funds is a matter for the 
State board to determine and it may accordingly place them wher- 
ever it believes the money will do the most good.^^ 

Question 6. In matching Federal moneys iy funds raised iy the 
State or local communities'^^ may the State set off against Federal 
funds used in the payment of the supervision of agricultural educa- 
tion moneys paid by the State or local communities as salaries of 
teachers? 

Answer. The method in which a State may use its allotment for 
supervision of agricultural education will be controlled entirely by 

^ " Said suras shall be allotted to the States In the proportion which their rural popu- 
lation bears to the total rural population in the United States, not Including outlying 
possessions, according to the last preceding United States census * * *." (Sec. 2.) 

^^ " Said sums shall be allotted to the States in the proportion which their urban popu- 
lation bears to the total urban population in the United States, not including outlying 
possessions, according to the last preceding United States census * * *." (Sec. 2.) 

37 " The moneys so received by the custodian for vocational education for any State 
shall be paid out on the requisition of the State board as reimbursement for expenditures 
already incurred to such schools as are approved by said State board and are entitled 
to receive such moneys under the provisions of this act." (Sec. 14.^ 

88 * * * Tjjg moneys expended under the provisions of this a,ct in cooperation 
with the States, for the salaries of teachers, supervisors, or directors of agricultural 
subjects, or for the salaries of teachers of trade, home economics, and industrial sub- 
jects, shall be conditioned that for each dollar of Federal money expended for such 
salaries the State or local community, or both, shall expend an equal amount for such 
salaries ; and that appropriations for the training of teachers of vocational subjects, as 
herein provided, shall be conditioned that such money be expended for maintenance of 
such training, and that for each dollar of Federal money so expended tor maintenance 
the State or local community, or both, shall expend an equal amount for the main- 
tenance of such training • * *," (Sec, 9.) 
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the provisions of the plan approved by the board.^" In such plans 
the board will consider the teaching of agricultural subjects and 
supervision of agricultural education as separate and distinct lines 
of work, and funds expended by the State or local communities for 
salaries of teachers can not therefore be used to match Federal 
funds paid for supervision. In every instance States will be re- 
quired to show that the Federal funds used for each purpose are 
matched by at least an equal sum furnished by the State or local 
communities for the same purpose. 

Question 7. May Federal moneys under the Nelson Act and Federal 
moneys under the vocational education act le used for the mainte- 
nance of the same teacher-trainvncj classes in agriculture? 

Answer. Yes; but no Federal moneys expended under the Nelson 
Act can be used to match Federal moneys under the vocational edu- 
cation act. For every dollar of national funds expended by the 
State under the vocational education act, the State or local com- 
munity, or both, must expend an equal amount for the maintenance 
of th^same class or classes. Such fund must be used in accordance 
with the laws and regulations governing that fund. 

Question 8. Are all students enrolled in agriculture^, classes re- 
quired to do at least six months'' directed or supervised practice in 
agriculture? 

Answer. Yes. No choice can be made or discretion exercised by 
the board in dealing with this mandatory provision of section 10 
of the act. 

Question 9. What is the attitude of the hoofrd toward the setting 
up of standards hy State hoards for teachers of " special vnethods " 
courses in teachsr-training? 

Answer. In the opinion of the board teachers of special methods 
courses should hereafter possess at least the minimum requirements 
set up for teachers of vocational subjects ; should have had at least 
two years of successful experience in teaching vocational subjects 
and have pursued graduate courses in vocational education. The 
qualifications above mentioned should be included as part of the 
State plan for vocational education. 

«> " That any State may use the appropriation for agricultural purposes, or any part 
thereof allotted to it, under the provisions of this act, for the salaries of teachers, 
supervisors, or directors of agricultural subjects, either for the salaries of teachers of 
such subjects in schools or classes or for the salaries of supervisors or directors of such 
subjects, under a plan of supervision for the State to be set up by the State board with 
the approval of the Federal Board for Vocational Education * * *." (Sec. 10.^ 

26050°— 27 4 
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SECTION m. 
QUESTIONS RELATING TO TRADE AND INDUSTRIAL EDUCATION. 

Question. J . What should he the entrance requirements for the all- 
day schools? *" 

Answer. While a minimum age of 14 is the only requirement in 
the vocational education act, the Federal board recommends that care 
be taken to secure pupils who are physically and mentally able to do 
the work required. While neither an absolute nor a uniform stand- 
ard as to educational qualifications can be fixed, experience shows 
that pupils failing to make normal progress in the regular schools 
rarely do satisfactory vocational work. Ability to do the work of the 
all-day industrial school should be the determining test even after 
admission. A probationary period of attendance will enable the 
school to determine the boy's or girl's real ability. Communities 
maintaining all-day vocational schools should offer their opportuni- 
ties to ail capable boys and girls and should see to it that such 
schools do not become the resort of the undesirable, the feeble-minded, 
or the physically weak. 

Question 2. When, pupils worh in a class and in a privately owned 
shop on alternate days, weeks, or months, are such scJwols to he con- 
sidered all-day*^ or part-time P*^ What principles are to determine 
in any given year? 

Answer. The determining factor is whether the pupils, when in 
such shop, are entirely under the supervision and control of the 
school. If they are, it is an all-day school. If not, it is a part-time 
school. This is true regardless of the fact that the pupils are or are 
not paid. The final test is whether or not the shopwork is carried on 
independently or as an integral part of the school. 

Question 3. What is meant in section 11 hy the requirement that 
instruction in an industrial or trade subject shall extend over not less 
than nine months per year? *^ 

Answer. This section is interpreted by the Federal board as re- 
quiring a day industrial school to be in session during nine months 
of four weeks each, regardless of the calendar months, and including 

10 « * * * That such education shaU be of leas than eollege grade and shall be de- 
signed to meet the needs of persons over 14 years of age who are preparing for a trade 
or Indnstrial pursuit or who have entered upon the work of a trade or industrial 
pursuit." (Sec. 11.) 

41 « * t * That such schools or classes giving instruction to persons who have 
not entered upon employment shall require that at least half of the time of such instruc- 
tion be givpn to practical work on a useful or productive basis, such instruction to extend 
over not less than nine months per year and not less than 30 hours per week." (Sec. 11.) 

M .1 « t t That at least one-third of the sum appropriated to any State for the 
salaries of teachers of trade, home economics, and industrial subjects shall, if expended, 
be applied to part-time schools or classes for workers over 14 years of age who ht*<i 
entered upon employment." (Sec. 11.) 
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only such holidays as are commonly observed by the regular public 
schools. 

Question J/.. What is meant by " hours " in the reqmrement that 
instruction in trade and industrial, home economics, or trade subjects 
in a day school shall be given for not less than 30 hours per weeh? *' 

Answer. By hour is meant a period of 60 minutes, the "clock 
hour" being intended rather than that shorter recitation or study 
period sometimes called by schools an " hour." 

Question B. The act ** f,xes the age of 16 years as a minimum en- 
trance requirem,ent for evening industrial schools. Does this mean 
that such schools shall be open to persons 16 years or over, or may a 
State establish an entrance age requirement above 16 years? 

Answer. Congress in enacting this provision has not declared that 
a minimum entrance requirement shall be fixed at not less than 16 
years, but has specifically prescribed 16 years as the requirement. 
The board is of the opinion that this requirement is mandatory, and 
that consequently if the Federal funds are to be used to aid States 
in conducting education in schools of this character, such schools 
must be open to persons 16 years and over. 

Q'uestion 6. The statute requires that schools which give instruc- 
tion to persons who have not entered upon em,ploym^nt shall require 
that at least half the time of such instruction be given to practical 
work on a useful or productive basis, such instruction to extend over 
not less than nine months every year and not less than 30 hours per 
week.^^ Shall the half tvme for practical work be based on the m,in- 
irrmm, number of hours per week required by the stat/ate or on the 
m,aximhum mu/niber of hours which the school operates? 

Answer. The board believes that the effect of the provision re- 
ferred to in this question is twofold. (1) It requires that at least 
one-half the time given to instruction shall be devoted to practical 
work, irrespective of the number of hours per week required of 
students; (2) it establishes a minimum period of instruction. These 
requirements are in no way connected, but are, on the contrary, 
separate and distinct, and each must be given full force and effect. 
Consequently in cases where it is proposed to conduct schools for a 
longer period than the minimum prescribed by the act, the half time 

43 « t 1: » That such schools or classes giving instruction to persons who have not 
entered upon employment shall require that at least half of the time of such instruction 
be given to practical work on a useful or productive basis, such Instruction to extend 
over not less than nine months per year and not less than 30 hours per week." (See. 11.) 

M " * * * That evening Industrial schools shall fix the age of 16 years as a mini- 
mum entrance requirement * * '•" (Sec. 11.) 

46 " * * * That such schools or classes giving Instruction to persons who have not 
entered upon employment shall require that at least half of the time of such instruction 
be given to practical work on a useful or productive basis, such instruction to extend 
over not less than nine months per year and not less than 30 hours per week * * *." 
(Sec. 11.) i, 
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for practical work must be based on the number of hours during 
which the school operates. 

Question 7. What hinds of work in part-time schools or classes 
■will he entitled to reimbursement from Federal m/meys?^^ 

Answer. It is neither possible nor advisable at the present stage 
of development of part-time schools and classes to define the many 
varieties and types which now, or in the future, may be entitled to 
national aid under section 2 of the vocational education act. 

In general, Federal moneys may be used to pay the salaries of 
teachers employed in those part-time schools or classes where wage- 
working boys or girls receive any or all of the following benefits : 

(a) Increased skill or knowledge in the occupation which the 
wage-worker is following. 

(5) Skill or knowledge leading to promotion in the industry or 
calling wherein the wageworker is engaged. 

(c) Improvement in the knowledge of regular subjects which the 
wageworker did not complete in school. 

{d) Increased civic or vocational intelligence. 

(e) Skill and knowledge in home economics for girls employed as 
wageworkers. 

In general any part-time school must be in session during a part 
of the working time (day, week, month, or year) of its pupils; while 
an evening school or class must be in session outside the regular work- 
ing hours of its pupils. 

When a community asks the State board to certify a part-time 
school or class for Federal aid, the board should require the local 
authorities to state the aim or aims of such school or class in terms 
of the approved benefits for wageworking youth set forth above. 
The State board should then measure the school or class, both at 
starting and while under supervision, by the standards which that 
school or class must establish in the light of its declared aims. To 
do this, the board must have full knowledge of all such facts as the 
occupations of the pupils, the length of the course in hours per day, 
week, month, or year, the plant and equipment, the courses of study, 
methods of instruction, and qualifications of teachers. 

The number of aims or benefits which the school or class is to 
undertake should be governed by the number of hours available for 
instruction; and pupils should be so grouped and taught as to deal 
definitely with one aim at a time. Preferably, the aims should be 
few to insure effective results; and care should be taken not to! 
attempt inconsistent or conflicting aims with the same pupils. For 
example, a part-time class, having but four hours per week for 

<!» See note, p. 28. 
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instruction, should not attempt for any given group more than two 
of the above aims as a maximum. 

Question 8. What is meant hy the expression " evening industriaZ 
schools * * * shall confine instruction to that which is supple- 
mental to the daily employment P'' " 

Answer. Evening instruction can be given only in such subjects as 
will increase skill or knowledge in the occupation in which the 
worker is engaged as his daily employment, or as will lead to pro- 
motion or advancement in that work. The time available in an 
evening school is so short that it Is impossible to teach a skilled trade 
to anyone unless he is engaged in daily work affording him oppor- 
tunity to apply the skill or knowledge gained in the evening school, 
or unless the daily employment gives an experience which will 
enable the worker, with the knowledge or skill acquired in an evening 
school, to secure promotion in that occupation. The work can be 
most effectively given when workers in similar or allied occupations 
are grouped together. 

Question 9. What worh, other them shop worh^ given in all-day 
school may he inchided in the term, " industrial subjects " for which 
teachers mny lie paid, in part, from Federal moneys? 

Answer. In determining what work, other than shop work, given 
in an all-day school, may be included in the term " industrial sub- 
jects" for which teachers may be paid, in part, from Federal 
moneys, the State board must be satisfied that such work is inherent 
in the vocation taught in the school and is a subject which enlarges 
the trade knowledge of the worker. For example, in a machine- 
shop school which gives at least three hours a day to shopwork, a 
part of the remaining time might be given to such topics as machine- 
shop mathematics, drawing as related to the machine-shop trades, 
science applied to the machine shop, and the hygiene of the trade. 
In a school which teaches printing time devoted to related studies 
might be given to such subjects as estimating costs, English for 
printers, art in printing — such as the layout of a paper, proper 
margins, and title pages — science as related to printing, and hygiene 
of the trade. Before such work in related subjects can be reimbursed 
from Federal funds the State board must be satisfied that the teacher, 
has had satisfactory contact with the vocation in which the related 
work is supplementary. 

Question 10. WhM is m£ant ly practical work on A useful or 
productive hasis? 

Answer. This is interpreted to mean work similar to that carried 
on in the particular trade or industry taught. Such work is on 

w ■> * * * That evening industrial schools * * * shall confine Instruction to 
that whirfi is supplemental to the daily employment." (Sec. H.) 
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a useful or productive basis when it results in a product of economic 
value comparable with that produced by a standard shop or factory 
with regard to quality of product, time expended in turning out the 
product, and the methods of production. 

Question 11. Under what conditions may Federal money ie used 
to provide coordvaators in part-time schools? 

Answer. In order to encourage the States to develop part-time 
education undsr section 11 of the act, and to provide proper cor- 
relation between the school and the shop, factory, home, office, etc., 
where the pupil is employed, the fellowing ruling was made by the 
Federal board: 

Instructors in part-time schools and classes paid in part from 
Federal moneys may«- serve also as coordinators of work between the 
school and the employment or work of the pupil. By coordinator 
is meant the person who supervises or correlates the class instruction 
and the practical experience of part-time students. 

In a resolution passed by the Federal board interpreting the 
phrase "who have entered employment," which appears on p. 28, 
the following note appears : " 3. Reimbursement may be made from 
Federal funds for one-half the salary of the instructor employed 
in this work, including the coordinator." 

The scope of the above ruling is such as to permit (1) the em- 
ployment of a person as a teacher gi'i.dng full time to the instruction 
of part-time pupils, (2) the employment of a person who gives a 
portion of the time to the instruction of part-time pupils and a 
portion of the time to the coordination of the school activities with 
the employment activities of the pupils; or (3) under certain cir- 
cumstances, the employment of a person who gives full time to 
the coordination of the school work and the employment work of 
part-time pupils. 

In each of these cases the person for whose services reimburse- 
ment is to be made to the school must meet the minimmn qualifica- 
tions set up in the plans of the State for teachers of part-time work, 
and where a State proposes to reimburse salaries of coordinators 
who spend only a portion or none of their time in actual teaching 
it shall submit to the Federal board a definite plan covering this 
matter. This plan should designate the distribution of time (in 
hours per week) to be spent in teaching, in visiting places of em- 
ployment, homes, and other places where the pupils may be found, 
in consulting with teachers, and in the keeping of office records and 
reports. The plan should also designate the total number of pupils 
for whom the coordinator shall be held responsible. 

The duties of such coordinators shall include those of informing 
parents and employers of the importance and value of the part-time 



STATEMENT OF POLICIES. 45 

school and securing their active support and cooperation, of studying 
industrial conditions and occupations, of eliminating friction in the 
adjustment of hours of schooling and employment, of assisting in 
the placement of pupils temporarily out of work or in transferring 
them from undesirable to better jobs, of following up the pupils 
in their out-of-school activities, and of consulting with teachers 
and supervisor or director as to changes in the school program, in- 
structional matter, etc. 

State authorities will, in making reimbursement for the salaries of 
coordinators, ascertain that: (1) Not over 10 per cent of the coordi- 
nator's time is taken up with the keeping of oifice records and reports 
or other administrative affairs. Reimbursement can not be made 
for time spent in the discharge of the duties of a director, principal, 
or supervisor; (2) the school responds to the work of the coordi- 
nator by making use of the information which he brings in, arranging 
the school program, and in outlining or changing the instructional 
content. It is the opinion of the board that if a person is to carry 
on the work of coordinator successfully that person must have some 
voice in the school work of the pupils, in order that this work may be 
really coordinated with the employment. 

SECTION IV. 

QUESTIONS RELATING TO HOME ECONOMICS EDUCATION. 

Question 1. What interpretation as applied to home economics is 
given to the clanise in sectioii 11,^^ providing thai at least hcdf the 
time of instruction shaZl be giwen to practical work on a useful or 
productive hasis?*^ 

Answer. This clause is held to mean that at least half the time of 
instruction in the all-day school shall be devoted to instruction in 
subjects designed to prepare for the vocation of home making. Sub- 
jects designed to prepare for the vocation of home making are of two 
groups: (1) Home-economics subjects and (2) related subjects. 

Home-economics subjects include foods and cookery, textiles and 
clothing, laundry, house planning and furnishing, home nursing 
(with emphasis on maintenance of health), child care, and home 

« <■ « t * Tiiat such schools or classes glTing instruction to persons who hare not 
entered upon employment shall require that at least half of the time of such instruction 
be given to practical wort on a useful or productive basis, such instruction to extend over 
not less than nine months per year and not less than thirty hours per week." (Sec. 11.) 

49 .■ * * » That for cities and towns of less than 25,000 population, according to 
the last preceding United States census, the State board, with the approval of the 
Federal Board for Vocational Education, may modify the conditions as to the length of 
course and hours of instruction per week for schools and classes giving instruction to 
those who have not entered upon employment, in order to meet the particular needs of 
such cities and towns." (Sec. 11.) 
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management. Instruction in these subjects should include the actual 
manipulation of materials, together with supplementary instruction 
on the proper selection, purchase, care, and utilization of the materials 
and products, as well as the application of essential scientific and art 
principles. 

Related subjects include general science applied to the houshold, 
household physics, household chemistry, household bacteriology, 
drawing and design applied to the household, costume design, house- 
hold decoration. Instruction in these subjects should include ma- 
terials from the fields of science and art, selected, organized, and 
presented in close correlation with the instruction in home economic 
subjects. 

Based on the needs of the group to be taught, the program for this 
half-time of instruction may consist of either (1) home economics 
subjects or (2) home economics subjects and related subjects. In 
either case pupils pursuing courses designed to prepare for the voca- 
tion of home making must be grouped separately for the half-time of 
instruction devoted to home economics subjects or home economics 
and related subjects. 

The law requires an all-day school or class with half the time given 
to subjects designed to prepare for the vocation of home making, to 
be in daily session at least 6 hours or 360 minutes. Half of this time, 
or 180 minutes, must be devoted to instruction in either (1) home- 
economics subjects or (2) home economics subjects and related sub- 
jects. 

If the program for the half-time includes instruction in both home- 
economics subjects and related subjects, not less than 120 minutes per 
day (10 hours per week) must be devoted to instruction in home- 
economics subjects. 

The act provides that for cities of less than 25,000 population the 
State board, with the approval of the Federal board, may modify 
the conditions as to length of course and hours of instruction per 
week. The Federal board is of the opinion that in making such 
modifications the number of hours of instruction per week) should 
in no case be less than 25 or the number of hours of instruction per 
day less than five, a total of 800 minutes daily. 

Of this 300 minutes, half the time, or 150 minutes, must be devoted 
to instruction in either (1) home-economics subjects or (2) home- 
economics subjects and related subjects. If the program for the 
half-time includes instruction in both home-economics subjects and 
related subjects, not less than 90 minutes per day (74 hours per 
week) must be devoted to instruction in home-economics subjects; 
provided, that if home projects are included in any half-day program 
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for instruction in home making, the time allotted to home projects 
shall not exceed one-fifth the time requirement for vocational in- 
struction. 

Queshoii '3. What is the meaning of the requirement im, section It 

that evening-school instruction shall he supplemental to the dav em- 
ployment? 5° ^ 

Answer. The evening-school instruction must be given to those 
whose work is such that the slcill or knowledge taught helps the 
worker in her present-day employment to greater efficiency, better 
wages, or promotion. This will admit to such classes those who are 
engaged to any extent or in any way in the performance of house- 
hold duties. 

Question 3. What effect upon the me of m^ney for the payment of 
salaries of teachers of home economics has the fact that home eoo- 
novnics is omitted from the caption of the Federal act? What effect 
would this have upon the use of money for hom^, economics in a State 
which, quoting from the caption of the Federal act, omitted home eco- 
nomics from the provisions of its enabling act? 

Answer. The language of the title " of the act is broad enough to 
include home economics; and if the States have accepted the pro- 
vision of the act by quoting its title, the board will deem such action 
an acceptance of the benefits for home economics as well as for the 
other vocational subjects. 

Question 4- What part of the trade and industrial fund mxiy he 
used for hom£ economics? 

Answer. The Federal board has made no ruling which requires 
that any part of the appropriation for trades, industries, and home 
economics shall be used for home economics. Section 3 provides 
that not more than 20 per cent may be used for home economics. 
This restriction is a restriction on the maximum amount that could 
be used for home economics and not a restriction on the amount 
that could be used for trades and industries. The expression " not 
more than " implies that less than 20 per cent could be used. In fact, 
all of it could be used for trades and industries, but 20 per cent may 
be used for home economics. 

BO " » * « That evening Industrial schools shall fix the age of 16 years as a mini- 
mum entrance requirement and shall confine instruction to that which is supplemental 
to the daily employment ; that the teachers of any trade or industrial subject in any 
State shall have at least the minimum qualifications for teachers of such subjects deter- 
mined upon for such State by the State board, with the approval of the Federal Board 
for Vocational Education." (See. 11.) 

'' "An act to provide for the promotion of vocational education ; to provide for co- 
operation with the States in the promotion of such education in agriculture and the 
trades and industries ; to provide for the cooperation with the States in the preparation 
of teachers of vocational subjects ; and to appropriate money and regulate its expendi- 
ture." (Title of Smith-Hughes Act.) 
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Question 5. May time devoted to home projects he accepted as d 
part of the vocational half day? 

Answer. Time spent in home-project work may be accepted as a 
part of the vocational half day, provided : 

{a) That the State plan includes — 

(1) A statement of maximum time for home-project work. 

(2) Provisions for adequate supervision. 

(3) Type projects, indicating their relation to the subjects in the 
home-making course. 

(5) That at no time shall more than one-fifth the vocational half 
day be allotted to home-project work, this time to be distributed or 
cumulative according to the demands of the project. 

Question 6. What shall le deemed adequate supervision? 

Answer. Adequate supervision is dependent upon several factors, 
among which are size of the group, geographic distribution of 
pupils, means of transportation, time allowed teacher to make the 
visits, and flexibility of program, so that teacher may visit while the 
girls are at work. 

In general, where the distances are not great and it is possible 
for the teacher to reach the homes without consuming much time^ 
it has been found possible for her to supervise a group of 15 pupils. 
The number of visits to the home must depend largely upon the 
natui'e and length of the project, but in the main there should be 
three for each project. The first visit made at the beginning of the 
project; the second, to note progress; and the third, to check results. 

Question 7. What type of paBrt-tvme class may he legitimMely 
offered as a part-time home economics class and paid for out of the 
fund available for salaries of teachers of home economics? 

Answer. A part-time class which is designed to increase the home- 
making efficiency of girls and women and in which at least half of the 
time is devoted to home-making instruction. 

SECTION v. 

QUESTIONS RELATING TO COMMERCIAL EDUCATION. 

Question 1. What is the function of the commercial education 
service in view of faM that the vocational education act does not 
establish a separate fund to be used in the States for the promotion 
of commercial education in the sarnie way that education in agricul- 
ture, trades and industries, and home economies is promoted? 
Answer. The commercial education service has three functions : 
First, to make studies, investigations, and reports describing the 
requirements upon commercial workers with particular reference to 
their use in aiding the States in the establishment of vocational^ 
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schools and classes, and in giving instruction in commerce and com- 
mercial pursuits. ^^ 

Second, cooperation with States in the promotion of vocational 
commercial education classes which may be established in the gen- 
eral continuation part-time schools. 

Third, cooperation with States in the promotion of the teacher- 
training classes which may be established for the express purpose of 
training teachers of retail selling in the general continuation part- 
time schools. 

Question 2. For the salaries of teaahers of what commercial sub- 
jects in the general continuation part-time school cam, reimhurserrh&nt 
he claimed from- Federal funds? 

Answer. The salary of any qualified teacher of any commercial 
subject suitable for the instruction of workers over 14 and less than 
18 years of age in the general continuation part-time school can be 
reimbursed from Federal funds. Commercial subjects which are 
adapted to meet the needs of workers in the general continuation part- 
time schools can be considered as enlarging either the civic intelli- 
gence or the vocational intelligence. Commercial subjects given for 
the express purpose of training commercial workers will be con- 
sidered as intended to enlarge the vocational intelligence. This 
group includes stenography, advanced bookkeeping, elementary ac- 
counting, retail selling, oiRce machine operating, billing, filing, mes- 
senger service, shipping clerk, time clerk, cost clerk, or cashier work, 
and all courses for training for special store or office positions. 

Any course of study in the general continuation part-time school 
which includes either typewriting, elementary bookkeeping, sales- 
manship, introduction to business procedure, business practice, busi- 
ness organization, advertising, merchandise, textiles, or elementary 
economics in conjunction with business writing, business English, 
Business arithmetic, or business correspondence, commercial geog- 
raphy or commercial law so that 50 per cent or more of the school 
time is devoted to one or more of these subjects will be considered as 
intended to enlarge the vocational intelligence. 

Any commercial subject or course suitable for the instruction of 
workers over 14 and less than 18 not given for the express purpose 
of enlarging the vocational intelligence and not taking more than 
50 per cent of the school time will be considered as intended to en- 
large the civic intelligence only. 

® " It shall be the duty of the Federal Board for Vocational Education to make, or 
cause to have made, studies, investigations, and reports, with particular reference to 
their use in aiding the States in the establishment of vocational schools and classes and 
in giving instruction in * * * commerce and commercial pursuits * * * and 
requirements upon commercial workers." (Sec. 6.) 
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Question 3. What must a State do hefore claiming reiTriburseTneini ' 
for salaries of teachers teaching commercitul subjects taught m the, 
general continuation part-time schools for ths express purpose of in- 
creasin<g the vocational intelligeticef 

Answer. States that desire to make reimbursement for commercial 
subjects in the general continuation part-time schools for the ex- \ 
press purpose of increasing the vocational intelligence must establish 
,the standards for these classes in their State plans either at the time 
the plans are originally presented to the board for approval or after- 
wards in supplements thereto. 

The instruction in the courses given for the express purpose of 
training commercial workers must be such as is clearly suitable for 
pupils between 14 and 18 years of age. These courses must be in- 
tended to help the worker in the performance of his present office 
or store tasks, or to fit him for promotion to the next higher position 
for which he is in line. Training for positions more advanced in 
character than can be successfully held by such pupils as are being 
trained may not be included. Thus, instruction in shorthand may 
not be given to 14 or 15 year old pupils, nor salesmanship to pupils 
not employed in stores. 

Question Jf. What types of commercial classes are included in the 
part-time general continuation schools? 

Answer. (1) Classes for employed boys and girls who are study- 
ing vocational commercial subjects in a general continuation part- 
time school. (2) Classes for boys and girls who have entered upon 
employment in store positions or commercial offices on a cooperative 
basis between the store or offices and the school. 

Question 6. What are the reqidreme<)its for the cooperative classes 
in the general continuation part-time schools? 

Answer. The equivalent of at least 50 per cent of the time given 
to school and employment must be devoted to office or store work 
throughout the school term. This time requirement for office or 
store work can be met in a variety of ways on an every day, alternate 
day, every week, or alternate week plan. 

Question 6. May any money under this act he used hy the States 
for commercial courses in the all-d-ay or evening schools? 

Answer. The moneys appropriated are to be paid to the States 
" for the purpose of cooperating with them in paying the salaries of 
teachers, supervisors, and directors of agricultural subjects, and 
teachers of trade, home economics, and industrial subjects, and in 
the preparation of teachers of agricultural, trade, industrial, and 
home economics." This purpose does not include the teaching of 
commercial subjects in the all-day or evening schools. 
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Question 7. May the teacher-training fund he used for the prepa- 
ration of teachers of retail selling in the general continuation part- 
time schools? 

Answer. The teacher-training fund may be used for the prejpara- 
tion of teachers of retail selling, in the general continuation part-time 
schools. However, these classes must be limited to the specific pur- 
pose of preparing for the general continuation part-time schools, 
and the subjects taught and the method of presentation must be 
confined to the subjects and methods best adapted to training teach- 
ers for this particular type of school as set up in the answer to ques- 
tion 27, page 33. Whenever a State proposes to establish classes for 
this purpose the State plan must set forth in detail the courses and 
methods which will be used. 



APPENDIXES. 



APPENDIX A. 

TEXT OF THE VOCATIONAX EDUCATION ACT. 
fPnBLIC No. 347, SiXTT-FOUETH CONGBHSSl 

[S. 703.] 

AN ACT To provide for the promotion of vocational education ; to provide for coopera- 
tion with the States in the promotion of such education in agriculture and the trades 
and industries ; to provide for cooperation with the States in the preparation of teachers 
of vocational subjects ; and to appropriate money and regulate Its expenditure. 

Be it enacted by the Senate and House of Representatives of tlw United 
States of America m Congress assembled. That there is hereby annually appro- 
priated, out of any money in the Treasury not otherwise appropriated, the 
sums provided in sections two, three, and four of this Act, to be paid to the 
respective States for the purpose of cooperating with the States in paying the 
salaries of teachers, supervisors, and directors of agricultural subjects, and 
teachers of trade, home economics, and industrial subjects, and in the prepara- 
tion of teachers of agricultural, trade, industrial, and home economics subjects ; 
and the sum provided for in section seven for the use of the Federal Board for 
Vocational Education for the administration of this Act and for the purpose of 
making studies, investigations, and reports to aid in the organization and con- 
duct of vocational education, which sums shall be expended as hereinafter 
provided. 

Sec. 2. That for the purpose of cooperating with the States in paying the 
salaries of teachers, supervisors, or directors of agricultural subjects there is 
hereby appropriated for the use of the States, subject to the provisions of this 
Act, for the fiscal year ending June thirtieth, nineteen hundred and eighteen, the 
sum of $500,000 ; for the fiscal year ending June thirtieth, nineteen hundred and 
nineteen, the sum of $750,000 ; for the fiscal year ending June thirtieth, nineteen 
hundred and twenty, the sum of $1,000,000; for the fiscal year ending June 
thirtieth, nineteen hundred and twenty-one, the sum of $1,250,000 ; for the fiscal 
year ending June thirtieth, nineteen hundred and twenty-two, the sunt of 
$1,500,000; for the fiscal year ending June thirtieth, nineteen hundred and 
twenty -three, the sum of $1,750,000; for the fiscal year ending June thirtieth, 
nineteen hundred and twenty-four, the sum of $2,000,000; for the fiscal year 
ending June thirtieth, nineteen hundred and twenty-five, the sum of $2,500,000; 
for the fiscal year ending June thirtieth, nineteen hundred and twenty-six, and 
annually thereafter, the sum of $3,000,000. Said sums shall be allotted to the 
States in the proportion which their rural population bears to the total rural 
population in the United States, not including outlying possessions, according to 
the last preceding TTnited States census : Provided, That the allotment of funds 
to any States shall not be less than a minimum of $5,000 for any fiscal year prior 
to and including the fiscal year ending June thirtieth, nineteen hundred and 
twenty-three, nor less than $10,000 for any fiscal year thereafter, and there is 
hereby appropriated the following sums, or' so much thereof as may be necessary, 

53 



54 FEDERAL BOARD FOR VOCATIONAL, EDUCATION. 

which shall be used for the purpose of providing the minimum allotment to the 
States provided for in this section: For the fiscal year ending June thirtieth, 
nineteen hundred and eighteen, the sum of $48,000; for the fiscal year ending 
June thirtieth, nineteen hundred and nineteen, the sum of $34,000 ; for the fiscal 
year ending June thirtieth, nineteen hundred and twenty, the sum of $24,000; 
for the fiscal year ending June thirtieth, nineteen hundred and twenty-one, the 
sum of $18,000 ; for the fiscal year ending June thirtieth, nineteen hundred and 
twenty-two, the sum of $14,000 ; for the fiscal year ending June thirtieth, nine- 
teen hundred and twenty-three, the sum of $11,000 ; for the fiscal year ending 
June thirtieth, nineteen hundred and twenty-four, the sum of $9,000; for the 
fiscal year ending June thirtieth, nineteen hundred and twenty-five, the sum of 
$34,000; and annnually thereafter the sum of $27,000. 

Sec. 3. That for the purpose of cooperating with the States in paying the 
salaries of teachers of trade, home economics, and industrial subjects there is 
hereby appropriated for the use of the States, for the fiscal year ending June 
thirtieth, nineteen liundred and eighteen, the sum of $.500,000; for the fiscal 
year ending June thirtieth, nineteen hundred and nineteen, the sum of $750,000; 
for the fiscal year ending June thirtieth, nineteen hundred and twenty, the 
sum of $1,000,000 ; for the fiscal year ending June thirtieth, nineteen hundred 
and twenty-one, the sum of $1,250,000 ; for the fiscal year ending June thirtieth, 
nineteen hundred and twenty-two, the sum of $1,.500,000; for the fiscal year 
ending June thirtieth, nineteen hundred and twenty-three, the sum of $1,750,000; 
for the fiscal year ending June thirtieth, nineteen hundred and twenty-four, 
the sum of $2,000,000 ; for the fiscal year ending June thirtieth, nineteeen hun- 
dred and twenty-five, the sum of $2,500,000 ; for the fiscal year ending June 
thirtieth, nineteen hundred and twenty-six, the sum of $3,000,000; and annu- 
ally thereafter the sum of $3,000,000. Said sums shall be allotted to the States 
in the proportion which their urban population bears to the total urban popula- 
tion in the United States, not including outlying possessions, according to the 
last preceding United States census : Provided, Tliat the allotment of funds 
to any State shall be not less than a minimum of $5,000 for any fiscal year 
prior to and including the fiscal year ending June thirtieth, nineteen hundred 
and twenty-three, nor less than $10,000 for any fiscal year thereafter, and there 
is hereby appropriated the following sums, or so much thereof as may bo 
needed, which shall be used for the purpose of providing the minimum allot- 
ment to the States provided for in this section : For the fiscal year ending 
June thirtieth, nineteen hundred and eighteen, the sum of $60,000 ; for the 
fiscal year ending June thirtieth, nineteen hundred and nineteen, the sum of 
$46,000; for the fiscal year ending June thirtieth, nineteen hundred and twenty, 
the sum of $34,000 ; for the fiscal year ending June thirtieth, nineteen hundred 
and twenty-one, the sum of $28,000 ; for the fiscal year ending June thirtieth, 
nineteen hundred and twenty-two, the sum of $25,000; for the fiscal year end- 
ing June thirtieth, nineteen hundred and twenty-three, the sum of $22,000 ; for 
the fiscal year ending June thirtieth, nineteen hundred and twenty-four, the 
sum of $19,000 ; for the fiscal year ending June thirtieth, nineteen hundred and 
twenty-five, the sum of $56,000 ; for the fiscal year ending June thirtieth, nine- 
teen hundred and twenty-six, and annually thereafter, the sum of $50,000. 

That not more than twenty per centum of the money appropriated under 
this Act for the payment of salaries of teachers of trade, home economics, and 
industrial subjects, for any year, shall be expended for the salaries of teachers 
of home economics subjects. 

Sec. 4. That for the purpose of cooperating with the States in preparing 
teachers, supervisors, and directors of agricultural subjects and teachers of 
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trade and industrial and home economics subjects there is hereby appropriated 
for the use of the States for the fiscal year ending June thirtieth, nineteen 
hundred and eighteen, the sum of $500,000; for the fiscal year ending June 
thirtieth, nineteen hundred and nineteen, the sum of $700,000; for the fiscal 
year- ending June thirtieth, nineteen hundred and twenty, the sum of $900,000; 
foi- the fiscal year ending June thirtieth, nineteen hundred and twenty-one, 
and annually tKereafter, the sum of $1,000,000. Said sums shall be allotted to 
the States in the proportion which their population bears to the total popu- 
lation of the United States, not including outlying possessions, according to the 
last preceding United States census: Provided, That the allotment of funds 
to any State shall be not less than a minimum of $5,000 for any fiscal year 
prior to and including the fiscal year ending June thirtieth, nineteen hundred 
and nineteen, nor less than $10,000 for any fiscal year thereafter. And there 
is hereby appropriated the following sums, or so much thereof as may be 
needed, which shall be used for the purpose of providing the minimum allot- 
ment provided for in yiis section : For the fiscal year ending June thirtieth, 
nineteen hundred and eighteen, the sum of $46,000; for the fiscal year ending 
June thirtieth, nineteen hundred and nineteen, the sum of $32,000; for the 
fiscal year ending June thirtieth, nineteen hundred and twenty, the sum of 
$24,000; for the fiscal year ending June thirtieth, nineteen hundred and 
twenty-one, and annually thereafter, the sum of $90,000. 

Sec. 5. That in order to secure the benefits of the appropriations provided 
for in sections two, three, and four of this Act, any State shall, through the 
legislative authority thereof, accept the provisions of this Act and designate or 
create a State board, consisting of not less than three members, and having 
all necessary power to cooperate, as herein provided, with the Federal Board 
for Vocational Education in the administration of the provisions of this Act. 
The State board of education, or other board having charge of the administra- 
tion of public education in the State, or any State board having charge of the 
administration of any kind of vocational education in the State may, if the 
State so elect, be designated as the State board, for the purposes of this Act. 

In any State the legislature of which does not meet in nineteen hundred and 
seventeen, if the governor of that State, so far as he is authorized to do so, 
shall accept the provisions of this Act and designate or create a State board 
of not less than three members to act in cooperation with the Federal Board 
for Vocational Education, the Federal board shall recognize such local board 
for the purposes of this Act until the legislature of such State meets in due 
course and has been in session sixty days. 

Any State may accept the benefits of any one or more of the respective funds 
herein appropriated, and it may defer the acceptance of the benefits of any 
one or more of such funds, and shall be required to meet only the conditions 
relative to the fund or funds the benefits of which it has accepted : Provided, 
That after June thirtieth, nineteen hundred and twenty, no State shall receive 
any appropriation for salaries of teachers, supervisors, or directors of agricul- 
tural subjects, until it shall have taken advantage of at least the minimum 
amount appropriated for the training of teachers, supervisors, or directors of 
agricultural subjects, as provided for in this Act, and that after said date no 
State shall receive any appropriation for the salaries of teachers of trade, home 
economics, and industrial subjects until it shall have taken advantage of at 
least the minimum amount appropriated for the training of teachers of trade, 
home economics, and industrial subjects, as provided for in this Act. 

Sec. 6. That a Federal Board for Vocational Education is hereby created, 
to consist of the Secretary of Agriculture, the Secretary of Commerce, the 
26050°— 27 5 
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Secretary of Labor, the United States Commissioner of Education, and three 
citizens of the United States to be appointed by the President, by and with the 
advice and consent of the Senate. One of said three citizens shall be a repre- 
sentative of the manufacturing and commercial interests, one a representative 
of the agricultural interests, and one a representative of labor. - The board 
shall elect annually one of its members as chairman. In the first instance, 
one of the citizen members shall be appointed for one year, one for two years, 
and one for three years, and thereafter for three years each. The members of 
the board other than the members of the Cabinet and the United States Com- 
missioner of Education shall receive a salary of $5,000 per annum. 

The board shall have power to cooperate with State boards in carrying out 
the provisions of this Act. It shall be the duty of the Federal Board for 
Vocational Education to make, or cause to have made studies, investigations, 
and reports, with particular reference to their use in aiding the States in the 
estiiblishment of vocational schools and classes and in giving instruction in 
agriculture, trades and industries, commerce and commercial pursuits, and 
home economics. Such studies, investigations, and reports shall include agri- 
culture and agricultural processes and requirements upon agricultural workers ; 
trades, industries, and apprenticeships, trade and industrial requirements 
upon industrial workers, and classification of industrial processes and pursuits; 
commerce and commercial pursuits and requirements upon commercial \vorkers; 
liome management, domestic science, and the study of related facts and prin- 
ciples ; and problems of administration of vocational schools and of courses 
of study and instruction in vocational subjects. 

VPhen the board deems It advisable such studies, investigations, and reports 
concerning agriculture, for the pnrpo.ses of agricultural education, may be made 
in cooperation with or through the Department of Agriculture ; such studies, 
investigations, and reports conceniiug trades and industries, for the purposes 
of trade and industrial education, may be made in cooperation with or through 
the Department of Labor; such studies, investigations, and repoLts concerning 
commerce and commercial pursuits, for the purposes of commercial education, 
may he made in cooperation with or through the Department of Commerce; 
such studies, investigations, and reports concerning the administration of voca- 
tional schools, courses of study and instruction in vocational subjects, may be 
made in cooperation with or through the Bureau of Education. 

The Commissioner of Education may make such recommendations to ilie 
board relative to the administration of this Act as he may from time to time 
deem advisable. It shall be the duty of the cliairman of the hoard to carry out 
the rules, regulations, and decisions which the board may adopt. The Federal 
Board for Vocational Education shall have power to employ such assistants as 
may be necessary to carry out the provisions of this Act, 

Sec. 7. That there is hereby appropriated to the Federal Board for Vocational 
Education the sum of $200,000 annually, to be available from and after the 
passage of this Act, for the purpose of making or cooperating in making the 
studies, investigations, and reports provided for in section six of this Act, and 
for the purpose of paying the salaries of the officers, the assistants, and such 
office and other expenses as the board may deem necessary to the execution and 
administration of this Act. 

Sec. 8. That in order to secure the benefits of the appropriation for any pur- 
pose specified in this Act, the State board shall prepare plans, showing the kinds 
of vocational education for which it is proposed that the appropriation shall 
be used; the kinds of schools and equipment; courses of study; methods of 
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instruction; quaiificatioiiis of teachers; and, in the case of agricultuwil subjects 
tto« qualifications of supervisors or directors ; plans for the training of teachers ; 
and, m the case of agrieiiltural subjects, plans for the supervision of agricul- 
tural education, as provided for in section ten. Such plans shaU be submitted 
by the State board to the Federal Board for Vocational Education, and if the 
Federal boaiti' finds the same to be in conformity with the provisions and pur- 
poses of this Act, the same shall be approved. The State board shall make an 
annual report to the Federal Board for Vocational Education, on or before 
September first of each year, on the work done in the State and the receipts 
and expenditures of money under the provisions of this Act. 

Sec. 9. That the appropriation for the salaries of teacliers, supervisors, or 
directors of agricultural subjects and of teachers of trade, home economics, and 
industrial subjects shall be devoted exclusively to the payment of salaries of 
such teachers, supei-visors, or dii-eetors having the minimum qualifications set 
up for the State by the State board, with the approval of the Federal Board for 
Vocational Education. The cost of instruction supplementary to the instruc- 
tion in agricultural and in trade, home economics, and indlistrial subjects pro- 
vided for in this Act, necessary to build a weU-rouuded course of training, shall 
be borne by the State and local communities, and no part of the cost thereof 
shall be borne out of the appropriations herein made. The moneys expended 
under the provisions of this Act, in cooperation with the States, for the salaries 
of teachers, supervisors, or directors of agricultural subjects, or for the salaries 
of teachers of trade, home economies, and industrial subjects, shall be condi- 
tioned that for each dollar of Federal money expended for such salaries the 
State or local community, or both, shall expend an equal amount for such 
salaries ; and that appropriations for the training of teachers of vocational sub- 
jects, as herein provided, shall be conditioned that such money be expended for 
maintenance of such training and that for each dollar of Federal money so 
expended for maintenance, the State or local community, or both, shall expend 
an equal amount for the maintenance of such training. 

Sec. 10, That any State may use the appropriation for agricultural purposes, 
or any part thereof allotted to it, under the provisions of this Act, for the sal- 
aries of teachers, supervisors, or directors of agricultural subjects, either for 
the salaries of teachers of such subjects in schools or classes or for the salaries 
of supervisors or directors of such subjects under a plan of supervision for the 
State to be set up by the State board, with the approval of the Federal Board 
for Vocational Education. That in order to receive the benefits of such appro- 
priation for the salaries of teachers;, supervisors, or directors of agricultural 
subjects the State board of any State shall provide in its plan for agridul- 
tural education that such education shall be that which is under public super- 
vision or control ; that the controlling purpose of such education shall be to fit 
tov useful employment ; tliat such education .shall be of less than college grade 
and be dtesigned to meet the needs of persons over fourteen years of age who 
have entered upon or who are preparing to enter upon the work of the farm 
or of the farm home ; that the State or local community, or both, shall provide 
the necessary plant and equipment determined upon by the State board, with 
tie approval of the Federal Board for Vocational Education, as the minimum 
I'equirement for such education in schools and classes in the State; that the 
amount expended' for the maintenance of such education in any school or 
class receiving the b^flt of such appropriation shall be not less annually 
than the amoTint fixed by the State board, with the approval of the Federal 
board as the minimum for such schools or classes ia the State; that such 
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schools shall provide for directed or supervised practice in agriculture, either 
on a fai-m provided for by the school or other farm, for at least six months J)er 
year; that the teachers, supervisors, or directors of agricultural subjects shall 
have at least the minimum qualifications determined for the State by the 
State board, with the approval of the Federal Board for Vocational Education. 

Sec. 11. That in order to receive the benefits of the appropriation for the 
salaries of teachers of trade, home economics, and industrial subjects the State 
board of any State shall provide in its plan for trade, home economics, and 
industrial education that such education shall be given in schools or classes 
under public supervision or control ; that the controlling purpose of such edu- 
cation shall be to fit for useful employment; that such education shall be of 
less than college grade and shall be designed to meet the needs of persons over 
fourteen years of age who are preparing for a trade or industrial pursuit or 
who have entered upon the work of a trade or industrial pursuit; that the 
State or local community, or both, shall provide the necessary plant and equip- 
ment determined upon by the State board, with the approval of the Federal 
Board for Vocational Education, as the minimum requirement in such State for 
education for any given trade or industrial pursuit ; that the total amount ex- 
I)ended for the maintenance of such education in any school or class receiving 
the benefit of such appropriation shall be not less annually than the amount 
fixed by the State board, with the approval of the Federal board, as the mini- 
mum for such schools or classes in the State; that such schools or classes 
giving instruction to persons who have not entered upon employment shall 
require that at least half of the time of such instruction be given to practical 
work on a useful or productive basis, such instruction to extend over not less 
than nine months per year and not less than thirty hours per week; that at 
least one-third of the sum appropriated to any State for the salaries of teachers 
of trade, home economics, and industrial subjects shall. If expended, be applied 
to part-time schools or classes for workers over fourteen years of age Who have 
entered upon employment, and such subjects in a part-time school or class may 
mean any subject given to enlarge the civic or vocational intelligence of such 
workers over fourteen and less than eighteen years of age ; that such part-time 
schools or classes shall provide for not less than one hundred and forty-four 
hours of classroom instruction per year; that evening industrial schools shall 
fix the age of sixteen years as a minimum entrance requirement and shalj con- 
fine instruction to that which is supplemental to the daily employment ; that the 
teachers of any trade or industrial subject in any State shall have at least the 
minimum qualifications for teachers of such subject determined upon for such 
State by the State board, with the approval of the Federal Board for Vocational 
Education : Provided, That for cities and towns of less than twenty-five thou- 
sand population, according to the last preceding United States census, the State 
board, with the approval of the Federal Board for Vocational Education, may 
modify the conditions as to the length of course and hours of instruction per 
week for schools and classes giving instruction to those who have not entered 
upon employment, in order to meet the particular needs of such cities and towns. 

Sbc. 12. That in order for any State to receive the benefits of the appro- 
priation in this Act for the training of teachers, supervisors, or directors of 
agricultural subjects, or of teachers of trade, industrial, or home economics 
subjects, the State board of such State shall provide in its plan for such train- 
ing that the same shall be carried out under the supervision of the State board; 
that such training shall be given in schools or classes under public supervision 
or control ; that such training shall be given only to persons, who have had ade- 
quate vocational experience or contact in the line of work for which they are 
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preparing themselves as teachers, supervisors, or directors, or who are acquir- 
ing such experience or contact as a part of their training; and that the State 
board, with the approval of the Federal board, shall establish minimum require- 
ments for such experience or contact for teachers, supervisors, or directors of 
agricultural subjects and for teachers of trade, industrial, and home economics 
subjects ; that uot more than sixty per centum nor less than twenty per centum 
of the money appropriated under this Act for the training of teachers of voca- 
tional subjects to any State for any year shall be expended for any one of 
the following purposes: For the preparation of teachers, supervisors, or di- 
rectors of agricultural subjects, or the preparation of teachers of trade and 
industrial subjects, or the preparation of teachers of home economics subjects. 

Sec. 13. That in order to secure the benefits of the appropriations for the 
salaries of teachers, supervisors, or directors of agricultural subjects, or for 
the salaries of teachers of trade, home economics, and industrial subjects, or 
for the training of teachers as herein provided, any State .shall, through the leg- 
islative authority thereof, appoint as custodian for said appropriations its 
State treasurer, who shall receive and provide for the proper custody and dis- 
bursements of all money paid to the State from said appropriations. 

Sec. 14. That the Federal Board for Vocational Education shall annually 
ascertain whether the several States are using, or are prepared to use, the 
money received by them in accordance with the provisions of this Act. On 
or before the first day of January of each year the Federal Board for Voca- 
tional Education shall certify to the Secretary of the Treasury each State which 
has accepted the provisions of this Act and complied therewith, certifying the 
amounts which each State is entitled to receive under the provisions of this 
Act. Upon such certification the Secretary of the Treasury Shall pay quarterly 
to the custodian for vocational education of each State the moneys to which 
it is entitled under the provisions of this Act. The moneys so received by the 
cnastodian for vocational education for any State shall be paid out on the 
requisition of the State board as reimbursement for expenditures already 
incurred to such schools as are approved by said State board and are entitled 
to receive such moneys under the provisions of this Act. 

Sec. 15. That whenever any portion of the fund annually allotted to any 
State has not been expended for the purpose provided for in this Act, a sum 
equal to such portion shall be deducted by the Federal board from the next suc- 
ceeding annual allotment from such fund to such State. 

Sec. 16. That the Federal Board for Vocational Education may withhold the 
allotment of moneys to any State whenever it shall be determined that such 
moneys are not being expended for the purposes and under the conditions of 
this Act. 

If any allotment is withheld from any State, the State board of such State 
may appeal to the Congress of the United States, and if the Congress shall not 
direct such sum to be paid it shall be covered into the Treasury. 

Sec. 17. That if any portion of the moneys received by the custodian for voca- 
tional education of any State under this Act, for any given purpose named in 
this Act, shall, by any action or contingency, be diminished or lost, it shall be 
replaced by such State, and until so replaced no subsequent appropriation for 
such education shall be paid to such State. No portion of any moneys appropri- 
ated under this Act for the benefit of the States shall be applied, directly or 
indirectly, to the purchase, erection, preservation, or repair of any building or 
buildings or equipment, or for the purchase or rental of lands, or for the support 
of any religious or privately owned or conducted school or college. 
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Sec. 18. That the Federal Board for Vocational Education shall make an an- 
nual report to Congress, on or before December first, on the administration of 
this Act and shall include in such report the reports made by the State boards 
on the administration of this Act by each State and the expenditure of the 
money allotted to each State. 

Approved, February 23, 1917. 

AilENBMENT TO THE VOCATIONAL EDUCATION ACT. 

tPcELic, No. 64, Sixty-fifth Congehss.] 

[H. E. 5949.] 

AN ACT Making appropiiations to snpply urgent deficiencies In appropriations for the 
fiscal year ending June thirtieth, nineteen hundred and eighteen, and prior fiscal years, 
on account of war expenses, and for other purposes. 

Be it enacted iy the Senate and House of Representatives of the XJUted 
States of Amerioa. im Congress assembled, That the following stiins are appro- 
priated, out of any money in the Treasury not otherwise appropriated, to supply 
urgent deficiencies in appropriations for the fi-scal year ending June thirtletli, 
nineteen hundred and eighteen, and prior fiscal years, on account of war ex- 
penses, and for other purposes, namely: 

FEDKEAL BOAfiD FOE VOCATIONAL EDUCATION. 

The appropriation provided by section seven of the Act creating the Federal 
Board for Vocational Education, approved February twenty-third, nineteen hun- 
dred and seventeejj, is also made available for printing and binding, law books, 
books of reference and periodicals, and postage on foreign mail. 

In any State the legislature of which met in nineteen hundred and seventeen 
and failed for any reason to accept the provisions of the vocational education 
Act, as provided in section five of said Act, if the governor of tliat State, so 
far as he is authorized to do so, shall accept the provisions of said Act and 
designate or create a State board of not less than three members to act in 
cooperation with the Federal Board for Vocational Education and sball desig- 
nate the State treasurer as custodian for all moneys allotted to that State 
under said Act, the Federal board shall, if such legislature took no adverse 
action on the acceptance of said Act in nineteen hundred Eind seventeen, recog- 
nize such State board for the purposes of said Act until the legislature of that 
State meets in regular session in due course and has been in session sixty days. 

Approved, October 6, 1917. 



APPENDIX B. 

Legal Requirements Imposed by the Act Approved Febbuary 23, 1917, to 
Pbomote Vocational Education. 

[Public, No. 347. Sixtt-foubth Congkebs.1 

i. upon the states. 

The State shall— 

(a) Accept, through the legislature, the provisions of the act. 

(6) Designate or create, through the legislature, a State boaid consisting 
of not less than thi'ee members having necessary power to cooperate with the 
Federal board in the administration of the provisions of the act. 
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Note. — The State board of e<3ucation, or other board having charge of the 
administration of public education in the State, or any State board having 
charge of the administraUon of any kind of vocational education in the State 
may, if the State so elect, be designated as the State board. 

Note.— If no adverse action was taken by State legislature in 1917, the 
governor may accept the provisions of the act, and designate or create a State 
board, and also appoint State treasurer as custodian for appropriations. Such 
board will be recognized by the Federal board until the legislature meets in 
due course and has been in session sixty days. 

(c) Appoint, through legislative authority, as custodian for appropriations 
allotted, its State treasurer, who shall receive and provide for the proper ens- 
tody and disbursements of all money paid to the State from Federal appro- 
priations. 

(d) Take advantage of at least the minimum amount appropriated for the 
training of teachers, supervisors, or directors of agricultural subjects. This 
must be done after June 30, 1920, in order to receive any appropriation for 
salaries of teachers, supei^sors or directors of agricultural subjects. 

(e) Take advantage of at least the minimum amount appropriated for the 
training of teachers of trade, home economics and industrial subjects. This 
must be done after June 30, 1920, in order to receive any appropriation for 
salaries of teachers of trade, home economics and industrial subjects. 

Note. — Prior to June 30, 1920, the State may accept the benefits of any one 
or more of the respective funds appropriated by the act and may defer the 
acceptance of the benefits of any one or more of such funds. The State, how- 
ever, shall be required to meet only the conditions relative to the fund or funds 
benefits of which have been accepted. 

II. UPON THE FEDERAL BOAED. 

The Federal board shall — 

(a) Elect annually one of its members as chairman, whose duty it shall be to 
carry out the rules, regulations, and decisions which the board may adopt. 

(6) Employ such assistants as may be necessary to carry out the provisions 
of the act. 

(c) Cooperate with State boards in the administration of the provisions of 
the act. 

(d) Make or cause to have made studies, investigations and reports, ¥;ith 
particular reference to aiding the States in the establishment of vocational 
schools and classes and in giving instruction in agriculture, trades and industry, 
commerce and commercial pursuits, and home economics. 

Note. — Such studies, investigations, and reports shall include agriculture and 
agricultural processes and requirements upon agricultural workers; trades, 
industries, and apprenticeships ; trade and industrial requirements upon indus- 
trial workers, and classification of industrial processes and pursuits ; commerce 
and commercial pursuits and requirements upon commercial workers ; home 
management, domestic science, and the study of related facts and principles; 
and problems of administration of vocational schools and of courses of study 
and instruction in vocational subjects. When the board deems it advisable, 
such studies, investigations, and reports concerning agriculture, for the pur- 
poses of agricultural education, may be made in cooperation with or through 
the Department of Agriculture; such studies, investigations, and reports con- 
cerning trades and industries, for the purposes of trade and industrial educa- 
tion, may be made in cooperation with or through the Department of Labor; 
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such studies, investigations, and reports concerning commerce and commercial 
pursuits, for the purposes of commercial education, may be made in cooperation 
with or through the Department of Commerce ; such studies, investigations, and 
reports concerning the administration of vocational schools, courses of study, 
and instruction in vocational subjects, may be made in cooperation vcith or 
through the Bureau of Education. 

(e) Examine plans submitted by State boards and approve the same if found 
to be in conformity with the provisions and purposes of the act. 

(/) Annually ascertain whether the several States are using, or are prepared 
to use, the money received by them in accordance with the provisions of the act. 

(g) On or before January 1 of each year, certify to the Secretary of the 
Treasury each State which has accepted the provisions of the act and complied 
therewith, together with the amount which each State is entitled to receive 
under the provisions of the act. 

(ft) Make an annual report to Congress on or before December 1st on the ad- 
ministration of the act, including therein the reports made by the State boards, 
and the expenditure of the money allotted to each State. 

III. UPON THE SECEETAET OF THE, TEEASUET. 

The Secretary of the Treasury shall pay quarterly to the custodian for voca- 
tional education of each State, upon certification by the Federal board, the 
moneys to which it is entitled under the provisions of the act. 

IV. UPON THE CUSTODIAN FOE VOCATIONAL EDUCATION STATE TEEASUEEB. 

Tlie custodian for vocational education — State Treasurer — shall, on the requi- 
sition of the State board, pay out moneys received as reimbursements for ex- 
penditures already incuiTed to such schools as are approved by said State board 
and are entitled to receive such moneys under the provisions of the act. 

V. AS TO THE EXPENDITUEE OF APPEOPEIATIONS. 

Appropriations must — 

(a) Be devoted exclusively to the maintenance of teacher-training or to the 
payment of salaries of teachers, supervisors or directors of agricultural sub- 
jects, and of teachers of trade, home economics and industrial subjects, having 
the minimum qualifications set up by the State board vsdth approval of Federal 
board. 

Note. — Cost of instruction supplementary to the instruction in subjects pro- 
vided for by the act, necessary to build a well-rounded course of training, shall 
be borne by the State and local communities, and no part of the cost thereof 
shall be borne out of appropriations made by the act. This does not apply 
to the maintenance of teacher-training. 

(6) Be met by equal appropriation from State. For each dollar of Federal 
money expended for salaries of teachers, supervisors or directors of agricul- 
tural subjects, or for the salaries of teachers of trade, home economics and in- 
dustrial subjects or for the training of teachers of vocational subjects, the 
State or local community, or both, shall expend an equal amount for such 
salaries or for training. 

(c) Be so expended that not more than 60 per cent nor less than 20 per cent 
of the money appropriated under the act for training of teachers of vocational 
subjects to any State for any year shall be used for (1) the preparation of 
teachers, supervisors, or directors of agricultural subjects, (2) the preparation 
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of teachers, etc., of trade and industrial subjects, (3) the preparation of 
teachers of home economics subjects. 

(.d) Be so expended that not more than 20 per cent of the money appropri- 
ated for the payment of salaries of teachers of trade, home economics and in- 
dustrial subjects for any year shall be used for the salaries of teachers of home 
economics subjects. 

(e) Be withheld whenever it shall be determined that such moneys are not 
being expended for the purposes and under the conditions of the act. 

Note.— If allotment is withheld from any State, State board may appeal to 
Congress, and if the Congress shall not direct such sum to be paid it shall be 
covered into the Treasury. 

if) Be decreased whenever any portion of the fund annually allotted to any 
State shall not have been expended for the purpose provided for in the act. 
This decrease shall be equal to such unexpended portion. 

(g) If any portion of the moneys received by the custodian for vocational edu- 
cation of any State under the act, for any given purpose named in the act, shall, 
by any action or contingency, be diminished or lost, such portion shall be re- 
placed, and until so replaced no subsequent appropriation for such education 
shall be paid to the State. 

{h) Not be applied, directly or indirectly, to the purchase, erection, preser- 
vation, or repair of any building or buildings or equipment, or for the purchase 
or rental of lands, or for the support of any religious or privately owned or 
conducted school or college. 

VI. UPON THE STATE BOAKDS. 

A. The State boards designated or created as above required shall as a 
general prerequisite — 

(a) Prepare plans showing — 

1. The kinds of vocational education for which it is proposed that the 

appropriation shall be used. 

2. The kinds of schools and equipment. 

3. The courses of study. 

4. The methods of instruction. 

5. The qualifications of teachers. 

(6) Submit such plans to Federal board for approval. 

(c) Make an annual report to the Federal board on or before September 1 
of each year on the work done in the State and the receipts and expenditures 
of money under the provisions of the act. 

B. In order to secure the benefits of the fund for agricultural education the 
State boards shall include in the general plan— 

(o) Qualifications of supervisors and directors. 

(6) Plans for the training of teachers. 

(o) Plans for the supervision of agricultural education as provided in section 
10, namely : " That any State may use the appropriation for agricultural pur- 
poses, or any part thereof allotted to it, under the provisions of this act, for the 
salaries of teachers, supervisors, or directors of agricultural subjects, either for 
the salaries of teachers of such subjects in schools or classes or for the salaries 
of supervisors or directors of such subjects under a plan of supervision for the 
State to be set up by the State board with the approval of the Federal Board 
for Vocational Education." 

(d) That education shall be that which is under public supervision or control. 

(e) That the controlling purpose of the education is to fit for useful employ- 
ment. 
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(f) That the education shall be less than college grade. 

(ff) That education is designed to meet the needs of persons over 14 years 
of age, who have entered upon or are preparing to enter upon the work of the 
farm or of the far^a home. 

(7i) That the State or local community, or Doth, shall provide the necessary 
plant and equipment determined upon by the State board, with the approval of 
the Federal board, as the minimum requirement for such education in the 
schools and classes in the State. 

(i) That the amount expended for the maintenance of such education in any 
school or class receiving the benefit of Federal appropriation shall be not less 
annually than the amount fixed by the State board, with the approval of the 
Federal board, as the minimum for such schools or classes in the State. 

(;■) That such schools shall provide for directed or supervised practice in 
agriculture, either on a farm provided for by the school or other farm, for at 
least six months per year. 

(7l) That the teachers, supervisors, or directors of agricultural subjects shall 
have at least the minimum qualifications determined for the State by the State 
board, with the approval of the Federal board. 

C. In order to secure the benefits of the fund for education in trade, home 
economics and industrial subjects, the State boards shall include in the general 
plan — 

(a) That education will be given in scliools or classes under public supervi- 
sion or control. 

(6) That the controlling purpose of the education shall be to fit for useful 
employment. 

(c) That the education shall be of less than college grade. 

(d) That the education shall be designed to meet the needs of persons over 
14 years of age who are preparing for a trade or industrial pursuit or who have 
entered upon the work of a trade or Industrial pursuit. 

(e) That the State or local community, or both, shall provide the necessary 
plant and equipment determined upon by the State board, with the approval of 
the Federal board, as the minimum requirement in such State for education for 
any given trade or industrial pursuit. 

if) That the total amount expended for the maintenance of such education 
in any school or class receiving the benefit of such appropriation shall be not 
less annually than the amount fixed by the State board, with the approval of the 
Federal board, as the minimum for such schools or classes in the State. 

{g) That schools or classes giving instruction to persons who have not 
entered upon employment shall require that at least one-half of the time 
of such instruction be given to practical work on a useful or productive basis, 
such instruction to extend over not less than nine months per year and not less 
than 30 hours per week. 

(h) That at least one-third of the sum appropriated to any State for 
salaries shall be applied to part-time schools or classes for workers over 14 
years of age who have entered upon employment, and such subjects in a part- 
time school or class may mean any subject given to enlarge the civic or voca- 
tional intelligence of such workers over 14 and less than 18 years of age. 

(i) That part-time schools or classes shall provide for not less than 144 
hours of class-room instruction per year. 

(/) That evening Industrial schools shall fix the age of 16 years as a 
minimum entrance requirement and shall confine instruction to that which 
is supplemental to the daily employment. 
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( k ) That the teachers of any trade or industrial subject in any State shall have 
at least the miuimum qualifications for teachers of such subject determined 
upon for such State by the State board, with the approval of the Federal board. 

Note. — By proviso in the act it is declared that for cities and towns of less 
than 25,000 population the State board, with approval of the Federal board, 
may modify conditions as to length of course and hours of instruction per 
week for schools and classes giving Instruction to those who have not entered 
upon employment, in order to meet the particular needs of such cities and towns. 

D. In order to secure the benefits of the fund for the training of teachers, the 
State boards shall include in the general plan — • 

(a) That training shall be carried on under the supervision of the State board. 

( 6 ) That training will be given in schools or classes under public supervision 
or control. 

(e) That training vrill be given only to persons who have had adequate voca- 
tional experience or contact in the line of work for which they are preparing 
themselves as teachers, supervisors, or directors, or who are acquiring such 
experience or contact as a part of their training. 

(d) That the State board, with the approval of the Federal board, shall 
establish minimum requirements for such experience or contact for teachers, 
supervisors, or directors of agricultural subjects and for teachers of trade, 
industrial, and home-economics subjects. 

In 1925 the provisions of the vocational education act were extended to the 
Territory of Hawaii and an additional annual appropriation of $30,000 was 
authorized. Of this sum $10,000 is available for the salaries of teachers, super- 
visors, and directors of agricultural subjects, $10,000 is available for the salaries 
of teachers of trade, home economics, and industrial subjects (not to exceed 
20 per cent may be expended for home economics) ; and $10,000 was made 
available for the preparation of teachers, supervisors, and directors of agTi- 
cultural subjects, for the preparation of teachers of trade and industrial sub- 
jects, and for the preparation of teachers of home-economics subjects. 



ACT EXTENDING THE BENEFITS OF THE VOCATIONAL EDUCATION ACT TO THB 

TEEBITOBY OP HAW AH. 

[Public, No. 35, Sixty-^giith. Congress. H. R. 4121.] 
AN ACT To extend the provisions of certain laws to the Territory of Hawaii. 

Be if enacted ty the Senate and Souse of Repi-esentati/oes of the United 
States of America in Congress assemMed, That beginning with the fiscal year 
ending June 30, 1925, * * *. 

Sec. 4. The Territory of Hawaii shall be entitled to share in the benefits of 
the act entitled "An act to provide for the promotion of vocational education; 
to provide for cooperation with the States in the promotion of such education 
in agriculture and the trades and industries; to provide for cooperation with 
the States in the preparation of teachers of vocational subjects ; and to ap- 
propriate money and regulate its expenditure," approved February 23, 1917, 
and any act amendatory thereof or supplementary thereto, upon the same 
terms and conditions as any of the several States. There is authorized to 
be appropriated, out of any money in the Treasury not otherwise appropriated, 
for the fiscal year ending June 30, 1925, and annually thei'eafter, the sum of 
$30,000, to be available for allotment under such act to the Territory. 

Sec. 5. The Territory of Hawaii shall be entitled to share in the benefits of 
the act entitled "An act to provide for the promotion of vocational rehabilita- 
tion of persons disabled in industry or otherwise and their return to civil 
employment," approved June 2, 1920, and any act amendatory thereof or 
supplementary thereto, upon the same terms and conditions as any of the 
several States. There Is authorized to be appropriated, out of any money in 
the Treasury not otherwise appropriated, for the fiscal year ending June 30, 
1925, and annually thereafter, the sum of $5,000, to be available for allotment 
under such act to the Territory. 

Approved, March 10, 1924, 
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Table 2. — Combined total of grants for vocational education and vocational 
teacher training, hy States, for fiscal years ending June 30, 1921, to 1930. 



State. 



Total grant for the fiscal year ending June 30— 



Apportionment based on 1920 census. 



1921-22 



1925-26 and 
annually 
thereafter 
to 1930.1 



United States. 



$3,632,177.37 



$4,120,833.72 



$4,615,159.82 



$5,190,448.02 



$6, 168, 716. C 



$7,154,901.61 



Alabama. . 
Arizona... 
Arkansas.. 
California. 
Ck)lorado.. 



Connecticut. 

JDelaware 

Florida 

Georgia 

Idaho 



Illinois 

Indiana 

Iowa 

Kansas 

Kentucky., 



Louisiana 

Maine 

Maryland 

Massachusetts.. 
Michigan 



Minnesota.. 
Mississippi. 

Missouri 

Montana... 
Nevada 



Nebraska 

New Hampshire. 

New Jersey 

New Mexico 

New York 



North Carolina. , 
North Dakota... 

Ohio 

Oklahoma 

Oregon 



Pennsylvania. . 
Bhode Island . . 
South Carolina. 
South Dakota. . 
Tennessee 



Texas 

Utah 

Vermont 

Virginia 

Washington 

West Virgima. . 

Wisconsin 

Wyoming 



79,054.29 
20,000.00 
57,917.73 
92,378.70 
31,950.14 

46,715.81 
20,000.00 
29,989.65 
96,836.22 
21,476,75 

219,048.37 
102,719.35 
83,504.23 
63,370.24 
85,338.17 

62,129.23 
30,416.25 
49,727.65 
135,214.44 
107,454.78 

78,821.38 
66,007.12 
125,268.86 
21, 146. 85 
20,000.00 

44,521.95 
22,539.75 

100,012.48 
22, 110. 85 

360,663.75 

81,306.18 
28,014.97 
184,033.70 
61,411.69 
28,338.78 

297,369.59 
30,606.78 
56, 871. 31 
27,847.68 
81,045.08 

145,183.11 
20,187.80 
20,000.00 
76,730.86 
43,947.16 

45,220.40 

88, 828. 29 
20,000.00 



90,147.01 
21,321,60 
67,387.19 
129,436.14 
36,813.73 

52,152.00 
20,000.00 
37,785.49 
111,038.48 
24,128.63 

244,965.30 
111,366.62 
91,818.00 
67,609.35 
92,628.94 

68,727.20 
32,011.16 
54,911.47 
144,132.93 
138,899.79 

90,929.23 
68,940.34 
129,548,98 
25.997.64 
49,602.24 

20,000.00 
22,789.96 

118,764.06 
23,619.74 

390,225.84 

98,331.82 
31,301.41 
217, 861. 26 
77,733.33 
32,337.65 

329,799.07 
31,405.74 
64,733.73 
30,602.30 
89,612.89 

178,352.94 
22,826.79 
22,074,97 
88,419.02 
61,473.91 

66,123.02 
100,146.81 
20,000.00 



101,453.92 
22,376.20 
75,844.33 

145,683.48 
41,282.69 

58,658.21 
20,000.00 
42,416.41 
124,960.26 
25,650.07 

275,525.46 
125,28&37 
103,315.00 
76,076.52 
104,241.12 

77,334.36 

35,679.68 
61,768.31 
162,056.10 
166,241.98 

102,304.84 
77,696.52 

145,751.23 
28,418.51 
55,816.89 

20,000.00 
24,648.48 

133,561.71 
25,056.37 

438,821.74 

110,668.89 
34,018.31 

246,053.28 
87,477.73 
36,060.59 

370,960.18 
34,140.03 
72,857.04 
33,202.68 

100,847.07 

200,695.68 
24,963.42 
23,254.13 
99,499.65 
57,905.11 

63, 159. 56 
112,669.72 
20,000.00 



112,760.83 
30,000.00 
84, 301. 47 

161,730.82 
45,751.64 

65,164.41 
30,000.00 
47,047.33 
138,882.04 
32, 171. 51 

306,085.62 
139,210.12 
114,811.99 
84,543.69 
116,853.30 

85,941.52 
39,348.21 
68,625.14 
182, 115. 68 
173,684.17 

113,680.45 
87, 336. 79 

161,953.48 
34,663.62 
62,031.63 

30,000.00 
30,386.61 

148,369.34 
31,492.99 

487,417.64 

123,005.97 
41,736.22 

272,245.31 
97,222.14 
39,783.53 

412,12L29 
41,874.32 
80,980.35 
40, 803. 08 

112,081.25 

223, 038. 42 
30, 000. 00 
30,000.00 

110,680.29 
64,336.32 

70,196.07 
125, 193. 64 
30,000.00 



135,374.64 
30,536.01 
101,216.74 
194,025.49 
64,689.55 

78,176.82 
30,000.00 
66,309.15 
166,725.58 
36, 214. 38 

367,205.93 
167,053.64 
137, 805. 97 
101,478.02 
139,077.68 

103,155.85 

46,686.26 

82,338.79 

215,996.11 

208,268.66 

136,431.68 
103, 661. 05 
194,367.98 
38,329.40 
74,460.82 

30,000.00 
32,983.26 

177,964.62 
34,366.24 

584,609.45 

147,680.12 

47, 169. 02 

326,629.36 

116,710.96 

47,229.42 

494,44.3.52 
47,342.90 
97, 226. 97 
46,003.83 

134,549.60 

267,723.90 
31,376.32 
31,791.61 

132,741.66 
77, 198. 71 

84, 269. 13 
150, 241. 48 
30,000.00 



157,988,45 
32,643.21 
118, 130. 01 
226,320.17 
63,627.49 

91, 189. 23 
30,000.00 
65,570.98 
194,669.14 
38, 257. 26 

428,326.24 
194,897.15 
160,799.96 
118,412.35 
162,302.05 

120,370.17 
54,022.31 
96,062.46 
251,671.94 
242,952.94 

159,182.90 
120,871.42 
226,762.49 
41, 996. 2S 
86, 890. 11 

30,000.00 
36,579.91 

207,549.90 
37,239.49 

681,801.27 

172,354.27 

52,602.82 

381,013.41 

136,199.77 

54,675.30 

576,765.74 
52, 811. 48 

113,473.58 
61, 204. 69 

167,017.9? 

312,409.38 
36,651.68 
34, 149. 93 

134,902.82 
90,061.12 

98, 342, 19 
175,289.31 
30, 000. 00 



. State aUotments wiU beafflected by reapportionments of total grants nnder the census of 1930, and 
each succeeding census. 

2 Apportionment based on 1910 census. 
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Table 9. — AvaiUUUtp of Federal teacher-iraming fund for each eUass of teaclier 
training, T)y States, for fiscal years ending June 30, 1922, to 1930.^ 





Allotment for 
teacher train- 
ing. 


Amount avaflable for each 
class of teacher traming. 


Amount arail- 
able for super- 
vision of each 


State. 


Minimum: 
20 per cent. 


Maximum: 
60 per cent. 


class of teacher 

training: 

15 per cent. 


XTnited States 


81,086,765.93 


$217,353.19 


$852,069.56 


1163,014.89 








22,305.56 
10,000.00 
16, 644. 37 
32,552.12 
10,000.00 

13,114.76 

10,000.00 
10, 000. 00 
27, 507. 82 
10,000.00 

61,604.37 
27, 836. 09 
22, 836. 05 
16, 806. 36 
22, 955. 83 

17,084.23 
10,000.00 
13, 770. 49 
36,'593. 94 
34,846.64 

22,87.5.56 
17, 009. 27 
32,335.48 
10,000.00 
12,314.38 

10,000.00 
10,000.00 
29,978.23 
10, 000. 00 
98,650.39 

24,309.38 
10, 000. 00 
54,709.10 
19,266.88 
10, 000. 00 

82, 832. 38 
10,000.00 
15, 993. 88 
10,000.00 
22,207.82 

44,296.50 
10,000.00 
10,000.00 
21,935.22 
12,886.69 

13,903.85 
25,002.29 
10,000.00 


4, 461. 11 
2, 000. 00 
3,328.87 
6,510.42 
2,000.00 

2,622.95 
2,000.00 
2,000.00 
5, 501. 66 
2,000.00 

12,320.87 
5,567.22 
4, 667. 21 
3,361.27 
4,591.17 

3,416.85 
2,000.00 
2,754.10 
7,318.79 
6,969.33 

4,535.11 
3,401.86 
6,467.10 
2,000.00 
2, 462. 88 

2,000.00 
2,000.00 
5,995.65 
2,000.00 
19,730.08 

4,861.88 
2,000.00 
10,941.82/ 
3,853.38 
2,000.00 

16, 566. 48 
2,000.00 
3,198.78 
2,000.00 
4,441.66 

8, 859. 30 
2,000.00 
2,000.00 
4, 3S7. 04 
2,577.34 

2,780.77 
5,000.46 
2,000.00 


13,383.34 
6,000.00 
9, 986. 63 

19,631.27 

6,ooaoo 

7,868.86 
6,000.00 
6,000.00 
16,604.69 
6,000.00 

36,962.62 
16,701.65 
13,701.63 
10, 083. 82 
13,773.50 

10,250.54 
6,000.00 
8,262.29 
21,956.36 
20,907.98 

13,605.34 
10, 205. 56 
19,401.29 
6,000.00 
7,388.63 

6,000.00 
6,000.00 

17,986.94 
6,000.00 

59,190.23 

14,585.63 
6,000.00 
32, 825. 46 
11,560.13 
6,000.00 

49,699.43 
6,000.00 
9,596.S 
6,000.00 

13,324.69 

26,577.90 
6,000.00 
6,000.00 

13, 161. 13 
7,732.01 

8,342.31 
15,001.37 
6,000.00 


3,345.83 


Arizona 


1,500.00 




2,496.66 




4,882.82 


Colorado . . 


1,500.00 




1,967.21 




1,500.00 


Florida . 


1,500.08 




4,126.17 




1,500.00 


Illinois. 


9,240.66 


Indiana , 


4,175.41 




3,4^.41 




2,520.95 


Kentucky.. 


3,443.37 




2,562.63 




1,500.00 


Maryland . . 


2,065.57 




5,489.09 


Michigan. . . 


6,227.00 




3,401.33 




2,551.39 


Missouri , . 


4,850.32 
1,500.00 


Nebraska . . 


1, 847. 16 


Nevada 


1,500.00 




1,500.00 


New Jersey 


4,496.73 




1,500.00 


New York 


14,797.56 
3,646.41 


North Carolina. 




1,^.00 
8,206.36 


Oluo 




2,890.03 
1,500.00 






12,484.86 




l,50&0O 


South Carolina 


2,399l08 




i,5oaoo 

3,331.17 

6,644.47 
1,500.00 


Tennft-^see 


Texas ' 


Utah... 


Vermont 


1 500.00 




3,290.28 
1,933.00 


Wa.shhifThnn 




2,085.68 
3:750.34 
1,500.00 











1 Maximum appropriation reached in 1922. Allotments remain constant until reaportionment under 
le censua of 1930. 



the census of 1930. 
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TA.BLE 10. — AvailabUity of Federal vocational education funds for home eco- 
nomies and for ail-day and evening schools, 6« States, for the fiscal years end- 
ing June 30, 1922, to 1930.'' 



state and year. 


Total allot- 
ment tor 
trade, indus- 
try, and home 
economics. 


Maximum 
amount avail- 
able for home 

economies 

schools (20 per 

cent of total 

allotment). 


Maximum 
amount avail- 
able lor all-day 
and evening 
schools (66f 
per cent of 
total allot- 
ment). 


United States: 

1922 


SI, 523, 074. 10 
1,769,174.36 
2,067,179.97 
2,555,12.3.49 
3,048,14iS.19 

14,181.95 
16,545.61 
18,909.27 
23,636.69 
28,363.90 

5,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 

8,088.90 
9,437.05 
10,785.20 
13,481.60 
16, 177. 80 

64,927.09 
75,748.27 
86,569.45 
108,211.81 
129,854.18 

12,62L02 

14,724.52 
16,828.02 
21,035.03 
25,242.03 

26,072.40 
30,417.80 
34,763.20 
43,454.00 
52,144.79 

5,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 

9,907.96 
11,559.29 
13,210.62 
16,513.27 
19,815.92 

20,267.26 
23,645. 12 
27,023.02 
33,778.77 
40,534.53 

5,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 

122,676.28 
143,122.33 
163, 568. 38 
304,460.47 
245,352.57 


$304,614.82 
353,834.87 
413,435. 99 
511,024.70 
609,229.64 

2,836.39 
3,309.12 
3,781.85 
4,727.32 
5,672.78 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

1,617.78 

1,887.41 
2,157.04 
2,696.30 
3,235.56 

12,985.42 
15, 149.U5 
17,313.89 
21,642.36 
25,970.84 

2,524.20 
2,944.90 
3, .365. 60 
4,207.01 
5,048.41 

5,214.48 
6,083.66 
6,952.64 
8,690.80 
10,428.96 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

1,981.59 
2,311.86 
2,642.12 
3,302.65 
3,963.18 

4,053.45 
4,729.02 
5,404.60 
6,756.75 
8,108.91 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

24,535.26 
28,624.47 
32,713.68 
40,892.09 
49,070. 51 


$1,015,382*73 
1,179,449.57 


1923 


1924 


1925 


1,703,416.66 
2, 030, 765. 46 


19261 


Alabama: 

1922 


9,454.63 
11,030.41 
12, 606. 18 


1923 


1924- 


1925 


15,757.73 
18,9.09.26 

3, 333. 33 


19261 . 


Arizona: 

1922.. . 


1923 


3,333.33 
6,666.67 
6,660.07 
0,aS6,07 

5,392.60 
6,291.36 


1924 . . . .. 


1925 


19261 


Arkansas: 

1922 


1923. . . . ... 


1934 


7,190.13 
8,987.67 


1925 . 


19261 


10, 785. 20 


California: 

1922 t 


43 284 73 




60, 498. 85 


1924 


67,712.97 




72, 141. 21 


19261 


80,569.45 


Colorado: 

1922 


8,414.01 




9,816.35 


1924 


11,218.68 




14,023.37 


19261 : 


16, 828. 07 


Connecticut: 

1922 


17,381.60 




20,278.53 


1924 


23, 17,"). 47 


1925 


28,969.33 


19261 ... 


34,743.19 


Delaware: 

1922 


3,333.33 


1923 


3,333.33 




6,666.67 


1925 


6,660.67 


19261 


6,666.67 


Florida: 

1922 


6,605.31 


1923 


7,706.19 


1924 


8,807.08 


1925 . 


11,008.85 


19261 


13,210.61 


'"'"'^ 


13,511.61 




15,763.41 


1924 


ISjOW-SS 


1925 


22,519.18 


19261 


27,023.02 


Idaho: 

1922 


3,333.33 




3,333.33 


1924 


6,666.67 




6,686.67 


19261 ' 


6,666.67 


Illinois: 


81,784.19 


1923 


95,414.89 




109,045.69 


1^25 ' 


136,306.98 


i926i; ;.'!;; 


163,568.38 



1 Maximom appropriation reached in 1926. 
ment under the census of 1930. 



Tberealter allotments remain constant until reapportioii- 
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Table 10. — AvailaMlity of Federal vocational education funds for home eco- 
nomics and for all-day and, evening schools, hy States, for the fiscal years end- 
ing June 30, 1922, to 1930 '—Continued. 



state and year. 



Total allot- 
ment for 
trade, indus- 
try, and home 
economics. 



Maximum 
amount avail- 
able for home 

economics 

schools (20 per 

cent of total 

allotment). 



Maximum 
amount avail- 
able for all-day 
and evening 
schools (66J 
per cent of ^ 
total allot- 
ment). 



Indiana: 

1922 

1923 

1924 

1926 

19261 , 

Iowa: 

1922 

1923 

1924 

1925 

19261 

Kansas: 

1922 

1923 

1924 

192,5 

19261 

Kentucky: 

1922 

1923 

1924 

1925 

19261 

Louisiana: 

1922 

1923 

1924 

1925 

19261 

Maine: 

1922 

1923 

1924 

1925 

19261 

Maryland: 

1922 

1923 

1924 

1925 

19261 

Massachusetts: 

1922 

1923 

1924 

1925 

19261 

Michifian: 

1922 

1923 

1924 

1925 

19261 

Minnesota: 

1922 

1923 

1924 

1925 

19261 

Mississippi: 

1922. . 

1923 

1924 

1925 

192B1. 

Missouri: 

1922 

1923 

1924 

1925 

19261 



41,290.16 
48, 171. 85 
55,053.54 
68,816.93 

82. 680. 32 

24,378.19 
28, 441. 23 
32, 504. 26 
40,630.32 
48, 756. 39 

17, 207. 23 
20,075.10 
22,942.98 
28, 678. 72 
34,414.47 

17, 641. 03 
20, 581. 20 
23, 521. 37 
29,401.72 
35, 282. 06 

17,491.22 
20, 406. 43 
23,321.63 
29,152.04 
34, 982. 45 

8, 341. 51 
9, 731. 76 
11,122.02 
13, 902. 52 
16,683.02 

24, 209. 09 
28, 243. 94 
32, 278. 79 
40,348.48 
48, 418. 18 

101,641.30 
118,581.52 
135, 521. 74 
169, 402. 17 
203, 282. 61 

63. 416. 33 
72, 819. 05 
83, 221. 77 

104, 027. 22 
124, 832. 66 

29, 281. 65 
34, 161. 92 
39, 042. 20 
48, 802. 75 
58, 563. 30 

6,686.18 
7, 800. 54 
10,000.00 
11,143.63 
13,372.36 

44, 187. 38 
61,561.94 
58,916.50 
73,645.63 
88,374.76 



. 1 Maximum appropriation reached in 1926. Thereafter allotments remain 
ment under the census of 1930. 



8,258.03 
9,634.37 
11,010.71 
13,763.39 
16,516.06 

4, 875. 64 
5,688.25 
6, 500. 85 
8, 126. 06 
9, 751. 28 

3,441.45 
4,015.02 
4,588.60 
6, 735. 74 
6, 882. 89 

3, 528. 21 
4, 116. 24 
4, 704. 27 
6, 880. 34 
7,056.41 

3,498. 24 
4,081.29 
4,664.33 
6, 830. 41 

6. 996. 49 

1, 668. 30 
1,946.35 
2, 224. 40 

2. 780. 50 
3,336.60 

4, 841. 82 
6,648.79 
6, 455. 76 
8,069.70 
9,683.64 

20,328.26 
23,716.30 
27, 104. 35 
33, 880. 43 
40,656.52 

12, 483. 27 
14, 663. 81 
16,644.35 
20, 805. 44 
24,966.53 

5, 856. 33 
6, 832. 38 
7, 808. 44 
9. 760. 55 
11,712.66 

1,337.24 
1,560.11 
2,000.00 
2,228.73 
2,674.47 

8,827.48 
10,310.39 
11,783.30 
14, 729-. 13 
17,674.95 



27,526.77 
32,114.67 
36,702.36 
45,877.95 
55,053.55 

16,252.13 
18,960.82 
21,669.51 
27,086.88 
32,504.26 

11,471.49 
13,383.40 
15,296.32 
19, 119. 15 
22,942.98 

11,760.69 
13,720.80 
15,680.91 
19,601.15 
23,521.37 

11,660.81 
13,604.29 
15,647.75 
19,434.69 
23,321.63 

6,561.01 
6,487.84 
7,414.68 
9,268.36 
11,122.01 

16,139.39 
18,829.29 
21,619.19 
26,898.99 
32,J78.79 

67,760.87 
79,064.36 
90,347.83 
112,934.78 
135,521.74 

41,610.89 
48,546.03 
65,481.18 
69,351.48 
83,221.77 

19, 521. 10 
22,774.61 
26,028.13 
32,635.17 
39,042.20 

4,457.45 
5,200.36 
6,666.67 
7,429.09 
8,914.91 

29,458.25 
34,367.96 
39,277.67 
49,097.09 
58,916.51 



constant until reapportion- 
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Tabij: 10. — Availability of Federal vocational education funds for home eco- 
■ nomics and for all-day and evening schools, ty States, for the fiscal years end- 
ing June 30, 1922, to 1930 '—Continued. 



state and year. 


Total allot- 
ment for 
trade, indus- 
try, and home 
economics. 


Maximum 
amount avail- 
able for home 

economics 
schools (20 per 

cent of total 

allotment). 


Maximum 
amount avail- 
able Jor all-day 
and evening 
schools (605 
per cent oJ 
total allot- 
ment). 


Montana: 

1922.. 


6,000.00 
5,687.93 
10,000.00 
10,000.00 
10,000.00 

11,285.76 
13, 166. 72 
15,047.68 
18,809.60 
22,671.62 

6,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 

7,789.96 
9,088.28 
10,386.61 
12,983.26 
15,579.91 

68,914.69 
80,400.48 
91,886.26 
114,867.82 
137,829.39 

6,000.00 
6,000.00 
10,000.00 
10,000.00 
10,000.00 

239,184.66 
279,048.65 
318,912.74 
398,640.92 
478,369.11 

13,654.37 
15,930.10 
18,206.83 
22,757.29 
27,308.76 

5,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 

102,390.00 
119,455.90 
136, 620. 00 
170,650.00 
204,780.00 

15,021.84 
17,626.48 
20,029.12 
25,036.40 
30,043.68 

10,887.94 
12,702.60 
14,617.26 
18, 146. 57 
21,775.88 

Br allotments rei 


1,000.00 
1,117.69 
2,000.00 
2,000.00 
2,000.00 

2,267.15 
2,633.34 
3,009.64 
3,761,92 
4,514.30 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

1,557.99 
1,817.66 
2,077.32 
2,696.66 
3,115.98 

13,782.94 
16,080.10 
18,377.26 
22,971.56 
27,565.88 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

47,836.91 
55,809.73 
63,782.65 
79,728.18 
96,673.82 

27,730.87 
3, 186. 02 
3,641.17 
4,551.46 
5,461.75 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

20,478.00 
23,891.00 
27,304.00 
34, 130. 00 
40,956.00 

3,004.37 
3,605.10 
4,006.82 
6,007.28 
6,008.74 

2,177.59 
2,640.52 
2,903.45 
3,629.31 
4,355.18 

naln constant u 


3,333.33 


1923 


3,725.29 


1924.. 


6,666.67 


1925 . 


6 666.67 


19261. 


6,666.67 


Nebraska: 

1922 


-7,623.84 


- 1923 


8,777.81 


1924 . 


10,031.79 


1925 


12,639.73 


19261. 


15,047.68 


Nevada: 

1922 


3,333.33 


1923-. 


3,333.33 


1924 


6,666.67 


: 1925 


6,666.67 


19261 


6,666.67 


New-Hampshire: 

1922.. 


5,193.31 


1923 . 


6,068.86 


1924 


6,924.41 


1925 , 


8,655.51 


1926 1 . 


10,386.61 


New Jersey: 

1922.. 


45,943.13 




53,600.32 


1924 


61,257.51 




76,571.88 


1926 1 


91,886.26 


1922 


3,333.33 




3, 333. 33 


1924 ... 


6,666.67 




6, 666. 67 


1926 1 




New York: 

1922 


159,456.37 






1924 








1926 1 




1922 


9,102.91 






1924 








1926 1 




North Dakota: 

X922 


3,333.33 






1924 


6,666.67 
6,666.67 




1926 1 




68,260.00 
79,636.67 
91,013.33 
113,766.67 
136,620.00 








1926 1 


Oklahoma: 

1922 


10,014.56 
11,68,3.65 
13,352.76 
16,690,93 
20,029.12 












7,268.63 
8,468.40 
9,678.17 
12,097.71 
14,517.25 








1 Maximum appropriation reached in 1920. Thereaft 


ntil reapportion- 
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Table 10. — AvailaMUty of Federal vooaUonal education funds for hozne eco- 
nomics aivd for aU-day and evening scJiools, hy States, for the fiscai years end- 
ing June 30, 1922, to 1930 "—Continued. 



State and year. 


Total allot- 
ment for 
trade, indus- 
try, and home 

economics. 


Maximum 
amount avail- 
able for home 

economics 
schools (20 per 

cent of total 

allotment). 


Maximum 
amount avail- 
able tor all-day 
and evening 
schools (66| 
per cent of 
total allot- 
ment). 


Pennsylvania; 

1922 


166, 149. 84 
182,174.81 
208,199.78 
260,249.73 
312,299.67 

16,405.74 
19, 140. 03 
21,874.32 
27,342.90 
32,811.48 

8,186.08 
9, 660. 43 
10,914.77 
13,643.47 
16,372.16 

5,000.00 

6,000.00 

10,000.00 

10, 000. 00 

10,000.00 

17,019.61 
19, 866. 22 
22,692.82 
28,366.02 
34,039.23 

42,120.89 
19, 141. 03 
56, 161. 18 
70,201.48 
84,241.77 

6,002.96 
7,003.44 
10,000.00 
10, 004. 91 
12,005.89 

5,000.00 
5, 000. 00 
10,000.00 
10,000.00 
10,000.00 

18, 767. 11 
21,894.96 
26,022.82 
31, 278. 62 
37,634.22 

20,848.66 
24,323.32 
27,798.08 
34,747.69 
41,697.11 

10,276.02 
11,987.52 
13,700.02 
17,125.03 
20,560.03 


31,229.97 
36,434.96 
41,639.96 
52,049.95 
62,459.93 

3,281.15 
3, 828. 01 
4,374.86 
5,468.58 
6, 562. 30 

1,637.22 
1,910.09 
2,182.95 
2,728.69 
3,274.43 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

3,403.92 
• 3,971.24 
4, 538. 56 
5,673.20 
6,807.85 

8,424.18 
9,828.21 
11,232.24 
14,040.30 
16,848.35 

1,200.59 
1,400.69 
2,000.00 
2,000.98 
2,401.18 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 

3,753.42 
4,378.99 
5,004.66 
6,256.70 
7,606.84 

4,169.71 
4,864.66 
5,559.62 
6,949.52 
8,339.42 

2,055.00 
2,397.60 
2,740.00 
3,425.01 
4,110.00 


104,099.89 




121,«9.87 


1924 


138,799.85 


1526 


173,499.82 


1926'. 


208,199.78 


Rhode Island: 

1922 


10,937.16 


1923 


12,780.02 


1924 


14,582.88 


1926 


18,228.60 


19261. 


21,874 32 


South Carolina: 

1922 


5,467.39 


1923 


6,366.95 


1921 


7,276.51 


1925 ... 


9,095.65 


1926 > . 


10,914.77 


South Dakota: 

1922 


3,333.33 


1923 


3,333.33 


1924 


6,666.67 


1926 


6,866.67 


1928 1 . 


6,666.67 


Tennessee: 

1922 


11,346.41 


1923 


13,237,48 




16,128.55 


1926 


18,910.68 




22,892.82 


Texas: 


28,080.59 


1923 


32,760.69 




37,440.79 


1925 


46,800.99 




56,161.18 


Utah: 

1922 . . 


4,001.97 
4,668.98 


1«23 




6,666.67 
6,689.94 
8,0^.93 

3,333.33 
3,333.33 


1925 .... 




Vermont: 


1923 




6,666.67 
6,668.67 
6,666.67 

12, 511. 41 






Virginia: 

1922 


1923 


14,586.64 
16,881. 88 
20,862.35 
^,022. 81 

13,899.04 
16,218.55 
18,532.05 
23,165.06 




1925 




Washington; 


1923 




1926 




27,798.07 

6,850.01 
7,991.68 
9,133.35 


West Virginia: 

1922.. 


1923 




1925 


11 416.69 




13,700.02 



1 Maximum appropriation reached in 1926. Thereafter allotments remain constant until reapportion- 
ment under the census oi 1930. 
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Table 10.— AvailabiUtt/ of Federal vocational education, funds for home eco- 
nomics and for all-day and evening schools, by States, for the fiscal pears end- 
ing June 30, 1922, to 19S0 '— Contiaued, 



state and year. 


Total aUot- 
ment for 
trade, indus- 
try, and home 
economics. 


Maximum 
amount avail- 
able for home 

economics 

schools (20 per 

cent o{ total 

allotment). 


Maximum 
amount avail- 
able for all-day 
and evening 
schools (66J 
per cent of 
total allot- 
meni.). 


TCisoonsin: 

1922 


34,655.02 
40,430.89 
46,208.73 
67,758.41 
69,310.09 

5,000.00 
5,000.00 
10,000.00 
10,000.00 
10,000.00 


6,931.00 

8,086.18 

9,241.35 

11, 551. 68 

13,862.02 

1,000.00 
1,000.00 
2,000.00 
2,000.00 
2,000.00 


23 103.35 


1923.... 


26,953.93 
30, 804. 49 


1924 


1925-.. 


38,505.61 


1926». 


46,208.73 


Wyoming: 

1922.... 


3,333.33 


1923 


3,333.33 
6,666.67 


1924 


1925-..- 


6,666.67 


19261. 


6,663.67 







^ Maximum appropriation reached in 1926. Thereafter allotments remain constant until reapportion- 
ment under the census of 1930. 
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Table 11.— Quarterly payments to the States for the fiscal year 1922-23 of, 
appropriations availahle under the vocational education act. 



state. 



United States - 



Alabama. . 
Arizona . . . 
Arkansas- 
California. 
Colorado . . 



Connecticut. 

Delaware 

Florida 

Georgia 

Idalio 



Illinois 

Indiana — 
Iowa 

Kansas 

Kentucky. . 



Louisiana 

Maine 

Maryland 

Massacliusetts- 
Mlcliigan 



Minnesota . . 
Mississippi. 

Missouri 

Montana... 
Nebraska.. 



Nevada 

New Hampshire. 

New Jersey 

New Mexico 

New York 



North Carolina. , 
North Dakota... 

Ohio 

Oklahoma 

Oregon 



Pennsylvania... 
Rhode Island... 
South Carolina . 
South Dakota. . . 
Tennessee 



Texas. i 

Utah , 

Vermont 

Virginia , 

Washington. 



West Virginia. , 

Wisconsin 

Wyoming 



Quarterly payments to the States for the fiscal year 1922-23. 



Agriculture: For salaries 
of teachers, supervis- 
ors, and directors. 



Allotment 
on basis of 
rural popu- 
lation. 



$437, 500. 00 



15,650.681 
1,843.80 

12, 440. 72i 
9, 320. 77J 
4,139. 54 i 

3,781.411 
870. 14 
5, 214. 28 
18, 461. 82J 
2, 662. 51} 

17, 699. 69 
12,320.10} 
13,009.43 
9,798.764 
15, 176. 021 

9,960.92i 
3,986.98 
4,938.47 
1,720.16 
12,144.071 

11,366.84 
13, 196. 42} 
15,465.951 
3, 207. 64 J 
7, 583. 94} 

628, 99 

1,390.05 

5,795.76 

2, 514. 091 

16,280.67i 

17, 607. 351 
4,764. 67| 
17, 722. 29i 
12, 671. 341 
3, 339. 49} 

26, 488. 24} 
1,129.611 

11,828.181 
4, 650. 67 

14,696.75} 

26,814.63} 
1,989. 99i 
2,063.631 

13,917.36} 
6,173.77J 

9,317.04i 

11,809.1.31 

1,166.48 



Special 
allotment 
to guaran- 
tee $5,000. 



$2,304.87} 



721.01 



Trade, home economics, 
and industry: For sala- 
ries ol teachers. 



Allotment 
on basis of 
urban popu- 
lation. 



$437,500.00 



1, 120. 48} 



4,136.401 

954. 491 

2,358.261 

18, 937. 06} 

3, 681. 13 

7, 604. 45 

980. 80i 

2, 889. 821 

6, 911. 28J 

966. 76i 

36,780.581- 
12,042.961 
7,110.30} 
6,018.77J 
5, 146. 30 

5,101.60} 
2,432.94 
7,060. 98i 
29, 646. 38 
18,204.761 

8,540.48 
1,950. 13 J 
12, 887. 98i 
1,396.981 
3,291.68 

123. 88i 

2,272.07' 

20, 100. 12 

527. 57 
69,762.161 

3,982.52i 

716. 63 

29,863.75 

4, 381. 37 

3, 175. 65 

46, 543. 701 
4,786.00} 
2,387.60} 

827. 35 
4, 964. 05i 

12,285.25} 

1,750.86 

893. 16} 

5,474.74 

6, 080. 83 

2,998 88 

10, 107. 721 

465. 75 



Special 
allotment 
to guaran- 
tee $5,000. 



S4,793.59i 



295.50} 



269. 19i 
'283.'24i' 



1,126. Hi 



Teacher training: For 
salaries of teachers and 
maintenance of teacher 
training. 



Allotment 
on basis of 
total popu- 
lation. 



$260,000.00 



722. 43 



533. 37 



422.65 



356. 831 



784. 25 



5,576.39 
793. 56 
4, 161. 091 
8,138.03 
2,231.41 

3,278.69 
629. 58} 
2,299.90 
6, 876. 96i 
1,026.581 

15,401.091 
6,959.02} 
5,709.01} 
4,201.69 
5,738.95} 

4,271.05} 
1, 823. 86} 
3,442.621 
9, 148. 48i 
8,711.66 

5, 668. 89 
4,262.31} 
8,083.67 
1,303.49 
3, 078. 59i 

183. 82J 
1,052. 221 
7,494.55} 

855.75 
24,662.59} 

6,077.34i 
1,636.17} 
13,677.27} 
4, 816. 72 
1, 860. 371 

20,708.09i 
1,435.30} 
3,998.47 
1,511.65} 
5,551. 95i 

11,074.121 

1,067.211 

836. 93} 

5,483.804 

3,221.671 

3,475.961 

6,250.571 

461. 66 



Special 
allotment 
to guaran- 
tee $10,000. 



$21,691,481 



1,706.44 



268. 59 



1,970.41} 
200.10 . 



1,474.41} 



676. 13J 



1, 196. 51 



2,316.171 
1,447.77} 



1,644.25 



963.^ 



639. 62i 



1,064.691 



988.341 



1,432.7!^ 
1,663.061 



2,036.34 
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APPENDIX D. 

Outline fob State Plans fob Fivb-Yeae Period, July 1, 1927, to 

June 30, 1932. 

i. administration and supeaivision. 

A. General direction, including — 

1. Name of executive oflSeer. 

2. Name of director, with statement of his responsibility and appor- 

tionment of his time to different services. 

B. Agricultural education. 

C. Trade and industrial education. 

D. Home economics education. 

B. Teacher training. {See National vocational education act, sec. 10.) 

II. GENERAL CONDITIONS. 

A. Must be under public supervision or control. 

B. Controlling purpose to fit for useful employment. 

C. Less than college grade. 

D. For persons over 14 years of age. 

E. Every dollar of Federal funds must be matched by a dollar of State or 

local money, or both. 

F. Money to be expended only for — 

1. Salaries of teachers, supervisors, and directors of agriculture. 

2. Salaries of teachers of trade, home economics, and industrial subjects. 

3. Training for vocational teachers — 

a. Maintenance of teacher training for vocational teachers. 
Maintenance not to include items (buildings, etc.), prohib- 
ited under section 17 of the act. A statement of the quali- 
fications of teacher trainers should be submitted under 
III-D, IV-H, and V-G. 

Note. — If teacher-training funds are to be used for State 
or local supervision or both, a statement of the qualifications 
and duties of the supervisor should be submitted under 
III-A-1 and B-1, IV-B, and V-B of the plan. 

&. Budget of total teacher-training funds. Federal and State, as 
divided between — 

(1) Agricultural education. 

(2) Trade and industrial education. 

(3) Home economics education. 

HI. agbicultxjbal education. 

A. State supervision of agricultural education. (To be filled out in cases where 
State board uses teacher-training fund for the maintenance of teacher 
training and supervision.) 
1. Qualifications of supervisor — 

a. Education, Including professional and technical training. 
6. Experience, . including farm and teaching experience. 
o. General, Including age, leadership, contact with farming, and 
attitude toward rural life. 
26050°— 27 7 
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A. State supervision of agricultural education — Continued. 

2. Duties of supervisor. 

a. Promotional, including organization of classes, selection of 
teachers, preparation and approval of courses of study, selec- 
tion of candidates for teacher training, preparation of plans, 
cooperation with farm organizations, preparation of State 
literature on agricultural education, studies, surveys, and 
investigations. 

&. Ingpectional, including approval of agricultural classes and 
and teacher-training classes for State and Federal aid. 

c. Instructional, Including improvement of teachers in service 
and responsibility for teacher training. 

B. Local supervision. (11.) ^ 

1. Qualifications of supervisor. 

2. Duties of supervisor. 

C. Kinds of schools. (13.) ^ 

1. Day schools. 

a. Plant and equipment. (14.) ' 

6. Minimum of maintenance. (16.) ' 

c. Courses of study. (17.) ' (Includes type courses of study 

for each type of school proposed. Course to include both 
vocational and nonvocational subjects and time in minutes 
per instruction period and number of instruction periods per 
week to be given to each subject or group of subjects.) 

d. Methods of instruction. (18.) ' 

e. Qualifications of teachers. (20.) ' 

f. Qualifications of supervisors or directors of farm practice. 

(21.) ' (Where the agricultural teacher and the farm prac- 
tice supervisor is the same individual so indicate.) 
(1) Plan of .supervision and duties of suiJervisor. 

g. Plans for at least six months' supervised farm practice. 

(21.) ' 
h. Attitude of local school authorities and patrons. 
2. Evening schools. 

a. Organization. 

6. Plant and equipment. 

c. Minimum for maintenance. 

d. Courses of study. (Include a type course of study, course to 

include both vocational and related subjects and time in 
minutes per instruction period and number of instruction 
periods per course to be given to each subject or groups of 
subjects. ) 

e. Methods of instruction. 

f. Qualifications of teachers. 

g. Qualifications of supervisors or directors of farm practice. 

(1) Plan of supervision and duties of supervisor. 
h. Plan for at least six months' supervised farm practice. 



1 Figures in parentheses refer to page numbers of Bulletin No. 13, "Agricultural Educa- 
tion — Orgamzation and Administration." Revised April, 1926. 
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C. Kinds of schools. (13.) '—Continued. 

3. Part-time schools. 

a. Organization. 

6. Plant and equipment. 

c. Minimum for equipment. 

d. Couri^s of study. (Include a type course of study, course to 

include both vocational and related subjects and time iii 
minutes per Instruction period and number of instruction 
periods per course to be given to each subject or group of 
subjects. ) 

e. IMethods of instruction. 

f. Qualifications of teachers. 

g. Qualifications of Siupervisors or directors of farm practice. 

(1) Plan of supervision and duties of supervisor, 
ft. Plans for at least six months' supervised farm practice. 

D. Teacher training. 

1. Percentage of teacher-training fund budgeted to agricultural educa- 

tion. 

2. Kinds of schools and classes. (32.)' (Name and location of each 

institution or center) — 

a. If improvement of teachers in service or itinerant teaeliei- 
training is contemplated, include detailed plans for such 
training. 

3. Length of course — 

a. In years. 

&. In unit hours. 

4. Entrance requirements. (35.)' 

5. Courses of study. (36.)' (Complete course of study from each in- 

stitution named under (2), including names of subjects and time 
to be given to each.) 

a. Sui)jects upon which reimbursement from Federal funds is 
expected. 

6. Provisions for observation and practice teaching. (39.)' 

7. Graduation requirements, including practical experience. (39.)' 

8. Relation to certification. 

9. In case any special teacher-training courses other than the above are 

to be offered, give detailed plans for such training foUovcing the 
points given under 2-8 above. 
10. Qualifications of teacher trainers. 

rv. TKADB AND INDUSTKIAL EDUCATION. 

A. A tentative budget of Federal funds available for trade and industrial edu- 
cation, including amounts to be used for — 

1. Evening schools or classes. 

2. Part-time schools or classes. 

3. Unit-trade schools or classes. 

4. General industrial schools or classes in cities or towns of less than 

25,0(X) population. 



1 Figures in parentlieses refer to page numbers of Bulletin No. 13, "Agricultural Educa- 
tion — Organization and Administration." Revised April, 1926. 
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B. Supervision of trade and industrial education. 

1. State supervision of trade and industrial educatioB. 

a,. Qualifications of supervisor — 
"* (1) Trade experience. 

(2) Teaching experience. 

(3) Supervisory experienoe; 

(4) Professional education. 

(5) General education. 

&. Duties of supervisor such as — 

(1) Promotional, including organization of classes, selec- 

tion of instructors, preparation and approval of 
courses of study, selection of candidates for in- 
structor training, preparation of plans, cooperat- 
ing with industry, preparation of State literature 
on industrial education, studies, surveys, and in- 
vestigations. 

(2) Inspeotkmal, including approval of trade and indus- 

trial classes and instructor training classes for 
State and Federal aid. 

(3) Instructional, including impi'ovement of teachers in 

service and responsibility for instructor training. 
2. Local supervision of trade and induistrial education. 
a. Qualifications of supervisors — 

(1) Trade experience. 

(2) Teaching experience. 

(3) Professional education. 

(4) General education. 

&, Duties of supervisor such as — 

(1) PromotimtM. Promotional activities of local super- 

visors shall be devoted to the establishment of ad- 
ditional vocational classes, particularly in the field 
of part-time and evening schools, and in selecting 
and training teachers on the job for these classes. 

(2) Inspectiorwi. It is understood that the inspectional 

activities of local supervisors under this plan shall 
be primarily for tlie purpose of discovering those 
points on which their local teachers need help and 
assistance. 

(3) Instructional. Instructional activities shall consti- 

tute the major portion of the local supervisor's work 
as a teacher trainer, and particular attention shall 
be given to the professional improvement of his 
teachers in service. 
0. Kinds of trade and industrial education which the State board intends to 
aid from Federal funds. 

1. Evening industrial schools, including foremanship classes. (See Bul- 

letin No. 17, " Trade and Industrial Education — Organization and 
Administration." Revised, March, 1924, p. 98.) 

2. Part-time schools or classes. 

a. Trade extension part-time schools or classes. 
B. Trade-preparatory part-time schools or classes. 
c. General continuation part-time aehools or dassra. 

3. Unit-trade day schools or classes. 

4. General industrial day schools or classes in towns and cities of less 

than 25,000 population. 
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D. Evening industrial seliools or classes. 

1. Controlling purpose— stated iu aims of the classes.. 

2. Minimum entrance age requirement 

3. Minimum plant and equipment requirement. 

4. Minimum for maintenance. 

5. Character and content of the course of study. (Give type short unit 

course or courses.) 

6. Character of the school work. (Supplemental to the daily employ- 

ment. ) 

7. Methods of instruction. 

8. Qualifications of teachers — stated in terms of — 

a. Shop teachers. 

&. Related-subjects teachers. 

E. Part-time schools or classes. 

1. Trade-extension part-time schools or classes. 

0. Controlling purpose — stated iu aim of classes. 
6. Age of pupil. 

c. Minimum plant and equipment requirement. 

d. Minimum for maintenance. 

e. Character and content of courses of study. (Give type course 

or courses.) 
/. Methods of instruction. 
ff. Length of term — hours a week. 
h. Qualifications of teachers. 

(1) Shop teacher. 

(2) Related-subjects teacher. 

2. Trade preparatory part-time schools or classes. 

a. Controlling purpose — stated in aims of classes. 
6. Age of pupils. 

c. Minimum plant and equipment requirement. 

d. Minimum for maintenance. 

e. Character and content of courses of study. (Give type course 

or courses.) 

f. Methods of instruction. 

ff. Length of term — hours a week. 
h. Qualifications of teachers. 

(1) Shop teachers. 

(2) Related-subjects teachers. 

3. Gteneral continuation part-time schools or classes. 

a. For enlarging the civic or vocational intelligence of workers 
over 14 years of age. 

(1) Controlling purposes — stated in aims of classes. 

(2) Minimum age of pupils. 

(.3) Minimum plant and equipment requirement. 

(4) Minimum for maintenance. 

(5) Character and content of course of study. (Give type 

or courses.) 

(6) Methods of instruction. 

(7) Length of term, hours a week. 

(8) Qualifications of teachers. 
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E. Part-time schools or classes — Continued. 

3. General-continuation part-time schools or classes — Continued. 

B. For enlarging the vocational intelligence of workers over 14 
years of age regularly employed in offices and stores as 
follows (see Miscellany No. 161, revised) : 

(1) On full-time basis. 

(a) Controlling purjwses — stated in aims of 

classes. 
(6) Minimum age of pupils. 

(c) Minimum plant and equipment requirement. 
id) Character and content of course of study. 

(Give type course or courses.) 

(e) Methods of instruction. 

(f) Minimum time for instruction. 

(g) Division of time between school and office or 

store. 
(h) Qualifications of teachers — 

1. Of vocational subjects; 

2. Of related subjects. 

(i) Teachers for whom reimbursement is to be 
asked. 

(2) On cooi)erative basis between school and store or 

office. 

{a) Controlling purposes — stated in aims of 

classes. 
(6) Minimum age of pupils. 

(c) Minimum plant and equipment requirement. 

(d) Character and content of course of study. 

(Give type course or courses.) 

(e) Methods of instruction. 

if) Minimum time for instruction. 

(jr) Division of time between school and office or 

store. 
(h) Qualifications of teachers. 

1. Of vocational subjects. 

2. Of related siubjects. 

(i) Teachers for whom reimbursement is to be 
asked. 

F. Day unit-trade schools or classes. 

1. Controlling purposes — stated in aims of classes. 

2. Age of admission. 

3. Minimum plant and equipment requirement. 

4. Minimum for maintenance. 

5. Character and content of courses of study. (Give type course or 

courses. ) 

6. Methods of instruction. 

7. Amount of time given to practical work on a useful or productive 

basis and a statement concerning the nature of the practical work. 

8. Length of school year. 

9. Hours of instruction per week. 
10. Qualifications of teachers. 

a. Shop teachers. 

6. Kelated-subjects teachers. 



ERRATA 

Add under " G-5," top of page 93, Bulletin No. 1, Eevised Decem- 
ber, 1926 : 

6. Methods of instruction. 

7. Amount of time given to practical work on a useful or productive 

basis. 

8. Length of school year. 

9. Hours of instruction per week. 
10. Qualifications of teachers — 

a. Shop teachers. 

b. Related-subjects teachers. 
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G. General industrial schools for cities and towns of less than 25,000 popu- 
lation. 

1. Controlling purpose— ::tated in aims of classes. 

2. Age of admission. 

3. Minimum plant and equipment requirement. 

4. Minimum for maintenance. 

5. Character and content of courses of study. (Give type course or 

courses.) 
I. Teacher training. 

1. Percentage of teacher-training fund budgeted to trade and industrial 

education. 

a. Amount of funds, Federal and State, budgeted to — 

(1) State supervision. 

(2) Local supervision. 

(3) Organized teacher training by — 

(a) State board. 

(6) Designated institutions. 

1. Name. 

2. Location. 

(c) Local boards of education. 
J. City. 
2. Plan. 

2. Qualifications of teacher trainers. 

a. Trade experience. 
6. Teaching experience. 

c. Supervisory experience. 

d. Professional education. 

e. General education. 

3. Work to be undertaken by each of these agencies covering the fol- 

lowing : 

a. Shop teachers — 

(1) Entrance requirements. 

(2) Length of course — 

(a) In years. 

(6) In unit hours. 

(3) Plan for giving training — resident, extension, itiner- 

ant, and short units. 

(4) Course of study. (Complete course of study from 

each agency named under H-l-o-(3), specifying 
names of subjects for vphich reimbursement from 
Federal funds ■will be made and time to be given to 
each.) (See page 33, Question 28.) 

(5) Provisions for observation and practice teaching. 

(6) Graduation requirements, including practical experi- 

ence. 

(7) Relation to certification. 
6. Belated-subjects teachers. 

(1) Entrance requirements. 

(2) Length of course — 

(a) In years. 

(6) In unit hours. 

(3) Plan for giving training — resident, extension, itiner- 

ant, and short units. 

(4) Course of study. (Complete course of study from each 

agency named under H-l-o-(3), specifying names 
of subjects for vehich reimbursement from Federal 
funds will be made and time to be given to each.) 
(See page 33, Question 28.) 
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H. Teacher training — Continued. 

3. Work to be undertaken by each of these agencies, etc. — Continued. 

b. Related-subjects teachers — Continued. 

(5) Provisions for observation and practice teaching. 

(6) Graduation requirements, including practical experi- 

enc& 

(7) Relation to certification. 

0. General continuation part-time school teachers — 

(1) Entrance requirements. 

(2) Length of course — 

(a) In years. 

(&) In unit hours. 

(3) Plan for giving training — resident, extension, itin- 

erant, and short units. 

(4) Course Of study. (Complete course of study from 

each agency named under H-l-a-(3), specifying 
names of subjects for which reimbursement from 
Federal funds ■will be made and time to be given to 
each.) (See page 33, Question 28.) 

(5) Provisions for observation and practice teaching. 

(6) Graduation ^requirements, including practical expe- 

rience. 

(7) Relation to certification. 

d. Teachers of retail selling in the general continuation school. 
(See Miscellany No. 161, revised.) 
Statement as to character and location of institutions in which 
training is to be given and definition of field to be covered — 

(1) Entrance requirements. 

(2) Length of course — 

(<f) In years. 

(6) In unit hours. 

(3) Plan for giving training — resident, extension, itin- 

erant, and short units. 

(4) Course of study. (Complete course of study from 

each agency named under H-3-(J, specifying names 
of subjects for which reimbursement from Federal 
funds will be made and time to be given to each.) 
(See page 33, Question 28.) 

(5) Provisions for observation and practice "teaching. 

(6) Provision for store practice. 

(7) Graduation requirements, including store experience. 

(8) Relation to certification. 

(9) Qualifications for teacher trainers in retail selling. 

4. Provision for supervision of teacher training by State supervisor. 

5. Training leaders for foremanship conferences. (See Bulletin 17, 

" Trade and Industrial Education — Organization and Administra- 
tion." Revised March, 1924, pp. 98-99.) 

6. Research and investigation. Limited to furtherance of teacher- 

training program. (See page 35, Question 33.) 

7. In case the State has any variations in the training for shop teachers 

or related subjects teachers for unit-trade, general Industrial, eve- 
ning, part-time trade extension, or preparatory work, give a detailed 
plan for such training, following the points given under H-3-«-6-c. 
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V. HOME ECONOMICS EDUCATION 

A. Percentage of fund for trade, home economics, and industrial education 

budgeted to home economics. 

B. Supervision. 

1. State— 

a. Qualifications of supervisor — 

(1) Education, including professional and technical 

training. 

(2) Experience, including home making, teaching, and ad- 

ministrative. 

(3) General, including age, leadership, and general con- 

tacts. 
ft. Duties of supervisor — 

(1) Improvement of teachers in service. Plans for this. 

(2) Promotion of new work. Plans for this. 

(3) Inspection of vcork. Plans for this. 

2. Local — 

a. Qualifications of supervisor — 

(1) Education, including professional and technical 

training. 

(2) Experience, including home making, teaching, and 

administrative. 

(3) General, including age, leadership, and general con- 

tacts. 

C. Kinds of home economics education which the State hoard intends to aid 

from Federal funds, ■with tentative amounts to be expended for each. 

1. Day schools or classes. 

2. Part-time home economics schools or classes for minors. 

3. Part-time home economics schools or classes for adults. 
; 4. Evening home economics schools or classes. 

D. Day schools. 

1. Age of admission. 

2. Minimum plant and equipment requirement. (Each State should 

now be ready to state definite minimums.) 

3. Minimum for maintenance. 

4. Character and contents of courses of study. (Include type course.) 

5. Methods of instruction. 

6. Home projects — 

a. Amount of time allowed. 

&. Provision and amount of time on part of teachers for super- 
vision. 
c. Name type projects. 

7. Amount of school week given to vocational work — 

a. Home economies subjects. 
h. Related subjects. 

8. Length of school year — 

a. In cities and towns of more than 25,000 population. 
&. In cities and towns qf under 25,000 population. 

9. Hours of instruction per week — 

a. In cities and towns of more than 25,000 population. 
6. In cities and towns of under 25,000 population. 
10. Qualifications of teachers — 

a. Home economics teachers. 

(1) Education, including professional and technical 

training. 

(2) Experience, including home making and teaching. 
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D. Day schools — Continued. 

10. Qualifications of teachers — Continued. 

a. Home economics teachers — Continued. 

(3) General, including personal fitness and general con- 
tacts. 
6. Related-subjects teachers — 

(1) Education, including professional and related sub- 

jects training. 

(2) Contact with home making or training in home 

economics. 

E. Part-time home economics schools and classes. 

1. Part-time home economics classes for minors (where 50 per cent or 

more of the time is given to home economics). 
a. Age of pupils. 
6. Minimum plant and equipment requirement. 

c. Minimum for maintenance. 

d. Character and content of courses of study. (Give type course 

or courses.) 

e. Blethods of instruction. 
/. Length of term. 

g. Provisions for foUovs'-up work. 
Ji. Qualifications of teachers. 

(1) Home economics teachers. 

(a) Education, including professional and tech- 
nical training. 

{b) Experience, including home making and 
teaching. 

(c) General, including personal fitness and gen- 
eral contacts. 

(2) Related-sub.lects teachers. 

(a) Education, including professional and related- 
subjects training. 

(h) Contact with home making or training in 
home economics. 

2. Home economics in general continuation schools (where less than 

50 per cent of time is given to home economics). 
a. Age of pupils. 
6. Minimum plant and equipment requirement. 

c. Minimum for maintenance. 

d. Character and content of courses oC study. (Give type course 

or courses.) 

e. Methods of instruction. 

f. Length of term. 

{/. Provisions for follow-up work. 
h. Qualifications of teachers. 

(1) Home economics teachers. 

(a) Education, including professional and tech- 
nical training. 

{!)) Experience, including home making and 
teaching. 

(■(■) General, including personal fitness and gen- 
eral contacts. 

(2) Related-subjects teachers. 

(a) Education, including prof essional and related- 
subjects training. 

(6) Contact with home making or training in 
home economics. 
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E. Part-time home-economics schools and classes — Continued. 

3. Part-time home economics classes for adults (where 80 per cent or 
more of the time is given to home economies). 
a. Minimum plant and equipment requirement. 
6. Minimum for maintenance. 

o. Character and content of courses of study. (Give type course 
or courses.) 

d. Methods of instruction. 

e. Length of term. 

f. Provisions for follow-up work. 
ff. Qualifications of teachers. 

(1) Home economics teachers. 

(a) Education, including professional and tech- 

nical training. 

(b) Experience, including home making and 

teaching, 
(o) General, including personal fitness and gen- 
eral contacts. 

(2) Related-subjects teachers. 

(o) Education, including prof essional and related- 
subjects training. 

(6) Contact with home making or training in 
home economics. 

F. Evening home economics schools and classes. 

1. Minimum entrance age requirement. 

2. Minimum plant and equipment requirement. 

3. Minimum for maintenance. 

4. Character and content of the course of study. (Give type course or 

courses. ) 

5. Character of the school work. (Supplemental to home making.) 

6. Methods of instruction. 

7. Qualifications of teachers. 

a. Home economics teachers. 

(1) Education, including professional and technical 

training. 

(2) Exjaerience, including home making and teaching. 

(3) General, including personal fitness and general con- 

tacts. 

6. Teacher training. 

1. Percentage of teacher-training funds budgeted to home economics 

education. 

2. Qualifications of teacher trainers. 

a. Experience. 

(1) Practical home-making experience. 

(2) Teaching experience. 

(3) Supervisory or administrative experience. 
6. Education. 

(1) Professional. 

(2) Technical and general. 
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G. Teacher training — Continued. 
3. Preparation of teachers. 

a. Home economics teachers. 

(1) Standards for training. 

(a) Entrance requirements. 
(6) Length of course — 

1. In years. 

2. In unit hours. 

(c) Content of course. (Set up percentage dis- 

tribution of hours devoted to the following 
groups of subjects: Home economics sub- 
jects, related subjects, professional sub- 
jects, and general academic subjects.) 

(d) Provision and amount of time for super- 

vised teaching. 

(e) Graduation requirements, including voca- 

tional experience. 

(f) Relation to certification. 
6. Related-subjects teachers. 

(1) Standards for training. 

(«) Entrance requirements. 
(6) Length of course — 

1. In years. 

2. In unit hours. 

(c) Content of course. (Set up percentage dis- 

tribution of hours devoted to the following 
groups of subjects : Home economics sub- 
jects, related subjects, professional sub- 
jects, and general academic subjects.) 

(d) Provision and amount of time for super- 

vised teaching. 

(e) Graduation requirements, including voca- 

tional experience. 

(f) Relation to certification. 

o. Name and location of each institution or center approved— 

(1) Submit full course of study from each institution. 

including provision and amount of time required 
for— 

(a) Supervised teaching. 

(6) Supervised home management. 

(2) Provision for checking up vocational experience. 

4. Training of teachers in service. 

a. Character of work to be undertaken as to — 

(1) Special types of school in which employed. 

(2) Subjects offered. 

6. Agencies responsible for training. 

c. Oflicial title and qualifications of person in charge. 

d. Time to be devoted to the work. 

5. In case special teacher-training courses other than the above are to 

be offered, give detailed plans for such training. 

VI. APPENDIXES 

iV. Copies of new acts affecting the administration of vocatioiuil education 

within the State. 
B. Additional supplementnry material, such as courses of study, and the like. 
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10c. 

84. Principles Underlying the Distribution 

of Aid to Vocational Education 
in Agriculture. Bases of Appor- 
tioning Aid to Local Communi- 
ties and Limiting Provisions un- 
der which Aid Is Granted. (Ag- 
ricultural Series, 15.) On sale 
by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 10c. 

85. Program for Training Part-time School 

Teachers. Organization and Con- 
tent of a Training Program to 
Prepare Teachers for Effective 
Service in Part-time Schools. 
(Trade and Industrial Series, 
24.) On sale by Superintendent 
of Documents, Government 
Printing Office. Price, 5c. 

86. The Health of the Family. A Program 

for the Study of Personal, Home, 
and Community Health Prob- 
lems. (Home Economics Series, 
8.) On sale by Superintendent 
of Documents, Government 
Printing Office. Price, 25c. 

87. Apprentice Education. A Survey of 

Part-time Education and Other 
Forms of Extension Training in 
Their Relation to Apprentice- 
ship in the United States. 
(Trade and Industrial Series, 
25.) On sale by Superintendent 
of Documents, Government 
Printing Office. Price, 55c. 



88. Analysis of the Management of a Farm 

Business. Managerial-Training 
Content of the Type Jobs of a 
Farm as a Business Unit. (Ag- 
ricultural Series, 16.) On sale 
by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 5c. 

89. Agricultural Evening Schools. Methods 

of Organizing and Conducting 
Evening Schools and Suggestions 
for Content of Courses. (Agri- 
cultural Series, 17.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 10c. 

90. Agricultural Teacher Training. Prin- 

ciples of Organization for the 
Training of Teachers of Agricul- 
ture. (Agricultural Series, 18.) 
On sale by Superintendent of 
Documents, Government Print- 
ing Office. Price, 10c. 

91. Job Lesson Units for Selected Truck 

and Fruit Crops Adapted to 
Southern Conditions. Sugges- 
tions to Teachers for Organizing 
Instruction on the Basis o£ Job 
Analyses of Crop Production. 
(Agricultural Series, 19.) On 
sale by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 10c. 

92. Apprentice Education in the Construc- 

tion Industry. Discussions and 
Papers Presented at the Seven- 
teenth Annual Convention of the 
National Society for Vocational 
Education, at Buffalo, N. Y., De- 
cember G, 1923. (Trade and In- 
dustrial Series, 26.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 10c. 

93. Proceedings of the National Conference 

on Vocational Rehabilitation of 
Civilian Disabled, Washington, 
D. C, February 4-8, 1924, 
(Civilian Vocational Rehabilita- 
tion Series, 8.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 20c. 

94. Teacher Training in Agriculture. Status, 

Development, and Methods in 
the Field of Teacher Training. 
(Agricultural Series, 20.) On 
sale by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 10c. 

95. Bricljlaying. An Analysis of the Trade 

of Briclslaying, together with 
Suggestive Courses of Training 
for Apprentices and Journeymen 
Workers. (Trade and Industrial 
Series, 27.) Revised edition, May, 
1925. On sale by Superintend- 
ent of Documents, Government 
Printing Office. I>rice, 20c. 
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96. A Study of Occupations at which 6,097 

Physically Disabled Persons Are 
Employed After Being Vocation- 
ally Rehabilitated. ( Civilian 
vocational Rehabilitation Se- 
ries, 9.) On sale by Superin- 
tendent of Documents, Govern- 
ment Printing Office. Price 
10c. 

97. Promoting Vocational Education in Ag- 

riculture. Guiding Principles in 
Planning a Community Pro- 
gram of Promotional Work. 
(Agi-lcultural Series, 21.) On 
sale by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 20c. 

98. Principles in Making the Vocational 

Course of Study in Agriculture 
in the High School. Objectives, 
Procedure, and Criteria to Bo 
Observed in Formulating the 
Agricultural Part of a Voca- 
tional Curriculum in the High 
School. (Agricultural Series, 
22.) On sale by Superintend- 
ent of Documents, Government 
Printing Office. Price, 5c. 

99. Directory of Trade Schools. Classified 

by Trades Taught in Day Unit 
and Part-time Trade Courses 
which Offer Instructions in 
Trade and Industrial Education, 
Excluding Evening Trade Exten- 
sion Classes. (Trade and In- 
dustrial Series, 28.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 10c. 

100. Studf^nt Teaching in Agriculture. 

Training Through Observation 
and Student Teaching in the 
Land-Grant Colleges. (Agricul- 
tural Series, 23.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 15c. 

101. Analysis of the Management of a 

Corn-Growing Enterprise. Man- 
agerial-Training Content of the 
Type Jobs of an Enterprise of 
Growing Corn for Grain. (Ag- 
ricultural Series, 24.) On sale 
by Superintendent of Docu- 
ments, Government Printing Of- 
fice. Price, 5c. 

102. Paper Hanging. An Analysis of the 

Paper Hangers' Trade, together 
with Suggestive Courses of 
Training for Apprentices and 
Journeymen Workers. (Trade 
and Industrial Series, 29.) On 
sale by Superintendent of Docu- 
ments, Government Printing Of- 
' flee. Price, 10c. 



103. Methods of Teaching as Applied to 

Vocational Education in Agri- 
culture. Tlie Use of Farm Job 
Analyses in the Selection and 
Organization of Teaching Units 
in Agricultural Instruction, 
(Agricultural Series, 25.) On 
sale by Superintendent of Doc- 
uments, Government Printing 
Office. Price, 10c. 

104. Proceedings of the National Confer- 

ence on Vocational EehaWlita- 
tion of the Disabled Civilian. 
(Civilian Vocational Rehabili- 
tation Series, 10.) On sale by 
Superintendent of Documents, 
Government Printing Office. 
Price, 20c. 

105. Analysis of the Management of a Cot- 

ton-Growing Enterprise. Man- 
agerial-Training Content of the 
Type Jobs of an Enterprise of 
Growing Cotton for Market. 
(Agricultural Series, 26.) On 
sale by Superintendent of Doc- 
uments, Government Printing 
Office. Price, 5c. 

106. Stone Setting. An Analysis of the 

Johs in Stone Setting which 
the Bricklayer Is Called upon 
to Do in Setting Cut Stone 
Trim in Brick Buildings, to- 
gether -with Suggestive Courses 
of Training for Apprentices 
and Journeymen Workers. 
(Trade and Industrial Series, 
30.) (In preparation.) 

107. Vocational Education for Those En- 

gaged In the Retail Grocery 
Business. The Program Devel- 
oped In Cooperation with the 
National Association of Retail 
Grocers. (Commercial Series, ' 
5.) On sale by Superlnten4eiit 
of Documents, Government 
Printing Office. Price, 25c. 

108. Agriculture Part-Time Schools. Meth- 

ods of Organizing and Conduct- 
ing Part-Time Schools and 
Suggestions for Content of 
Courses. (Agricultural Series, 
27.) On sale by Superintend- 
ent of Documents, Government 
Printing Office. Price, 10c. 

109. Layouts and Bquipnient for Automo- 

Ml« School Shops. Information 
and Suggestions Regarding 
Shop Layouts and Equipment 
for Schools Giving Training in 
Automobile Repairing. (Trade 
and Industrial Series, 31.) On 
sale by Superintendent of Doc- 
uments, Government Printing 
Office. Price, 10c. 
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110. Employment Training in Civilian Vo- 

cational Eehabllitation. Defini- 
tion, Characteristics, and Pos- 
sibilities of Employment Train- 
ing as a Means of Effecting 
Rehabilitation of the Physi- 
cally Disabled. (Civilian Vo- 
cational Rehabilitation Series, 
11.) On sale by Superintend- 
ent of Documents, Government 
Printing Office. Price, 10c. 

111. Vocational Education in Agriculture 

for Negroes. Recommendation 
for the Establishment of Agri- 
cultural Schools and Program 
for Negroes. (Agricultural 
Series, 28.) On sale by Su- 
perintendent of Documents, 
Government Printing Office. 
Price, 15c. 



112. Supervised Practice in Agriculture, 

Including Home Projects. 
Aims and Values of Such Prac- 
tice and Responsibilities of 
Pupils, Teachers, State Admin- 
istrators, and Local Boards of 
Education. (Agricultural Se- 
ries, 29.) On sale by Superin- 
tendent of Documents, Govern- 
ment Printing Office. Price, 
10c. 

113. Administration of Civilian Vocational 

Rehabilitation. A Statement of 
Policies (Civilian Vocational 
Rehabilitation Series, 12.) 
On sale by Superintendent of 
Documents, Government Print- 
ing Office. Price, 10c. 
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